FY25-091
Ruby's Air Conditioning, Inc.

Supplier Response

Event Information

Number:
Title:

Type:

Issue Date:
Deadline:
Notes:

FY25-091

FY25-091 HVAC Repairs Parks Recreation Centers

Request For Proposal

8/27/2025

9/23/2025 05.00 PM (CT)

Vendors/contractors submitting hand-delivered bids to the City
Secretary’s Office on the due date must allow sufficient time for check-
in at the City Hall reception desk. The City is not responsible for any
delays caused by the check-in process. Bids will not be accepted after
the specified deadline, regardless of circumstances. Please plan
accordingly to ensure timely submission. The City of Laredo reserves
the right to reject any and all proposals, and to waive any minor
irregularities.

=*¢|f the bidder submits both an electronic bid and a properly
completed manual bid, the Purchasing Division will use the electronic
bid to determine the total bid amount of the bid. If the bidder submits
an electronic bid and a manual bid that is not complete, the
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Purcha. ..g Division will use the electronic bid t. .ztermine the total
bid amount of the bid. *********=*

Proposais forms can be downloaded and printed through Cit-E-Bid.

***+*Mailed Proposals (i.e. USPS, FedEx, UPS), telegraphic, or
facsimile proposals will not be considered. ********

Contact Information

Contact:

Enrique Aldape [l

Address: Purchasing Division

Phone:
Fax:
Email:

Public Works Service Center
5512 Thomas Avenue
Laredo, TX 78041

956 (794) 1733

956 (790) 1805
ealdape@ci.laredo.tx.us
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Ruby's Air Conditioning, Inc. Information

Contact: Alejandro Esparza
Address: - 5806 East Dr.

© - - lLaredo, TX 78041
Phone: - (956) 712-4447

Email: - alexe@bizlaredo.rr.com

Web Address: rubysac.com

By submitting your response, you certify that you are authorized to represent and bind your company.

Rosie Lozano filozano@bizlaredo.rr.com

Signature Email
Submitted at 9/22/2025 05:58:07 PM (CT)

Response Attachments

FY25-091 RFP HVAC Repair Services.pdf
Questionnaire
1295 (2).pdf
1295
ciq (3).pdf
ClQ
noa.pdf
NON-COLLUSIVE AFFIDAVIT

Bid Attributes

1 | Questionnaire Description

“The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, firm,
partnership or individual has not prepared this bid in collusion with any other bidder, and that the contents of this
bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any
employee or agent to any other person engaged in this type of business prior to the official opening of this request.
By submitting this bid the vendor agrees to the City of Laredo specifications and all terms and conditions stipulated
in the proposed document. That |, individually and on behalf of the business named in this Business Questionnaire,
do by my signature below, certify that the information provided in the questionnaire is true and correct ”.

2 | Name of Offeror (Business) and Name & Phone Number of Authorized Person to sign bid

|Ruby's Air Conditioning, 956-712-4447, Rosie Lozano

3 | State how long under has the business been in its present business name

| 7 years

4 | If applicable, list all other names under which the Business identified above operated in the last five
years

[N/A
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5 | State if the Company is a cerured minority business enterprise

The below information is requested for statistical and tracking purposes only and will not influence the amount of
expenditure the City will make with any given company.

6 | Questions Part 1

1) Is any litigation pending against the Business? 2) Has the Business ever been declared "not responsive” for the
purpese of any governmental agency contract award? 3) Has the Business been debarred, suspended, proposed
for debarment, suspended, proposed for debarment, declared ineligible, voluntarily excluded, or other wise
disgqualified from bidding, proposing or contracting? 4) Are there any proceedings, pending relating to the Business
responsibility, debarment, suspension, voluntary exclusion, or qualification to receive a public contract? 5) Has the
government or other public entity requested or required enforcement of any of its rights under a surety agreement
on the basis of default or in lieu of declaring the Business at default?

| None |

7 | Questions Part 2

1) Is the Business in arrears in any contract or debt? 2) Has the Business been a defaulter, as a principal, surety, or
otherwise? 3) Have liquidated damages or penalty provisions been assessed against the Business for failure to
complete work on time or any other reason?

[No |

8 | State if the Company is a certified mincrity business enterprise

: |This company is not a certified minority business|

9 | Conflict of Interest Disclosure

A form disclosing potential conflicts of interest involving counties, cities, and other local government entities may be
required to be filed after January 1, 2006, by vendcrs or potential vendaors to local government entities. The new
requirements are set forth in Chapter 176 of the Texas Local Government Code added by H.B. No. 914 of the last
Texas Legislature. Companies and individuals who contract, or seek to contract, with the City of Laredo and its
agents may be required to file with the City Secretary's Office, 1110 Houston Street, Laredo, Texas 78040, a Conflict
of Interest Questionnaire that describes affiliations or business relationships with the City of Laredo officers, or
certain family members or business relationships of the City of Laredo officer, with which such persons do business,
or any gifts in an amount of $250.00 or more to the listed City of Laredo officer (s) or certain family members. The
new requirements are in addition to any other disclosures required by law. The dates for filing disclosure statements
begin on January 1, 2006. A violation of the filing requirements is a Class C misdemeanor. The Conflict of Interest
Questionnaire (Form CIQ) may be downloaded from http:/fvww. ethics state. tx. usfwhatsnew/conflict forms.htm. The
City of Laredo officials who come within Chapter 1786 of the Local Government Code relating to filing of Conflicts of
Interest Questionnaire (Form CIQ) include: 1. Mayor 2. Council Members 3. City Manager 4. Members of the Fire
Fighters and Police Officers Civil Service Commission. 5. Members of the Planning and Zoning Commission. 6.
Members of the Board of Adjustments 7. Members of the Building Standards Board 8. Parks & Leisure Advisory
Committee Member, 9. Historic District Land Board Member, 10. Ethics Commission Board Member, 11. The Board
of Commissioners of the Laredo Housing Authority 12. The Executive Director of the Laredo Housing Authority 13.
Any other City of Laredo decision making board member If additional information is needed please contact Enrigue
Aldape I, Interim Purchasing Agent at 956-794-1733.

1 | Conflict of Interest Questionnaire Form CIQ

For vendor or other person doing business with local governmental entity. This questionnaire reflects changes
made to the law by H.B. 1491, 80th Leg., Regular Session. This questionnaire is being filed in accordance with
Chapter 176, Local Government Code by a person who has a business relationship as defined by Section
176.001(1-a) with a local governmental entity and the person meets requirements under Section 176.006(a). By law
this questionnaire must be filed with the records administrator of the local governmental entity not later than the 7th
business day after the date the person becomes aware of facts that require the statement to be filed. See Section
176.008, Local Government Code. A person commits an offense if the person knowingly violates Section 176.008,
Local Government Code. An offense under this section is a Class C misdemeanor.
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1 | Conflict of Interest Questionnaire

Vendor is required to submit Conflict of Interest Form for bid to be considered complete. Have you submitted your
completed Conflict of Interest Form with your response?

Yes

Disclosure Form
For details on use of this form, see Section 4.01 of the City’s Ethics Code.

N =

Question 1. Name of person submitting this disclosure form
Please include First Name, Middle Initial, Last Name and Suffix (if applicable)

[ #% 9

[Rosie Lozano |

Question 2. Contract Information
Please include the following: a)Contract or Project Name b)Qriginating Department
|FY25—091 (FY25-091) HYAC REPAIRS PARKS RECREATION CENTERS

Py

Question 3. Name of individual(s) or entity(ies) seeking a contract with the city (i.e. parties to the
contract)

o=

|Ruby's Air Conditioning |

Question 4. List any business entity(ies) that is a partner, parent, subsidiary business entity(ies) of the
individual or entity listed in Question 3.

Not Applicable

M=

1 ] Question 4. List any business entity(ies) that is a partner, parent, subsidiary business entity(ies) of the
7 | individual or entity listed in Question 3
If you selected Not Applicable on Question 4, skip this section. If it applies to you, please list the name of partner,
parent, or subsidiary business entity(ies) in this section.
[No response
g Question §. List any individuals or entities that will be subcontractors on this contract
Not Applicable
g Question 5. List any individuals or entities that will be subcontractors on this contract

If you selected Not Applicable on Question 5, please skip this section. If it applies to you, please list subcontractors
in this section.

|No responseg I

2 | Question 6. List any attorneys, lobbyists, or consultants that have been retained to assist in seeking
0| this contract

Not Applicable

Question 6. List any attorneys, lobbyists, or consultants that have been retained to assist in seeking
this contract

If selected Not Applicable on question 6, please skip this section. If it applies to you, please list attorneys, labbyists,
or consultants that have been retained to assist in seeking this contract.

-

|N0 response —|
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Question 7. Disclosure of ponucal contributions

List any campaign or officeholder contributions made by the following individuals in the past 24 months totaling
more than $100 to any current member of City Council, former member of City Council, any candidate for City
Council, or to any political action committee that contributes to City Council elections. a) Any individual seeking
contract with the city (Question 3) b) Any owner of officer of entity seeking contract with the city (Question 3) ¢} Any
individual or owner or officer of any entity listed above as partner, parent, or subsidiary business {Question 4) d)
Any subcontractor or owner/office of subcontracting entity for the contract (Question 5) e) The spouse of any
individual listed in response to (a) through (d) above f) Any attorney, lobbyist, or consultant retained to assist in
seeking contract (Question 6)

Not Applicable

Question 7. Disclosure of political contributions

If you selected Not Applicable on question 7, please skip this section. If it appties to you, please list all contributors
in this section.

|No response

Updates on contributions required

Information regarding contributions must be updated by submission of a revised form from the date of the
submission of this form, up through the time City Council takes action on the contracts identified in response to
Question 2 and continuing for 30 calendar days after the contract has been awarded.

Question 8. Disclosure of Conflict of Interest

Are you aware of any fact(s) with regard to this contract that would raise a "conflict of interest” issue under Section
2.01 of the Ethics Code for any City Council member or board/commission member that has not or will not be raised
by these city officials?

[l am not aware of any conflict of interestl

8. Disclosure of Conflict of Interest
if you selected | am aware of conflict of interest is question 8, please list them in this section.

| No response

Question 9. Updates Required

I understand that this form must be updated by submission of a revised form if there is any change in the
information before the discretionary contract is the subject of action by the City Council, and no later than five (5)
business days after any changes has occurred, whichever comes first. This include information about polfitical
contributions made after the initial submission and up until thirty (30) calendar days after the contract has been
awarded.

| have read and understand this section

Question 10. No Contact with City Officials or Staff during Contract Evaluation

| understand that a person or entity who seeks or applies for city contract or any other person acting on behalf of
that person or entity is prohibited from contacting city officials and employees regarding the contract after a
Request for Proposal (RFP}, Request for Qualifications (RFQ), or other solicitation has been released. This no-
contact provision shall conclude when the contract is posted as a City of Laredo Council agenda item. If contact is
required with city officials or employees, the contact shall take place in accordance with procedures incorporated
into the solicitation documents. Violation of this prohibited contacts provision set out in Section 2.09 of the Ethics
Code by respondents or their agents may lead to disqualification of their offer from consideration,

| have read and understand this section

Question 11. Conflict of Interest Questionnaire (CIQ)

Chapter 176 of the Local Government Code requires contractor and vendeors to submit a Conflict of Interest Form
(CIQ) to the Office the of City Secretary.

| have acknowledge that | have been advised
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Question 11. Oath

Please complete in this section the required information for your company: 1) Name 2) Title 3) Company or DBA 4)
Date

[Rosie Lozano - Service Manager Ruby's Air Conditioning 09-23-2025 |

- G

Question 12. Qath

| swear or affirm that the statements contained in this Discretionary Contracts Disclosure Form, including any
attachments, to the best of my knowledge and belief are true, correct, and complete.

| swear or affirm information is correct

Certificate of Interested Parties (Form 1285)

In an effort to comply with state law the certificate of interested parties must be filled out once a vendor has been
granted a contract. All of this information can be found on the State of Texas website, please use this link provided,
hitps.//www.ethics.state.tx. us/tec/1295-Info.htm. Implementation of House Bill 1295 Certificate of Interested Parties
{Form 1285): In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the
Government Code. The law states that a governmental entity or state agency may not enter into certain contracts
with a business entity unless the business entity submits a disclosure of interested parties to the governmental
entity or state agency at the time the business entity submits the signed contract to the governmental entity or state
agency. The law applies only to a contract of a governmental entity or state agency that either {1) requires an
action or vote by the governing body of the entity or agency hefore the contract may be signed or (2) has a value of
at least $1 million. The disclosure requirement applies to a contract entered into on or after January 1, 2018. The
Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the disclosure of
interested parties form, and post a copy of the form on the commission’s website. The commission adopted the
Certificate of Interested Parties form (Form 1295) on October 5, 2015. The commission also adopted new rules
(Chapter 46) on November 30, 2015, to implement the law. The commission does not have any additional authority
to enforce or interpret House Bill 1295. Filing Process: Staring on January 1, 20186, the commission will make
available on its website a new filing application that must be used to file Form 1295. A business entity must use the
application to enter the required information on Form 1285 and print a copy of the completed form, which will
include a certification of filing that will contain a unique certification number. An authorized agent of the business
entity must sign the printed copy of the form and have the form notarized. The completed Form 1285 with the
certification of filing must be filed with the governmental bedy or state agency with which the business entity is
entering into the contract. The governmental entity or state agency must notify the commission, using the
commission’s filing application, of the receipt of the filed Form 1295 with the certification of filing not later than the
30th day after the date the contract binds all parties to the contract. The commission will post the completed Ferm
1295 to its website within seven business days after receiving notice from the governmental entity or state agency.
Infermation regarding how to use the filing application will be available on this site starting on January 1, 2016.
Additional Information: HB 1295 Certificate of Interested Parties (Form 1295) New Chapter 46, Ethics Commission
Rules: 46.1. Application 46.3. Definitions 46.5. Disclosure of Interested Parties Form In order to comply with state
law the Certificate of Interested Parties (Form 1295} must be submitted to the Texas Ethics Commission within 10
days upon receiving notice of award of contract. This form must be submitted within the allotted time otherwise this
may result in the cancellation of the contract.

| will comply with this form

Terms and Conditions Request for Proposals

TERMS AND CONDITIONS OF INVITATIONS FOR PROPOSALS These Terms and Conditions are considered
standard language for all City of Laredo solicitation documents. If any specific proposal reguirements differ from the
general terms listed here, the specific proposal requirements shall prevail.

A response to any Request for Proposal is an offer to contract with the City based upon the terms, conditions, and
specifications contained in the City's Request for Proposal. Proposals do not become contracts uniess and until
they are executed by the City. A contract has its inception in the award, eliminating a formal signing of a separate
contract, unless requested by the City. For that that reason, most if not all the terms and conditions of the contract
are contained in the Request for Proposal, unless any of the terms and conditions are modified by a Request for
Proposal amendment, a contract amendment, or by mutually agreed terms and conditions in the contract
documents.

GENERAL CONDITIONS Vendors are required to submit Proposals upon the following expressed conditions:

(@) Vendors shall thoroughly examine the specifications, schedule instructions and other contract documents. Once
the award has been made, failure to read all specifications, instructions, and the contract documents, of the City
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shall not be cause to alter the o, _ nal contract or for a vendor to request aa. .onal compensation.

(b) Vendors shall make all investigations necessary to thoroughly inform themselves regarding facilities and
locations for delivery of materials and equipment as required by the Proposal conditions. No pleas of ignorance by
the vendor of conditions that exist or that may hereafter exist as a result of failure or omission on the part of the
vendor to make the necessary examinations and investigations, or failure to fulfill in every detail the requirements of
the contract documents, will be accepted as a basis for varying the requirements of the City or the compensation to
the vendor.

{c) Vendors are advised that City contracts are subject to all legal requirements provided for in the City Charter
and/or applicable City Ordinances, State and Federal Statutes.

1.0 PREPARATION OF PROPOSALS Proposals will be prepared in accordance with the following:

{a) All information required by the proposal form shall be furnished. For hand delivered submittals only, the vendor
shall print or type the business name and manually sign the schedule. For electronic submittals, this infarmation
shall be submitted electronically on Cit-E-Bid system. If submitted electronically, this information shall be submitted
electronically on Cit-E-Bid system by geing to the following link: https://cityoflaredo.ionwave.net/L ogin.aspx If
vendor submits both manual and electronic bids, the electronic bid will replace the manual bid and shall be
considered the only valid bid.

(b) Unit prices shall be shown and where there is an errer in extension of price, the unit price shall govern.

(c) Alternate Proposals will not be considered unless authorized by the invitation for proposals or any applicable
addendum.

(d} Proposed delivery time must be shown and shall include business days.

(e) Vendors will not include Federal taxes or State of Texas limited sales tax in proposal prices since the City of
Laredo is exempt from payment of such taxes. An exemption certificate will be furnished upon request.

2.0 DESCRIPTION OF SPECIFICATIONS & SUBSTITUTIONS It is the responsibility of the prospective proposer to
review the entire invitation to proposal packet and to notify the City of Laredo if the specifications are formulated in
a manner that would restrict competition. Any such protest regarding the specifications or proposal procedures
must be received by City of Laredo no less than seventy-two hours prior to the time set for proposal opening.
Vendors are required to state exactly what they intend to furnish. Qtherwise, when applicable, vendors will be
required to furnish the items as specified.

3.0 SUBMISSION OF PROPOSALS

{a) Proposals and changes thereto shall be enclosed in sealed envelopes, properly addressed and to include the
date and hour of the Propeosal opening and the material or services. Proposal shall be typed or written on the face
of the envelope. Unless otherwise noted on the Notice to Vendors cover sheet, all hand delivered Proposals must
be submitted to the City of Laredo, City Secretary’s Office, City Hall Third Floor, 1110 Houston Street.

(b) Proposals forms can be downloaded printed through Cit-E-Bid. Proposals can be submitted electronically
through Cit-E-Bid by going to the following link: hitps://cityoflaredo.ionwave.net/Login.aspx

Mailed Bids (i.e. USPS, FedEx, UPS), telegraphic, emails or facsimile bids will not be considered.

(c) Samples, when required, must be submitted within the time specified, at no expense to the City of Laredo. If not
destroyed or used up during testing, samples will be returned upon request at the Vendors expense.

(d) Proposals must be valid for a period of one hundred and twenty (120) days. An extension to hold proposal
pricing for actual quantity bids may be requested by the City.

{e) The City shall pay no costs or other amounts incurred by any entity in responding to this RFP, or as a result of
issuance of this RFP.

4.0 REJECTION OF PROPOSALS The City may reject a proposal if:

(a) Vendor misstates or conceals any material fact in the proposal.

(b} Proposal does not strictly conform to the law or the requirements of the proposal.

(c) Vendor is in arrears on existing contracts or taxes with the City of Laredo.

(d) iIf proposals are conditional. Vendor may qualify their Proposal for acceptance by the City on an "ALL OR NONE"
basis. An "ALL OR NONE” basis proposal must include all items in the specifications.

(e) In the event that a vendor is delinquent in the payment of City of Laredo taxes on the day the proposals are
opened, including state and local taxes, such fact may constitute grounds for rejection of the proposal or
cancellation of the contract. A vendor is considered delinquent, regardless of any contract or agreed judgments to
pay such delinquent taxes.

{fy No proposal submitted herein shall be considered, unless the vendor warrants that, upon execution of a contract
with the City of Laredo, vendor will not engage in employment practices such as discriminating against employees
because of race, color, sex, creed, or national origin. Vendor will submit such reports as the City may therefore
require assuring compliance with said practices.

(@) The City may reject all proposals or any part of a proposal whenever it is deemed necessary.

{h) The City may waive any minor informalities or irregularities in any proposal.

5.0 WITHDRAWAL OF PROPOSALS Proposals may not be withdrawn after they have been publicly opened, unless
approved by the City Council.

6.0 LATE PROPOSALS OR MODIFICATIONS Proposals and modifications received after the time set for the
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submittal deadline will not be co, _.dered. Late proposals will be returned to . _ vendor unopened.

7.0 CLARIFICATION AND PROTEST PROCEDURE

(a) It is the responsibility of the prospective proposer to review the entire invitation to proposal packet and to notify
the City of Laredo if the specifications are formulated in a manner that appears ambiguous. Any request for
clarification or additional information must be submitted in writing through email or Questions & Responses section
on Cit-E-Bid system no later than seven (7) days prior to the scheduled date for opening to: GITY OF LAREDO
PURCHASING AGENT Jaime Zapata, 5512 Thomas Avenue, Laredo, Texas 78041; email;

jezapata@cilaredo. tx.us _ Any vendor submitting questions shall make reference to a specific RFP number, section,
page and ftem of this solicitation. Questions untimely submitted may not elicit a response. It is the bidder's
responsibility to follow up and make certain that the request was received. In case there are changes, additions,
and/or edits to the original scope, an addendum will be issued by the Purchasing Agent to all vendors through Cit-
E-Bid system under Questions and Reponses section to clarify any inquiries. The City will not be responsible for
any other interpretations of the proposal During the RFP process, bidder, or any perscns acting on their behalf,
shall not contact any City official or employee staff except those specifically designated in this or another
subsequent solicitation document. Pursuant to §4.03 of the City Ethics, non-compliance with this provision may ;
result in disqualification of the offer involved. '
(b} For solicitations for goods and non-professional services valued at more than $50,000, bidders will have ten
(10) calendar days prior to the time that the City Council formally considers the contract to submit a written protest
relating to advertising of bid notices, deadlines, bid opening, and all other related procedures under the Local
Government Code, as well as any protests relating to alleged improprieties or ambiguities in the specifications, If the
vendor does not file a written protest within this time, the vendor will have waived all rights te formally protest the
intent to award. All protests regarding the bid solicitation process must be submitted in writing by certified mail to;
CITY OF LAREDO PURCHASING AGENT Jaime Zapata 5512 Thomas Avenue, Laredo, Texas 78041
ealdape@ci.laredo.tx.us Within five (5) business days of receiving a timely protest, the Purchasing Agent shall
provide written response to the protesting vendor of the decision following a review of the legitimacy and procedural
correctness of the procurement documents. A protesting vendor may appeal to the Laredo City Manager if
dissatisfied with the decision of the Purchasing Agent. Only after exhausting all administrative procedures through
the City Manager is a protesting vendor then entitied to appeal the award of the contract to the Laredo City Council.
8.0 VENDOR DISCOUNTS

{a) Percentage discounts within a certain periad of time will be accepted but cannot be used in RFP avaluations,
The pericd of the discount offered should be sufficient to permit payments within such period in the reguiar course
of business by the City of Laredo.

{b) In connection with any discounts offered, time will be computed from the date of receipt of supplies or service or
from the date a correct invoice is received, whichever is the later date. Payment is deemed to be made on the date
the check is mailed.

9.C INTENT OF CONTRACT

(a) ANNUAL SERVICE CONTRACT: The services are based on the best available information. The purpose of this
contract is to establish prices for the commodities or services needed, should the City need to purchase these
commodities or services. Since the quantities are estimates, the City may purchase more than the estimated
quantities, less than the estimated quantities, or not purchase any quantities at all. The needs of the City shall
govern the amount that is purchased and change orders shall not be applicable. The City's obligation for
performance of an annual service contract beyond the current fiscal year is contingent upon the availability of
appropriated funds from which payments faor the contract purchases can be made. If no funds are appropriated and
budgeted during the next fiscal year, this contract becomes null and void.

10.0 AWARD OF CONTRACT The contract will be awarded based on (best value criteria) as follow and in
accordance with the provisions of Chapter 252 and 271 of the Texas Local Government Code. This contract will
be awarded to the top two highest vendor scores. i
Definition of best value criteria as per The Institute for Pubtic Procurement is: '
"Best Value: 1. A procurement method that emphasizes value over price. 2. An assessment of the return
that can be achieved over the useful life of the item, e.g., the best combination of quality, service, time,
price."

If the awarded responder is unable to meet the requirements of the City, services/products may be purchased from
the next best available Vendor untii a Vendor is found that can complete the requirements of the City. This RFP
shall not to be construed by any party as an agreement of any kind between the City and such party. The award of
a contract shall be subject to the approval of the City Council. Following an award, City in its sole option may elect
to negotiate a formal agreement with Vendar that will include by reference the terms of the RFP and related
responses. In the event an Agreement cannot be reached with the selected Vendor, the City reserves the right to
select and negotiate with an alternate Vendor. The City reserves the right to accept any item or group of items in
the proposal specifications, unless the Vendor qualifies its proposat by specific limitation. The Vendor shall bear the
burden of proof of compliance with the City of Laredo specifications. When applicable, prices must be quoted F.O.B.
Destination, Laredo, Texas, unless otherwise specified in the invitation to praposal. The place of delivery shall be
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set forth in the purchase order a.... or formal contract agreement when appli. ..e. A duly authorize purchase order
number shall reference item/services description, item number, quantity and price. Invoices shall reference the
assign purchase order number to avoid any duplication (2 CFR 200.318 {d)). The City shall give written notice to
the Vendor if any of the following conditions exist:

{1) Vendor does not provide materials in compliance with specifications and/cr within the time schedule specified in
proposal; (2) Vendor neglects or refuses to remove materials or equipment which have been rejected by the City of
Laredo if found not to comply with the specifications; or, (3) Vendor makes an unauthorized assignment. Upon
receiving written notification from the City that cne of the above conditions has occurred, the Vendor must remedy
the problem within seven (7) business days, to the complete satisfaction of the City, or the contract will be
immediately canceled. (4) Contract terms are the responsibility of the awarded vendor(s) and the respective City
user department(s).

11.0 ENTIRE AGREEMENT

(a)All covenants, conditions and agreement contained in the solicitation, are hereby made part of the Agreement to
the same extent and with the force as is fully set forth herein. If and to the extent of this Agreement and the terms of
this solicitation and supplier response conflict Terms & Conditions of this solicitation shall control.

12.0 PAYMENT & INVOICING

{a) All invoices to the City of Laredo have a 30 day term from receipt of supplies or completion of services.

(b) Discount terms will be computed from the date of receipt and acceptance of supplies or services. Payment shall
be deemed to be made from that date.

(c) All invoices must show the purchase order number and invoices shall be legible. Items bilted on invoices should
be specific as to applicable stock, manufacturer catalog or part number. All items must show unit prices. If prices are
based on discounts from list, then list prices must appear on bid schedule. All invoices shall be mailed to the
Accounts Payable Office, City Hall, P.O. Box 210, Laredo, Texas 78042. (d} Electronic Funds Transfer (EFT)
payments are also available; if electronic payments are preferred, an Electronic Funds Transfer (EFT) Authorization
form needs to be completed and returned via e-mail to: jjolly@ci laredo.tx.us For more information please contact
Mr. Jorge Jolly, Accounts Payable Manager at {956) 791-7425.

13.0 In accordance to State of Texas, the City of Laredo follows State practices when awarding any and
all competitive solicitations:

TEXAS ENGINEERING AND LAND SURVEYING PRACTICE ACTS AND RULES CONCERNING PRACTICE
AND LICENSURE

OCCUPATIONS CODE TITLE 6. REGULATION OF ENGINEERING, ARCHITECTURE, LAND SURVEYING, AND
RELATED PRACTICES SUBTITLE A. REGULATION OF ENGINEERING AND RELATED PRACTICES CHAPTER
1001. TEXAS BOARD OF PROFESSIONAL ENGINEERS AND LAND SURVEYORS

CHAPTER 137 COMPLIANCE AND PROFESSIONALISM

SUBCHAPTER C: PROFESSIONAL CONDUCT AND ETHICS

§137.53 ENGINEER STANDARDS OF COMPLIANCE WITH PROFESSIONAL SERVICES PROCUREMENT ACT
{a) A licensed engineer shall not submit or request, oraily or in writing, a competitive bid to perform
professional engineering services for a governmental entity unless specifically authorized by state law and
shall report to the board any requests from governmental entities and/or their representatives that request
abid or cost and/or pricing information or any other information from which pricing or cost can be derived
prior to selection based on demonstrated competence and qualifications to perform the services. (b) For
the purposes of this section, competitive bidding to perform engineering services includes, but is not
limited to, the submission of any monetary cost informaticn in the initial step of selecting qualified engineers.
Cost information or other information from which cost can be derived must not be submitted until the
second step of negotiating a contract at a fair and reasonable cost.  (c) This section does not prohibit
competitive bidding in the private sector. Source Note: The provisions of this §137.53 adopted to be
effective May 20, 2004, 29 TexReg 4878; amended to be effective June 4, 2007, 32 TexReg 2996.

| Agree to the Terms and Conditions

L2

Insurance Terms and Conditions

INSURANCE REQUIREMENTS

if and when applicable or required by the centract, the successful bidder(s) shall furnish the City with original copies
of valid insurance policies herein required upon executicn of the contract and shall maintain said policies in full
force and effect at all times throughout the term of this contract,

(a) Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and
$2,000,000 general aggregate for bedily injury and property damage, which coverage shall include
products/completed operations (31,000,000 products/completed operations aggregate) and XCU (Explosion,
Collapse, Underground}.hazards. Coverage must be written on an occurrence form. Contractual Liability must be
maintained covering the Contractors abligations contained in the contract. The general aggregate limit must be at
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least two (2) times the sach occiL_ _ace limit.

(b) Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum limits of
$1,000,000 each-occurrence each accident/$1,000,000 by disease each-occurrence/$1,000,000 by disease
aggregate.

| (¢) Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence for
bodily injury and property damage, including owned, non-owned, and hired car coverage.

{d) Professional Liability, Errors & Omissions coverage, with minimum limits of $1,000,000 per claim/ $2,000,000
annual aggregate. This coverage must be maintained for at least two years after the project is completed. If
coverage is written on a claims-made basis, a policy retroactive date equivalent to the inception date of the contract
{or earlier) must be maintained during the full term of the centract.

(e} Any Subcontractor(s) hired by the Contractor shall maintain insurance coverage equal to that required of the
Contractor. Itis the responsibility of the Contractor to assure compliance with this provision. The City of Laredo
accepts no responsibility arising from the conduct, or lack of conduct, of the Subcontractor.

(f) A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability
insurance form. In this event, coverage must be written on an cccurrence basis, at limits of $1,000,000 each-
occurrence, combined single limit, and coverage must include a broad form Comprehensive General Liability
Endorsement, products/completed operations, XCU hazards, and contractual liability. .

(g) With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable
insurance policies as follows:
1. The City of Laredo shall be named as an additional insured with respect to Generat Liability and
Automobile Liahility.
2. All liabitity policies shall contain no cross-liability exclusions or insured versus insured restrictions.
3. A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers compensation, and
alt tiability policies.
4. All insurance policies shall be endorsed to require the insurer to immediately notify The City of Laredo of
any material change in the insurance coverage.
5. All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- (60)
days' notice prior to cancellation or non-renewal of the insurance.
6. All insurance palicies, which name The City of Laredo as an additional insured, must be endorsed to read
as primary coverage regardless of the application of other insurance.
7. Required limits may be satisfied by any combination of primary and umbrella liability insurances.
8. Contractor may maintain reasonable and customary deductibles, subject to approval by The City of
Laredo. ‘
9. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo. Insurer
must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas Department of
Insurance.

(h) All insurance must be written on forms filed with and approved by the Texas Department of Insurance.
Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent and
shall contain provisions representing and warranting the following:

1. Sets forth all endorsements and insurance coverage's according te requirements and instructions

contained herein.

2. Shall specifically set forth the notice-of-cancellation or termination provisions to The City of Laredo.

{i) Upon request, Contractor shall furnish The City of Laredo with certified copies of all insurance policies.
{j) Certificates of insurance are always subject to review and approval from the City of Laredo Risk Management.

(k) Specialty cerificates and licenses must be inspected and verified for accuracy and validity before award of
contract.

(I} Awarded vendor is required to maintain current and active all: certifications, licenses, permits and/or insurance
coverages, required to perform work, throughout the duration of this project/contract.

NON-CONSTRUCTION BIDS:
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| Insurance Requirements A
The successful bidder(s) shall furnish the City with a Certificate of Insurance herein required upon execution of the

contract and shall maintain said policies in full force and effect at all times during the term of this contract.

(@) Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-cccurrence and
$2,000,000 general aggregate for bodily injury and property damage, Coverage must be amended to provide for an
each-project aggregate limit of insurance. An alternative would be to have separate limits for all lines of General
Liability coverage for each project.

{b) Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum limit of
$1,000,000 each-occurrence each accident/$1,000,000 by disease each-occurrence/$1,000,000 by disease
aggregate.

(c) Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence for
bodily injury and property damage, including owned, non- owned, and hired car coverage.

(d)} Any Subcontractor(s) hired by the Contractor shail maintain insurance coverage equal to that required of the
Contractor. It is the responsibility of the Contractor to assure compliance with this provision. The City of Laredo
accepts no responsibility arising from the conduct, or lack of conduct, of the Subcontractor. The independent
subcontractor performing onsite labor will extend completed operations to additional insured parties.

(e) A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability
insurance form. In this event, coverage must be written on an occurrence basis, at limits of $1,000,000 each-
occurrence, combined single limit, and coverage must include a broad form Comprehensive General Liability
Endorsement.

(f) With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable
insurance policies as follows:
1. The City of Laredo shall be named as a primary and non-contributory additional insured with respect to
General Liability and Automobile Liability. The additional insured for General Liability shall include operations
and completed operations. Completed operation are to be kept in force for a period of 10 years.
2. All liability policies shall contain no cross-liability exclusions or insured versus insured restrictions.
3. A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers compensation, and
all liahility policies.
4. All insurance policies shall be endorsed to require the insurer to immediately notify The City of Laredo of
any material change in the insurance coverage.
5. All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- (60)
days' notice prior to cancellation or non-renewal of the insurance.
8. All insurance policies, which name The City of Laredo as an additional insured, must be endorsed to read
as primary coverage regardless of the application of other insurance.
7. Required limits may be satisfied by any combination of primary and umbrella liability insurances.
8. Contractor may maintain reasonable and custornary deductibles, subject to approval by The City of
Laredo.
9. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo. Insurer
must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas Department of
Insurance.

{g}) All insurance must be written on forms filed with and approved by the Texas Department of Insurance.
Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent and
shall contain provisions representing and warranting the following:
1. Sets forth all endorsements and insurance coverages according to requirements and instructions
contained herein.
2. Certificates of insurance shall be accompanied by a copy of each required endorsement including the
notice of cancellation or termination provisions to the City of Larede for each required type of insurance.

(h) Upon receipt of a verified claim and at the request of the City of Laredo, Contractor shall furnish The City of
Laredo with certified copies of all required insurance policies.

CONSTRUCTION BIDS:
INSURANCE REQUIREMENTS
When required and specified in the City of Laredo bid specifications, the successful bidder(s) shall furnish the City
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{with Certificate of Insurance here . required upon execution of the contract= . shall maintain said policies in full
| force and effect at all times during the term of this contract.

(iy Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and
$2,000,000 general aggregate for bodily injury and property damage, which coverage shall include
products/completed operations ($1,000,000 preducts/ completed operations aggregate), and XCU {Explosion,
Collapse, Underground) hazards. Coverage for products/completed operations must be maintained for at least two
(2) years after the construction work has been completed. Coverage must be amended to provide for an each-
project aggregate limit of insurance. An alternative would be to have separate limits for all lines of General Liability
coverage for each project.

{j) Workers Compensation insurance at statutory limits, including Empioyers Liability coverage a minimum limit of
$1,000,000 each-occurrence each accident/$1,000,000 by disease each-occurrence/$1,000,000 by disease
aggregate.

(k) Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence for
badily injury and property damage, including owned, non- owned, and hired car coverage.

() Any Subcontractor(s) hired by the Cantractor shall maintain insurance coverage equal to that required of the
Contractor. It is the responsibility of the Contractor to assure compliance with this provision. The City of Laredo
accepts no responsibility arising from the conduct, or lack of conduct, of the Subcontractor. The independent

| subcontractor performing onsite labor will extend completed operations to additional insured parties.

(m) A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability
insurance form. In this event, coverage must be written on an occurrence basis, at limits of $1,000,000 each-
occurrence, combined single limit, and coverage must include a broad form Comprehensive General Liability
Endorsement, products/completed cperations, XCU hazards, and contractual liability.

(n) With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable
insurance policies as follows:
1. The City of Laredo shall be named as a primary and non-contributory additional insured with respect to
General Liability and Automobile Liability. The additional insured for General Liability shall include operations
and completed operations. Completed operation are to be kept in force for a period of 10 years.
2. All liability poficies shall contain no cross-liability exclusions or insured versus insured restrictions.
3. A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers compensation,
Builders Risk, and all liability policies. 13. All insurance policies shall be endorsed to require the insurer to
immediately notify The City of Laredo of any material change in the insurance coverage.
4. All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- (60)
days’ netice prior to cancellation or nen-renewal of the insurance.
5. All insurance policies, which name The City of Laredo as an additional insured, must be endorsed to read
as primary coverage regardless of the application of other insurance.
6. Required limits may be satisfied by any combination of primary and umbrella liability insurances.
7. Contractor may maintain reasonabie and customary deductibles, subject to approval by The City of
Laredo.
8. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo. Insurer
must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas Department of
Insurance.

{o) All insurance must be written an forms filed with and approved by the Texas Department of Insurance.
Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent and
shall contain provisions representing and warranting the following:
1. Sets forth all endorsements and insurance coverages according to requirements and instructions
contained herein.
2. Certificates of insurance shall be accompanied by a copy of each required endorsement including the
notice of cancellation or termination provisions to the City of Laredo for each required type of insurance.

(p) Upon receipt of a verified claim and at the request of the City of Laredo, Contractor shall furnish The City of
Laredo with certified copies of all required insurance policies.

t agree my insurance meets minumum requirements
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Disqualification & Debarment Certification

| DISQUALIFICATION & DEBARMENT CERTIFICATION By submitting this request for bids, proposal or statement of
qualifications, the firm certifies that it is not currently debarred or eligible for debarment from the City of Laredo
pursuant to Ordinance No. 2017-0-088, and that it is not an agent of a person or entity that is currently debarred
from receiving contracts from any political subdivision or agency of the State of Texas. The City will further verify
debarment status through use of the federal website SAM.gov. The contract parties are further prohibited from
making any award at any tier to any party that is debarred or suspended or otherwise excluded from or ineligible for
participation in Federal Assistance Programs under Executive Order 12548, ‘Debarment and Suspension.”

[

By executing this agreement, the Engineer certifies that it is not currently debarred, suspended, or otherwise
excluded from or ineligible for participation in Federal Assistance Programs under Executive Order 12549, The
parties to this contract shall require any party to a subcontract or purchase corder awarded under this contract to
certify it eligibility to receive Federal funds and, when requested by the City, to furnish a copy of the certification.
Additionally, in accordance with Chapter 2270, Texas Government Code, a governmental entity may not enter into a
contract with a company for goods or services unless the contract contains a written verification from the company
that it: (1) does not boycott Israel; and (2) will not boycott Israel during the term of the contract.

The signatory executing this contract on behalf of company verifies that the company does not boycott Israel and
will not boycott Israel during the term of this contract. $.B. 252 (V. Taylor/S. Davis) is a bill relating to government
contracts with terrorists. The bill provides that: (1) a governmental entity, including a city, may not enter into a
governmental contract with & company that is identified on a list prepared and maintained by the comptroller and
that does business with Iran, Sudan, or a foreign terrorist organization; and (2) a company that the United States
government affirmatively declares to be excluded from its federal sanctions regime relating to Sudan, its federal
sanctions regime relating to Iran, or any federal sanctions regime relating to a foreign terrorist organization is not
subject to the contract prohibition under the bill.

| certify to the terms and conditions
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3 | Contract Requirements

1.CODE OF ETHICS ORDINANCE Vendors doing business with the City of Laredo shall comply with all provisions of
the City of Laredo’s Code of Ethics (Ordinance, as amended). Vendors may be required to participate in Code

of Ethics trainings.

1.2 PROHIBITED CONTACTS DURING CONTRACT SOLICITATION PERIOD A person or entity who seeks or
applies for a city contract or any other person acting on behalf of such person or entity, is prohibited
from contacting city officials and employees regarding such a contract after a Formal Bid, Request for
Proposal (RFP), Request for Qualification (RFQ) or other solicitation has been released. This no-contact
provision shall conclude when the contract is awarded. The City of Laredo reserves the right to contact
respondents and may require such contact as part of the evaluation pracess (for presentation, clarification) of bids
and/or negotiation of RFP submittal(s) prior te the award of contract. If contact is required, such contact wiil be done
in accordance with provisions of Chapter 252 and 271 of the Texas Local Government Code and procedures
incorporated into the solicitation document. Violation of this provision by respondents or their agents may lead to
disqualification of their offer from consideration.

1.3 NON-COLLUSIVE AFFIDAVIT {Form can be downloaded and submitted through Cit-E-Bid system) The
City may require that vendors submit a Non-Collusive Affidavit. The vendor will be required to state that the party
submitting a proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said Bidder has
not colluded, conspired, connived or agreed, directly or indirectly, with any Bidder or Person, to put in a sham bid or
to refrain from bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion, or
communication or conference, with any person, to fix the bid price or affiant or of any other Bidder, or to fix any
averhead, profit or cost element of said bid price, or of that of any other Bidder, or to secure any advantage against
the City of Laredo or any person interested in the proposed contract; and that all statements in said proposal or bid
are true.

1.4 CONTRACT DISCLOSURE FORMS (This is submitted through Cit-E-Bid system) The City of Laredo
requires the following forms to be completed as a part of this bid for consideration; 1. Company Information
Questionnaire, 2. Signed Price Schedule, 3. Conflict of Interest Questionnaire, 4. Non-Coltusive Affidavit 5.
Discretionary Contracts Disclosure 6. Certificate of Interested Parties (Form 1295) **Upon Award of RFP Only**
1.5 CONFLICT OF INTEREST FORMS (This is submitted through Cit-E-Bid system) Conflict of Interest
Disclosure: A form disclosing potential conflicts of interest involving counties, cities, and cther local government
entities may be required to be filed after January 1, 2008, by vendors or potential vendors to local government
entities. The new requirements are set forth in Chapter 176 of the Texas Local Government Code added by H.B.
No. 914 of the last Texas Legislature.

1.6 TEXAS ETHICS COMMISSION (Form 1295, Form can be downloaded and submitted through Cit-E-Bid
system) Certificate of Interested Parties (Form 1295) implementation of House Bill 1295: In an effort to comply with
state law the certificate of interested parties must be filled out once a vendor has been granted a contract. All of this
information can be found on the state of Texas website, please use this link provided,

https:/iwww.ethics.state.tx. us/tec/1295-Info.htm In 2015, the Texas Legislature adopted House Bill 1285, which
added section 2252.908 of the Government Code. The law states that a governmental entity or state agency may
not enter into certain contracts with a business entity unless the business entity submits a disclosure of interested
parties to the governmental entity or state agency at the time the business entity submits the signed contract to the
governmental entity or state agency. The law applies only to a contract of a governmental entity or state agency
that either (1) requires an action or vote by the governing body of the entity or agency before the contract may be
signed or {2) has a value of at least $1 million. The disclosure requirement applies to a contract entered into on or
after January 1, 2018. In order to comply with state law the Certificate of Interested Parties (Form 1285) must be
submitted to the Texas Ethics Commission within 10 days upon receiving notice of award of contract. This form must
be submitted within the allotted time otherwise this may result in the cancellation of the contract,

Changes to Form 1295:

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or
amended on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of
contracts and replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs
to complete an “unswern declaration.”

(41 have read and understand this section
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Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)

7 Byrd Anti-Lobbying Amendment {31 U.5.C. 1352)
Contractors that apply or bid for an award exceeding $100,000 must file the required certification. Each tier certifies
to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization for
influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or
employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal
contract, grant or any other award covered by 31 U.S.C. 1352 Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are forwarded
from tier to tier up to the non-Federal award.
41 have read and understand this section
3 | Ordinace 2018-0-175
8 The City of Laredo has established a local vendor preference ordinance 2018-0-175. All informal and formal
Requests for bids for contracts will be evaluated with a 5% preference for local vendors.
[ No response B
g Addendum
The City of Laredo reserves the right to issue addenda to solicitations as necessary. Addenda are used to clarify,
revise, or otherwise modify solicitation documents. All submitting parties are responsible for acknowledging receipt
of each addendum issued. Failure to acknowledge any issued addendum will result in the submission being
returned and considered incomplete.
Important Notice:
» Addendum notifications will be sent to the email address associated with each submission.
¢ |t is the submitting party’s responsibility o monitor the provided email address and ensure that all addenda
are received and acknowledged.
e Failure to acknowledge any issued addendum will result in the submission being returned and considered
incomplete.
Acknowledge
4 | Section |
0

Section |: Contractor’s Profile & Qualifications, Experience & Location (30 Points)

It is City of Laredo’s desire to establish a strong, lasting relationship with its vendors. In order to
demonstrate your ability to be a strategic partner, provide responses to the following information requests
and questions that address your company’s operations, organization, and equipment.

How will you meet required turnaround time for completion of a repair or replacement project? Please
provide location of your company and how it will help in servicing this contract. (Location & Service)
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Describe how your company . Jualified to service this contract?

Bidders are encouraged to answer and/or to attach any information that may assist in verifying their ability
to perform this contract. Do not make an assumption that the city will be familiar with your work.

1. Number of people employed:

2. Average years of experience of current employees:

3. Total number of certified technicians:

4 Providers will be required to submit itemized invoices detailing the cost per part, the number of
labor hours and hourly rates per service. Will you be able to provide itemized invoices for reimbursement?
Yes No

Warranty
Please include days, months, or year of your warranty for repairs.

****Documentation shall be uploaded onto Cit-E-Bid**********
Yes
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Section |l

Section ll: HVAC Licenses (30 Points)

It is City of Laredo’s desire to establish a strong, lasting relationship with its vendors. The contractor will
be held responsible for securing all necessary permits and applicable fees, hiring all necessary work
crews, including licensed HVAC personnel. The contractor will be held responsible for any additional costs
incurred in order to secure all permits.

Contractors should provide details as to the contractor's professional work experience, copies of all
licenses, certifications, and training certificates for all personnel- work crews, crew supervisors, and
administrators. Include copies of certificates of liability insurance for the company.

Texas Class License#

Type of license (Refrigeration, Environmental, or Combination):

NOTE: Points will be awarded for documented licensed HVAC employee assigned to this contract.
Please attach copy of HVAC License.

e Documentation shall be uploaded onto Cit-E-Bid**********
Yes

NP

Section [l

Section lll: Price Schedule (40 Points)
An evaluation of the pricing to the City of Laredo — Total Weighted Evaluation Score 40
Points

Yes

Bid Lines

1

Package Header
Section A: HVAC Hourly Parts/Service Repair Rates & Percentage Markup

Quantity: _ 1 UOM: EA Total: $625.00 |
ltern Notes: Required Submittals that can be uploaded on Cit-E-Bid:
Texas Class License#

Type of license (Refrigeration, Environmental, or Combination)

Package Items

1.1 Certified Mechanic per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $70.00] Total | $70.00]
1.2 Certified Mechanic after hours (5:01pm to 7:59 am) charge per hour

Quantity: _ 1 UOM: Hourly Labor Rate Price: | $105.00| Total: | $105.0E|
1.3 Certified Technician per hour

Quantity: _ 1 UOM: Hourly Labor Rate Price: | 570.00] Total | $70.00]
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1.4 Certified Technician after hours (5:01pm to 7:59 am) charge per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $105.00| Total: | $105.00|
1.5 Supervisor per hour

Quantity: 1 UOM: Hourly Labor Rate Price: I $70.00| Total, | $70.00|
1.6 Supervisor after hours {(5:01pm to 7:59 am) charge per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $105.00] Total: | $105.00]

1.7 Laborer per hour

Quantity: __ 1 UOM: Hourly Labor Rate Price: | $40.00 | Total: l $4D.OO|

1.8 Laborer after hours (5:01pm to 7:59 am) charge per hour

Quantity: __ 1 UOM: Hourly Labor Rate Price: | $60.00] Total: | $60.00 |

1.9 Percentage added to Contractor’s cost for parts %
Al materials shall be at cost plus a handling fee up to but not to exceed 10%.
A contingency allowance of $15,000.00 will be used to satisfy cost of predicted proposal materials.

**** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts*™**

Quantity: _ 1 UOM; Percentage Plus Total: 30%

1.10 Percentage added to Contractor's cost for new HVAC System %
****All materials shall be at cost plus a handling fee up to but not to exceed 10%.
A contingency allowance of $15,000.00 will be used to satisfy cost of predicted proposal materials.

**** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HYAC parts**

Quantity: 1 UOM: Percentage Plus Total: 20%

2 | Package Header
Section B: Mini Split Systems Service/Repair Rates & Percentage Markup

Quantity: _ 1 UOM: EA Total: $625.00
Item Notes: Required Submittals that can be uploaded on Cit-E-Bid:
Texas Class License#

Type of license (Refrigeration, Environmental, or Combination)

Package Items

2.1 Certified Mechanic per hour

Quantity: __ 1 UOM: Hourly Labor Rate Price: l $70.00 | Total: | S?0.00|
2.2 Certified Mechanic after hours (5:01pm to 7:59 am) charge per hour

Quantity: __ 1 UOM: Hourly Labor Rate Price: I $105.00 | Total: | $105.00|
2.3 Certified Technician per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $70.00| Total: | $70.00 |

2.4 Certified Technician after hours (5:01pm to 7:59 am) charge per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $105.00] Total: | $105.00|
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2.5 Supervisor per hour

Quantity: _ 1 UOM: Hourly Labor Rate Price: | $70.00 | Total: I $70.00]
2.6 Supervisor after hours (5:01pm to 7:59 am) charge per hour
Quantity, 1 UOM: Hourly Labor Rate Price: | $105.00] Total | $105.00 |

2.7 Laborer per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $40.00| Total | $40.00|

2.8 Laborer after hours (5:01pm to 7:59 am) charge per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $60.00| Total: | $60.00 |

2.9 Percentage added to Contractor's cost for parts %
***+*All materials shall be at cost plus a handling fee up to but not to exceed 10%.
A contingency allowance of $5,000.00 will be used to satisfy cost of predicted proposal materials.

**** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts**

Quantity: 1 UOM: Percentage Plus Total: 30%

2.10 Percentage added to Contractor's cost for new HVAC System %
Al materials shall be at cost plus a handling fee up to but not to exceed 10%.
A contingency allowance of $5,000.00 will be used to satisfy cost of predicted proposal materials.

**** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts™**

Quantity: 1 UOM: Percentage Plus Total:l 20%|

Response Total: $1,250.00
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CITY OF LAREDO
PURCHASING DIVISION

CITY OF LAREDO

FINANCE DEPARTMENT

PURCHASING DIVISION

FORMAL INVITATION FOR PROPOSALS

HVAC REPAIR & REPLACEMENT SERVICES PARKS RECREATION CENTERS
PARKS & RECREATION DEPARTMENT

Public Notice
Notice is hereby given that the City of Laredo is now accepting sealed proposals, subject to the Terms and Conditions
of this Request for Proposals and other contract provisions, for awarding an annual service contract to provide HVAC
(Heating, Ventilation, and Air Conditioning) repair and replacement services for various City of Laredo Parks &
Recreation Centers. Copies of the specifications may be obtained from the Finance Department — Purchasing Division,
5512 Thomas Ave., Laredo, Texas 78041 or by downloading from our website: www.citvoflaredo.com or through Cit-
E-Bid: https://citvoflaredo.ionwave.net/Login.aspx

Hand delivered proposals will be received at the City Secretary Office, 1110 Houston St., 3%, floor, Laredo. Texas
78040 until 5:00 P.M on September 23, 2025; and all proposals received will be opened and acknowledged at
10:00 A.M. at the Office of the City Secretary on September 24, 2025.

Hand delivered proposals are to be submitted in a sealed envelope clearly marked:

Proposal: HVAC Repair & Replacement Services Parks Recreation Centers — Parks & Recreation
Department
FY25-091

Proposals can be downloaded and submitted through Cit- | Hand Delivered:

E-Bid: City of Laredo — City Secretary
C/O Mario 1. Maldonado Jr.
https://cityoflaredo.ionwave.net/L ogin.aspx City Hall — Third Floor

1110 Houston Street
Laredo, Texas 78040

Vendors/contractors submitting hand-delivered bids to the City Secretary’s Office on the due date must allow sufficient time
for check-in at the City Hall reception desk. The City is not responsible for any delays caunsed by the check-in process. Bids
will not be accepted after the specified deadline, regardless of circumstances. Please plan accordingly to ensure timely
submission. The City of Laredo reserves the right to reject any and all proposals, and to waive any minor irregularities,

**%#%*[f the bidder submits both an electronic bid and a properly completed manual bid, the Purchasing Division will
use the electronic bid to determine the total bid amount of the bid. If the bidder submits an electronic bid and a manual

bid that is not complete. the Purchasing Division will use the electronic bid to determine the total bid amount of the
bld. Fkkkdkkkkdok

Proposals forms can be downloaded and printed through Cit-E-Bid. *****Mailed Proposals (i.e. USPS, FedEx, UPS).
telegraphic. or facsimile proposals will not be considered. ****#***
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CITY OF LAREDO
PURCHASING DIVISION

City of Laredo
Purchasing Division

Notice to Bidders

Notice is hereby given that the City of Laredo is now accepting sealed bids. subject to the Terms and
Conditions of this Request for Propasal and other contract provisions. for awarding an annual service
contract to provide HVAC (Heating, Ventilation. and Air Conditioning) repair and replacement services
for various City of Laredo Parks & Recreation Centers. Copies of the specifications may be obtained from
the Finance Department — Purchasing Division. 3312 Thomas Ave. Laredo. Texas 78041 or by
downloading from our website: www_citvollaredo.com or through Cit-E-Bid:
https:/feitvoflaredo.jonwave.nev/Login.aspx Hand delivered proposals will be received at the City
Secgetary Office. 1110 Houston St.. 3rd. floor. Laredo, Texas 78040 until 5:00 P.M. on September 23]
2025: and all proposals received will be opened and acknowledged at 10:00 A.M. at the Office of the
Ciry Secretary on September 24, 20235,

Hand detivered proposals are to be submitted in a seaied envelope ¢learly marked:

Proposal: HVAC Repair & Replacement Services Parks Recreation Centers ~ Parks &
Recreation Department
FY25-091

Proposals can be downloaded and submitted Hand Delivered:

through Cit-E-Bid: City of Laredo — City Secretary
C/O Mario |. Maldonado hr.
https:/citvoflaredo. jonwave. net/Login.aspx City Hall ~ Third Floor

1110 Houston Street
Laredo. Texas 78040

Vendors/contractors submitting hand-delivered bids to the City Secretary’s Office on the due date
must allow sufficient time for check-in at the City Hall reception desk. The City is not responsible
for any delays caused by the check-in process. Bids will not be accepted after the specified deadline,
regardless of circumstances. Please plan accordingly to ensure timely submission.

The City of Laredo reserves the right to reject any and all bids, and to waive any minor
irregularities.

WITNESS MY HAND AND SEAL. ON THIS 27 DAY OF AUGUSF25.

Al : ot P
Mario L/i(‘laldonado .Ir.// s

City Secretary

éc?t?
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CITY OF LAREDO
PURCHASING DIVISION

TERMS AND CONDITIONS OF INVITATIONS FOR PROPOSALS

These Terms and Conditions are considered standard language for all City of Laredo solicitation documents. If any

specific proposal requirements differ from the general terms listed here, the specific proposal requirements shall

prevail.

A response to any Request for Proposal is an offer to contract with the City based upon the terms, conditions, and

specifications contained in the City's Request for Proposal. Proposals do not become contracts unless and until they are

executed by the City. A contract has its inception in the award, eliminating a formal signing of a separate contract,
unless requested by the City. For that that reason, most if not all the terms and conditions of the contract are contained
in the Request for Proposal, unless any of the terms and conditions are modified by a Request for Proposal
amendment, a contract amendment, or by mutually agreed terms and conditions in the contract documents.

GENERAL CONDITIONS Vendors are required to submit Proposals upon the following expressed conditions;

() Vendors shall thoroughly examine the specifications, schedule instructions and other contract documents. Once the
award has been made, failure to read all specifications, instructions, and the contract documents, of the City shall
not be cause to aiter the original contract or for a vendor to request additional compensation.

(b) Vendors shall make all investigations necessary to thoroughly inform themselves regarding facilities and locations
tor delivery of materials and equipment as required by the Proposal conditions. No pleas of ignorance by the vendor
of conditions that exist or that may hereafter exist as a result of failure or omission on the part of the vendor to
make the necessary examinations and investigations, or failure to fulfill in every detail the requirements of the
contract documents, will be accepted as a basis for varying the requirements of the City or the compensation to the
vendor.

(c) Vendors are advised that City contracts are subject to all legal requirements provided for in the City Charter and/or
applicable City Ordinances, State and Federal Statutes.

1.0 PREPARATION OF PROPOSALS Proposals will be prepared in accordance with the following;

{a} All information required by the proposal form shall be furnished. For hand delivered submittals only, the vendor
shall print or type the business name and manually sign the schedule. For electronic submittals, this information shall
be submitted electronically on Cit-E-Bid system. If submitted electronically, this information shall be submitted
electronically on Cit-E-Bid system by going to the following [ink: https://citvoflaredo.ionwave.net/Login.aspx If
vendor submits both manual and electronic bids, the electronic bid will replace the manual bid and shall be considered
the only valid bid.

(b) Unit prices shall be shown and where there is an error in extension of price, the unit price shall govern.

(¢) Alternate Proposals will not be considered unless authorized by the invitation for proposals or any applicable
addendum.

(d) Proposed delivery time must be shown and shall include business days.

(e) Vendors will not include Federal taxes or State of Texas limited sales tax in proposal prices since the City of
Laredo is exempt from payment of such taxes. An exemption certificate will be furnished upon request.

2.0 DESCRIPTION OF SPECIFICATIONS & SUBSTITUTIQNS It is the responsibility of the prospective proposer
to review the entire invitation to proposal packet and to notify the City of Laredo if the specifications are formulated
in a manner that would restrict competition. Any such protest regarding the specifications or proposal procedures
must be received by City of Laredo no less than seventy-two hours prior to the time set for proposal opening. Vendors
are required to state exactly what they intend to furnish. Otherwise, when applicable, vendors will be required to
furnish the items as specified.

3.0 SUBMISSION OF PROPOSALS

(a) Proposals and changes thereto shall be enclosed in sealed envelopes, properly addressed and to include the date and

hour of the Proposal opening and the material or services. Proposal shall be typed or written on the face of the

envelope. Unless otherwise noted on the Notice to Vendors cover sheet, all hand delivered Proposals must be
submitted to the City of Laredo, City Secretary’s Office. Citv Hall Third Floor. t 110 Houston Street.

(b) Proposals forms can be downloaded printed through Cit-E-Bid. Proposals can be submitted electronically through

Cit-E-Bid by going to the following link: https://cityotlaredo.ionwave.net/Login.aspx

Mailed Bids (i.e. USPS, FedEx, UPS), telegraphic, emails or facsimile bids will not be considered.

{c) Samples. when required, must be submitted within the time specitied. at no expense to the City of Laredo. [f not

destroved or used up during testing. samples will be returned upon request at the Vendors expense.

City of Laredo Purchasing Dhvision, 5312 Thomas Ave. Laredo. Texas 78041 (936} 7941733 Fax (9363 7901803 Email ealdape di Juredo 1x.us
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CITY OF LAREDO
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(d) Proposals must be valid for a period of one hundred and twenty (120} days. An extension to hold proposal pricing
for actual quantity bids may be requested by the City.
(e) The City shall pay no costs or other amounts incurred by any entity in responding to this RFP, or as a result of
issuance of this RFP.

4.0 REJECTION OF PROPOSALS The City may reject a proposal if:
(a) Vendor misstates or conceals any material fact in the proposal.
(b) Proposal does not strictly conform to the law or the requirements of the proposal.
(c) Vendor is in arrears on existing contracts or taxes with the City of Laredo.
(d) If proposals are conditional. Vendor may qualify their Proposal for acceptance by the City on an "ALL OR NONE"
basis. An "ALL OR NONE" basis proposal must include all items in the specifications.
(e) In the event that a vendor is delinquent in the payment of City of Laredo taxes on the day the proposals are opened,
including state and local taxes, such fact may constitute grounds for rejection of the proposal or cancellation of the
contract. A vendor is considered delinquent, regardless of any contract or agreed judgments to pay such delinquent
taxes.
(f) No proposal submitted herein shall be considered, unless the vendor warrants that, upon execution of a contract
with the City of Laredo, vendor will not engage in employment practices such as discriminating against employees
because of race, color, sex, creed, or national origin. Vendor will submit such reports as the City may therefore require
assuring compliance with said practices.
{(g) The City may reject all proposals or any part of a proposal whenever it is deemed necessary.
{h) The City may waive any minor informalities or irregularities in any proposal.

5.0 WITHDRAWAL OF PROPOSALS Proposals may not be withdrawn after they have been publicly opened. unless
approved by the City Council.

6.0 LATE PROPOSALS OR MODIFICATIONS Proposals and modifications received after the time set for the
submittal deadline will not be considered. Late proposals will be returned to the vendor unopened.

7.0 CLARIFICATION AND PROTEST PROCEDURE
(a) It is the responsibility of the prospective proposer to review the entire invitation to proposal packet and to notify the
City of Laredo If the specifications are formulated in a manner that appears ambiguous. Any request for clarification or
additional information must be submitted in writing through email or Questions & Responses section on Cit-E-Bid
system no later than seven (7) days prior to the scheduled date for opening to: CITY OF LAREDO PURCHASING
AGENT 5512 Thomas Avenue, Laredo, Texas 78041; Any vendor submitting questions shall make reference to a
specific RFP number, section, page and item of this solicitation. Questions untimely submitted may not elicit a
response. It is the bidder’s responsibility to follow up and make certain that the request was received. In case there are
changes, additions, and/or edits to the original scope, an addendum will be issued by the Purchasing Agent to all
vendors through Cit-E-Bid system under Questions and Reponses section to clarify any inquiries. The City will not be
responsible for any other interpretations of the proposal During the RFP process, bidder, or any persons acting on their
behalf, shall not contact any City official or employee staff except those specifically designated in this or another
subsequent solicitation document. Pursuant to §4.03 of the City Ethics, non-compliance with this provision may result
in disqualification of the offer involved.
(b} For solicitations for goods and non-professional services valued at more than $50.000. bidders will have ten (10)
calendar days prior to the time that the City Council formally considers the contract to submit a written protest relating
to advertising of bid notices, deadlines, bid opening, and all other refated procedures under the Local Government
Code. as well as any protests relating to alleged improprieties or ambiguities in the specifications. [f the vendor does
not file a written protest within this time, the vendor will have waived all rights to formally protest the intent to award.
All protests regarding the bid solicitation process must be submitted in writing by certified mail to: CITY OF
LAREDO PURCHASING AGENT 5512 Thomas Avenue, Laredo, Texas within five (5) business days of receiving a
timely protest, the Purchasing Agent shall provide written response to the protesting vendor of the decision following a
review of the legitimacy and procedural correctness of the procurement documents. A protesting vendor may appeal to
the Laredo City Manager if dissatisfied with the decision of the Purchasing Agent. Only afier exhausting all
administrative procedures through the City Manager is a protesting vendor then entitled to appeal the award of the
contract to the Laredo City Council.
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8.0 VENDOR DISCOUNTS
(a) Percentage discounts within a certain period of time will be accepted but cannot be used in RFP evaluations. The
period of the discount offered should be sufficient to permit payments within such peried in the regular course of
business by the City of Laredo.
{b) In connection with any discounts offered, time will be computed from the date of receipt of supplies or service or
from the date a correct invoice is received, whichever is the later date. Payment is deemed to be made on the date the
check is mailed.

9.0 INTENT OF CONTRACT
(a} ANNUAL SERVICE CONTRACT: The services are based on the best available information. The purpose of this
contract is to establish prices for the commodities or services needed, should the City need to purchase these
commedities or services. Since the quantities are estimates, the City may purchase more than the estimated quantities,
less than the estimated quantities, or not purchase any quantities at all. The needs of the City shall govern the amount
that is purchased and change orders shall not be applicable. The City's obligation for performance of an annual service
contract beyond the current fiscal year is contingent upon the availability of appropriated funds from which payments
for the contract purchases can be made. If no funds are appropriated and budgeted during the next fiscal vear, this
contract becomes nutt and void.

10.0 AWARD OF CONTRACT The contract will be awarded based on (best value criteria) as follow and in accordance
with the provisions of Chapter 252 and 271 of the Texas Local Government Code. This contract will be awarded to the
top two highest vendor scores.

Definition of best value criteria as per The Institute for Public Procurement is:

"Best Value: 1. A procurement method that emphasizes value over price. 2. An assessment of the return that can be
achieved over the useful life of the item, e.g., the best combination of quality, service, time, price."

If the awarded responder is unable to meet the requirements of the City, services/products may be purchased from the
next best available Vendor until a Vendor is found that can complete the requirements of the City. This RFP shall not
to be construed by any party as an agreement of any kind between the City and such party. The award of a contract
shall be subject to the approval of the Citv Council. Following an award, City in its sole option may elect to negotiate a
formal agreement with Vendor that will include by reference the terms of the RFP and related responses. In the event
an Agreement cannot be reached with the selected Vendor, the City reserves the right to select and negotiate with an
alternate Vendor. The City reserves the right to accept any item or group of items in the proposal specifications, unless
the Vendor qualifies its proposal by specific limitation. The Vendor shall bear the burden of proot of compliance with
the City of Laredo specifications. When applicable. prices must be quoted F.O.B. Destination, Laredo, Texas, unless
otherwise specified in the invitation to proposal. The place of delivery shall be set forth in the purchase order and/or
formal contract agreement when applicable. A duly authorize purchase order number shall reference item/services
description, item number, quantity and price. Invoices shall reference the assign purchase order number to avoid any
duplication (2 CFR 200.318 {d}). The City shall give written notice to the Vendor if any of the following conditions
exist:

(1) Vendor does not provide materials in compliance with specifications and/or within the time schedule specified in
proposal: (2) Vendor neglects or refuses to remove materials or equipment which have been rejected by the City of
Laredo if found not to comply with the specifications; or, (3} Vendor makes an unauthorized assignment. Upon
receiving written notification from the City that one of the above conditions has occurred, the Vendor must remedy the
problem within seven (7) business dayvs, to the complete satisfaction of the City, or the contract will be immediately
canceled. (4) Contract terms are the responsibility of the awarded vendor(s) and the respective City user department(s).

11.0 ENTIRE AGREEMENT
{a)All covenants, conditions and agreement contained in the solicitation, are hereby made part of the Agreement to the
same extent and with the force as is fully set forth herein. If and to the extent of this Agreement and the terms of this
solicitation and supplier response conflict Terms & Conditions of this solicitation shall control.

12.0 PAYMENT & INVOICING
(a) All invoices to the City of Laredo have a 30 day term from receipt of supplies or completion of services.

{(b) Discount terms will be computed from the date of receipt and acceptance of supplies or services. Pavment shall be
deemed to be made from that date.
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(¢) All invoices must show the purchase order number and invoices shall be legible. Items billed on invoices should be
specific as to applicable stock, manufacturer catalog or part number. All items must show unit prices. If prices are
based on discounts from list, then list prices must appear on bid schedule, All invoices shall be mailed to the Accounts
Payable Office, City Hall, P.O. Box 210, Laredo, Texas 78042. (d) Electronic Funds Transfer (EFT) payments are also
available; if electronic payments are preferred, an Electronic Funds Transfer (EFT) Authorization form needs to be
completed and returned via e-mail to: jjollv@@ci.laredo.tx.us
For more information please contact Mr. Jorge Jolly, Accounts Payable Manager at (956) 791-7425.

13.0 In accordance to State of Texas, the City of Laredo follows State practices when awarding any and all
competitive solicitations:
TEXAS ENGINEERING AND LAND SURVEYING PRACTICE ACTS AND RULES CONCERNING
PRACTICE AND LICENSURE OCCUPATIONS CODE TITLE 6. REGULATION OF ENGINEERING,
ARCHITECTURE, LAND SURVEYING, AND RELATED PRACTICES SUBTITLE A. REGULATION OF
ENGINEERING AND RELATED PRACTICES CHAPTER 1001. TEXAS BOARD OF PROFESSIONAL
ENGINEERS AND LAND SURVEYORS CHAPTER 137; COMPLIANCE AND PROFESSIONALISM
SUBCHAPTER C: PROFESSIONAL CONDUCT AND ETHICS §137.53 ENGINEER STANDARDS OF
COMPLIANCE WITH PROFESSIONAL SERVICES PROCUREMENT ACT
(a) A licensed engineer shall not submit or request, orally or in writing, a competitive bid to perform
professional engineering services for a governmental entity unless specifically authorized by state law and shall
report to the board any requests from governmental entities and/or their representatives that request abid or
cost and/or pricing information or any other information from which pricing or cost can be derived prior to
selection based on demonstrated competence and qualifications to perform the services. (b) For the purposes of
this section, competitive bidding to perform engineering services includes, but is not limited to, the
submission of any monetary cost information in the initial step of selecting qualified engineers. Cost
information or other information from which cost can be derived must not be submitted until the second step
of negotiating a contract at a fair and reasonable cost. (c) This section does not prohibit competitive bidding
inthe private sector. Source Note: The provisions of this §137.53 adopted to be effective May 20, 2004, 29
TexReg 4878; amended to be effective June 4, 2007, 32 TexReg 2996.

14.0 INSURANCE REQUIREMENTS (NON-CONSTRUCTION)
The successful bidder(s) shall furnish the City with a Certificate of Insurance herein required upon execution of the
contract and shall maintain said policies in full force and effect at all times during the term of this contract.
(a) Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and
$2.000.000 general aggregate for bodily injury and property damage, Coverage must be amended to provide for an
each-project aggregate limit of insurance. An alternative would be to have separate limits for all lines of General
Liability coverage for each project.
(b) Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum limit of
$1,000,000 each-occurrence each accident/$1.000.000 by disease each-occurrence/$1,000,000 by disease aggregate.
(c) Commercial Automobile Liability insurance at minimum combined single limits of $1.000.000 per-occurrence for
bodily injury and property damage. including owned, non- owned, and hired car coverage.
(d) Any Subcontractor(s) hired by the Contractor shall maintain insurance coverage equal to that required of the
Contractor. It is the responsibility of the Contractor to assure compliance with this provision. The City of Laredo
accepts no responsibility arising from the conduct. or lack of conduct, of the Subcontractor. The independent
subcontractor performing onsite [abor will extend completed operations to additional insured parties.
(e) A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability
insurance form. In this event, coverage must be written on an occurrence basis. at limits of $1.000.000 each-
occurrence. combined single limit, and coverage must include a broad form Comprehensive General Liability

Endorsement.
{f}  With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable insurance policies
as follows:

l. The City of Laredo shall be named as a primary and non-contributory additional insured with respect to General
Liability and Automobile Liabilitv. The additional insured for General Liability shall include operations and
completed operations. Completed operation are to be kept in force for a period of 10 vears.
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2. All liability policies shail contain no cross-liability exclusions or insured versus insured restrictions.
A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers compensation, and all
liability policies.
4. All insurance policies shall be endorsed to require the insurer to immediately notify The City of Laredo of any
material change in the insurance coverage.
All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- (60) days’
notice prior to cancellation or non-renewal of the insurance.
6. All insurance policies, which name The City of Laredo as an additional insured, must be endorsed to read as
primary coverage regardless of the application of other insurance.
7. Required limits may be satisfied by any combination of primary and umbrella liability insurances.
8. Contractor may maintain reasonabie and customary deductibles, subject to approval by The City of
Laredo.
9. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo.
[nsurer must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas
Department of Insurance.
(g) All insurance must be written on forms filed with and approved by the Texas Department of Insurance.
Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent and shall
contain provisions representing and warranting the following:
1.Sets forth all endorsements and insurance coverages according to requirements and instructions contained
herein.
2.Certificates of insurance shall be accompanied by a copy of each required endorsement including the notice
of cancellation or termination provisions to the City of Laredo for each required type of insurance.
(h) Upon receipt of a verified claim and at the request of the City of Larede, Contractor shall furnish The City of
Laredo with certified copies of all required insurance policies.
15.0 CONTRACT REQUIREMENTS
15.1 CODE OF ETHICS ORDINANCE 2012-0-126
Vendors doing business with the City of Laredo shall comply with all provisions of the City of Laredo’s Code of
Ethics.
15.2 PROHIBITED CONTACTS DURING CONTRACT SOLICITATICN PERIOD
A person or entity who seeks or applies for a city contract or any other person acting on behalf of such person or
entity, is prohibited from contacting city officials and employees regarding such a contract after a Formal Bid,
Request for Proposal (RFP). Request for Qualification (RFQ) or other solicitation has been released. This no
contact provision shall conclude when the contract is awarded. If contact is required, such contact will be done in
accordance with procedures incorpoerated into the solicitation document. Violation of this provision by
respondents or their agents may lead to disqualification of their offer from consideration.
15.3 NON-COLLUSIVE AFFIDAVIT {Auached)
The City may require that vendors submit a Non-Collusive Affidavit. The vendor will be required to state that the
party submitting a proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said Bidder E
has not colluded, conspired. connived or agreed. directly or indirectly, with any Bidder or Person, to put in a sham
bid or to refrain from bidding. and has not in any manner. directly or indirectly. sought by agreement or collusion.
or communication or conference. with any person, to fix the bid price or affiant or of any other Bidder. or to fix
any overhead, profit or cost element of said bid price, or of that of any other Bidder. or to secure any advantage
against the City of Laredo or any person interested in the proposed contract; and that all statements in said
proposal or bid are true.
154 CONTRACT DISCLOSURE FORMS (Attached)
The City of Laredo requires the following forms to be completed as a part of this bid for consideration:
1. Company Information Questionnaire,
. Signed Price Schedule,
. Conflict of Interest Questionnaire.
. Non-Collusive Affidavit

)
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5. Discretionary Contracts Disclosure
6. Certificate of Interested Parties (Form 1295) **Upon Award of Bid Only**

15.5 CONFLICT OF INTEREST FORMS (Attached)
Contflict of Interest Disclosure: A form disclosing potential conflicts of interest involving counties, cities, and
other local government entities may be required to be filed after January 1, 2006, by vendors or potential vendors
to local government entities. The new requirements are set forth in Chapter 176 of the Texas Local Government
Code added by H.B. No. 914 of the last Texas Legislature.

15.6 TEXAS ETHICS COMMISSION (Form 1295, Attached)
Certificate of Interested Parties (Form 1295)
Implementation of House Bill 1295: In an effort to comply with state law the certificate of interested parties
must be filled out once a vendor has been granted a contract. All of this information can be found on the state
of Texas website, please use this link provided, https://www.ethics.state.tx.us/tec/1295-Info.htm

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government
Code. The law states that a governmental entity or state agency may not enter into certain contracts with a
business entity unless the business entity submits a disclosure of interested parties to the governmental entity
or state agency at the time the business entity submits the signed contract to the governmental entity or state
agency. The law applies only to a contract of a governmental entity or state agency that either (1) requires an
action or vote by the governing body of the entity or agency before the contract may be signed or (2) has a
value of at least $1 million. The disclosure requirement applies to a contract entered into on or after January 1,
2016.
In order to comply with state law the Certificate of Interested Parties (Form 1295) must be submitted to the
Texas Ethics Commission within 10 days upon receiving notice of award of contract. This form nust be
submitted within the allotted time otherwise this will result in the cancellation of the contract.

16.0 DISQUALIFICATION & DEBARMENT CERTIFICATION
By submitting this Staternent of Qualifications, the firm certifies that it is not currently debarred or eligible for
debarment from the City ot Laredo pursuant to Ordinance No. 2017-0-098, and that it is not an agent of a person
or entity that is currently debarred from receiving contracts from any political subdivision or agency of the State
of Texas. The contract parties are further prohibited from making any award at any tier to any party that is
debarred or suspended or otherwise excluded from or ineligible for participation in Federal Assistance Programs
under Executive Order 12349, “Debarment and Suspension.” By executing this agreement, the Engineer certifies
that it ts not currently debarred, suspended, or otherwise excluded from or ineligible for participation in Federal
Assistance Programs under Executive Order 12549. The parties to this contract shall require any party to a
subcontract or purchase order awarded under this contract to certify it eligibility to receive Federal funds and.
when requested by the City, to furnish a copy of the certification.
Additionally, in accordance with Chapter 2270, Texas Government Code, a governmental entity may not enter
into a contract with a company for goods or services unless the contract contains a written verification from the
company that it: (1) does not boycott israel; and (2) will not boycott Israel during the term of the contract. The
signatory executing this contract on behalf of company verifies that the company does rot bovcott Israel and will
not boycaott Israel during the term of this contract.

S5.B. 252 (V. Taylor/S. Davis) is a bill relating to government contracts with terrorists. The bill provides
that: (1) a governmental entity, including a city, may not enter into a governmental contract with a company that
is identified on a list prepared and maintained by the comptroller and that does business with Iran. Sudan. or a
foreign terrorist organization: and (2) a company that the United States government affirmatively declares to be
excluded from its federal sanctions regime relating to Sudan. its federal sanctions regime relating to [ran. or any
federal sanctions regime relating to a foreign terrorist organization is not subject to the contract prohibition under
the bill.

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)
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Contractors that apply or bid for an award exceeding $100,000 must file the required certification. Each tier
certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or
organization for influencing or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352, Each tier must also disclose
any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such
disclosures are forwarded from tier to tier up to the non-Federal award.
17.0 Addendum

The City of Laredo reserves the right to issue addenda to solicitations as necessary. Addenda are used to clarify,
revise, or otherwise modify solicitation documents. All submitting parties are responsible for acknowledging
receipt of each addendum issued. Failure 1to acknowledge any issued addendum will result in the submission
being returmned and considered incomplete.

Important Notice:

Addendum notifications will be sent to the email address associated with each submission. [t is the submitting
party’s responsibility to monitor the provided email address and ensure that all addenda are received and
acknowledged. Failure to acknowledge any issued addendum will result in the submission being returned and
considered incomplete.

Uity of Laredo Purchasing Dhvision. 3512 Thomas Ave., Laredo, Texas 78041 1936) 794-1733  Fax (9563 790-1803 Email galdupe d el luredotx us
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Request for Proposals
HVAC Repair and Replacement Services Parks Recreation Centers
Parks & Recreation Department

18.0

18.3

18.4

Scope of Work

The City of Laredo is requesting proposals from qualified vendors for awarding a service contract for
awarding an annual service contract to provide HVAC (Heating, Ventilation, and Air Conditioning) repair and
replacement services for various City of Laredo Parks & Recreation Centers. Copies of the bid specifications
may be obtained from the Finance Department — Purchasing Division, 5512 Thomas Ave., Laredo, Texas
78041 or by downloading from our website: www.citvoflaredo.com or through Cit-E-Bid:
https://citvoflaredo.ionwave.net/Login.aspx

All questions for this proposal shall be submitted through Cit-E-Bid no later than, September 10, 2023 before
2:00 P.M.

Bidders are required to submit their proposals upon the following expressed conditions:

Bidders shall thoroughly examine the specifications, schedule instructions and other contract documents. No
pleas of ignorance by the bidder of conditions that exist or that may hereafter exist as a result of failure of
omission on the part of the bidder to make the necessary examinations and investigations, or failure to fulfill in
every detail the requirements of the contract documents, will be accepted as a basis for varying the
requirements of the City or the compensation to the vendor. A Class A license is required of the qualified
contractor.

18.2.1 An assessment of the existing Heating, Ventilation and Air Conditioning (HVAC) System at various
City of Laredo Parks and Recreation Centers and HVAC replacement recommendations.

18.2.2 Replacement of the existing Heating, Ventilation and Air Conditioning (HVAC) System at various
Parks and Recreation Centers. The Parks and Recreation Centers HVAC system have had multiple
repairs and compressor replacements over a 10-year period. For this reason, it is necessary to assess all
parts of the HVAC system.

18.2.3 The Proposer shall include in its proposal a thorough assessment of the existing HVAC system for the
purposes of identifying system deficiencies and recommending solutions. Existing equipment
manuals, specifications, etc. will be provided. The assessment should determine whether or not the
existing HVAC system provides adequate cooling, heating, air movement and temperature control,
and thermal comfort in accordance with State of Texas building ventilation requirements.

18.2.4 The identification of HVAC system deficiencies shall be comprehensive in nature and should
consider, at a minimum: current system performance, maintenance requirements (including a review
of records of past attempts to improve the system), operations efficiency (including costs of
operation), remaining system operational life, inadequate design, and any other deficiencies observed.

Bidders are advised that all City contracts are subject to all legal requirements provided for in the City Charter
and/or applicable City Ordinances, State and Federal Statutes.

Locations

18.4.1 Barbara Fasken Recreation Center 15201 Cerralvo Drive. Laredo. Texas. 78043,
18.4.2  Haynes Recreation Center 2102 Clark’s Crossing Drive, Laredo, Texas. 78043.

18.4.3  NE Hillside Recreation Center .320 Wyvoming, Laredo, Texas. 78041,

Cuy of Laredo Purchasing Division. 5512 Thomas Ave . Laredo. Texas 78041 (9363 794-1733  Fux (9361 790-1805 Fmaul caldape i cilaredo. 1x us
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19.0

9.1

194

19.6

18.4.4  El Edén Recreation Center, 4735 Loma Vista, Laredo, Texas, 78046.
18.4.5  Margarito Benavides Recreation Center, 2902 Tilden, Laredo, Texas, 78040,

18.4.6  Cigarroa Recreation Center, 2201 Zacatecas, Laredo, Texas, 78046.

18.4.7  Marcos Aranda Recreation Center, 4418 Old Santa Maria, Laredo Texas, 7804 1.

18.4.8 Market Tennis Courts 1301 Market, Laredo, Texas, 78040.

18.4.9  Canizales Boxing Gym, 1601 Guadalupe, Entrance on Laredo Street, Laredo Texas, 78043,
18.4.10 Ladrillera Senior Recreation Center, 2100 Pinder, Laredo, Texas, 78043.

18.4.11 D.D. Hachar Recreation Center, 1102 N. Smith, Laredo, Texas, 78043.

18.4.12 North Central Fitness Center, 10202 International Blvd. Laredo. TX 78043.

General Conditions

Contractor(s) shall comply with and perform all HVAC and Mini Split System Maintenance Services, Repairs
and installations in accordance with all applicable federal, state and local laws, rules, regulations, ordinances,
codes, manufacturer’s instructions, warranty requirements and specifications. Centractor and/or his/her
employees performing work as part of this RFB requirement shall possess a minimum of a Class A License
issued by the Texas Department of Licensing and Regulation and shall be in good standing with the State of
Texas and be certified to work on HVAC units and mini split systems as set forth in this Request for Bid. Also,
Contractor must be able to program and troubleshoot Carrier Comfort Link Controls.

Contractor and/or his’her employees performing work as part of this RFP requirement shall possess an
Environmental Air Conditioning Endorsement, and/or a Commercial Refrigeration and Process Cooling or
Heating Endorsement. Also, Contractor technicians and installers must be registered with the Texas
Department of Licensing and Regulation. All work performed must be by the Contractor and not by a
subcontractor.

Contractor(s} shall conduct all work during normal working hours unless deemed by City ot Laredo to be
disruptive to the normai operations of the organization or an emergency.

Contractor(s) shall practice acceptable safety precautions so as not to cause harm to any persons or property
while performing services under this RFB or any resulting contract. Contractor shall follow industry safety
standards, and use only industry approved safety equipment in accordance with the manufacturer's
specifications in the performance of all duties.

Contactor(s) shall clearly mark all work areas that might reasonably be expected to endanger the health and
safety of residents, guests, or any other persons. Contractor will provide such signs. markers and barricades as
required to identify all work areas and minimize inherent dangers.

Contractor shall pay all of its employees, including any and all approved subcontractors, at least the fegal
minimum wages as determined by the United States Department of Labor and the United States Department of
Housing and Urban Development and Department of Labor Prevailing Wage (if applicable).

Contractor’s personnel shall be neat and conduct all work in a professional and efticient manner in accordance
with standard industry practice and all laws. rules regulations and codes. If any emplovee of contractor is
deemed unacceptable by the City of Laredo. Contractor shall immediately replace such personnel with an
acceptable substitute to the City of Laredo within (2} business days.

City of Laredo Purchasing Division. 3512 Thomas Ave.. Laredo. Texas 78041 (936) 794-1733  Fax (936) 790-1805 Email ealdape i ci laredo 1x us
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19.7

19.8

19.9

19.10

19.11

19.12

19.13

19.14

19.15

Parts shall be invoiced at the contractor’s cost plus the percentage for profit and handling as annotated on
contractor’s bid form. City of Laredo reserves the right to audit contractor’s invoices at its sole discretion.

Contractor shall make available to the City of Laredo any requested invoice showing what Contractor paid for
the part, within three (3) business days of request or the City of Laredo shall not be obligated to pay for the
part.

Contractor(s) must provide, at contractor’s own expense, all equipment, labor, materials, supplies, tools, etc.
necessary to perform all of the required services under this RFB and any resulting contract.

Contractor shall commence and end all services on the same workday unless approved by the City of Laredo in
advance. Contractor shall make all effort to reduce to a minimum any inconvenience to the residents at City of
Laredo properties.

Contractor(s) shall arrive at the property location prepared to commence work. Contractor(s) arrival to the
property location for emergency calls shall be within two (2) hours after notification by the City of Laredo,
including weekends and holidays.

Contractor shall call or check-in with the City of Laredo representative who assigned the work within thirty
{30) minutes of initial call or notification of need for service and provide estimated time to be on property.

Maintenance or repair work shall be performed by the contractor only after receipt of a purchase order, unless
the service call is considered an emergency as defined by the agency, “an event which requires immediate
action in order to prevent a hazard to life, health, safety, welfare or property or to avoid undue additional cost
to the City of Laredo™. Except for emergency service calls, the Contractor shall notifv the Property Manager or
Maintenance Supervisor a minimum of 24 hours prior to the service call.

Emergency Response Time: The contractor shall arrive at the site within 1 hour of receipt of a call that the
equipment is inoperable or in problem status. If the contractor cannet do so due to another emergency situation
at another City of Larede property, the contractor shall immediately notify the designated City of Laredo
contact person. If the Contractor fails to respond in the allotted time without notification, City of Laredo shall
then have the right to contact another firm to address the problem at the contractor's expense.

Service Calls: The contractor’s representative shall check in and out with City of Laredo staff at the site when
performing any work on the site. Upon completion of the job, representative shall provide to Citv of Laredo
staff a signed job ticket. The ticket shali include. but not be limited to, the following information:

19.14.1 Company name;

19.14.2 Printed name(s) of the personnel performing the work;
19.14.3 Date of service;

19.14.4 Specific equipment worked on;

19.14.5 Detailed description of the work performed;

19.14.6 Parts used (detailed item part numbers and quantities);
19.14.7 Specific and total time spent on job.

Contractor shall inform City of Laredo personnel within two (2) working days of anyv change in contact
information, including but not limited to contact personnel. mailing address. physical address. phone numbers
and email addresses.

Citv of Laredo Purchasing Division. 3512 Thomas Ave. laredo, Texas 78041 (936) 794-1733  Fux (936) 7901805 Email caldape ¢ ct.laredo.txus
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19.16

19.17

15.18

19.19

19.20

19.21

19.25

19.26

19.28

16.29

19.30

Contractor shall guarantee all installations to meet and pass City of Laredo Inspections. Should an HVAC
installation or repair made by Contractor not pass inspection, contractor shall make all repairs necessary to
ensure the installation or repair passes inspection at no additional cost to the City of Laredo.

Contractor’s shall only invoice City of Larede for the time spent on the property. The City of Laredo shall not
pay for time spent in route or traveling to acquire parts/supplies.

Invoices or job tickets shall show arrival and departure times to and from the property of all Contractors and
employees responding for service.

Contractor shall minimize overstaffing for minor repairs. If Contractor is found to be overstaffing for repairs,
based upon customary trade practices, the City of Laredo reserves the right to only pay the fees for customary
trade practices.

The City of Laredo shall not be responsible for trip charges and/or service charges. Example: The City of
Laredo shall not pay for trip charge or hourly charges if Contractor delivers wrong unit for installation and
needs to leave the property to get the correct unit and come back.

Upon initial communication with property concerning the required service, Contractor shall have a general
idea of the scope of work prior to commencement in order to minimize HVAC downtime. Also, items needed
for possible replacement such as but not limited to compressors, boiler and boiler systems, chillers and chiller
systems, cooling towers and cooling tower systems and mini split systems shall be confirmed prior to delivery
to avoid downtime.

Contractor shall provide live operator dispatcher services, not a message system - 24 hour/7 days a week
including weekends and holidays. The Contractor shall respond to calls for service upon request including
nights, weekends and holidays.

Contractor must be a factory authorized dealer for Carrier HVAC Systems.

Contractor shall provide proper equipment. The City of Laredo will not pay for extra man hours when labor
saving devices are readily available to efficiently and effectively provide HVAC maintenance and repair
service for systems as set forth in this RFB.

Contractor shall provide estimates for repairs when requested.

Contractor shall use parts specified by the manufacturer or approved equivalents. All parts shall be new and
not refurbished.

Only City of Laredo Procurement Staff. Department Managers and Maintenance Supervisors may request
work to be performed. Except in the case of an emergency the contractor shall only commence work and
inspection with a Purchase Order.

Upon completion of HVAC and Mini Split Systems, maintenance. service and/or repairs and any work
resulting from this RFB. contractor(s) shall clean up the area where the work was performed and contactor
shall remove any debris generated by the repairs from City of Laredo premises. At ne time will contractor
discard debris into any City of Laredo refuse container.

The City of Laredo shall retain salvage rights on any replaced equipment. However. if the replaced equipment
is of no value to the City of Laredo. it will be the responsibility of the contractor to dispose of the equipment.

Parts inventory: The Contractor shall have and maintain locally a supply of spare parts sufficient for the
normal maintenance and repair of the units. The Contractor shall provide within 4-hours a needed replacement
part for inoperative units. as long as such part is reasonably available within a 24-hour period.

Citv of Laredo Purchasing Division. 5512 Thomas Ave.. Laredo, Texas 78041 (9563 7941733 Fax (956) 790-18035 Emai! ealdape gcllarede.tx.us
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19.31

19.32

20.0

20.1

20.2

20.6

The contractor shall have a minimum of Class A HVAC license. The Class A license allows contractors to
work on all size HVAC equipment for the City of Laredo

The City of Laredo Parks & Recreation Department reserves the right to supply parts for any HAVC Project.
The Contractor will only submit their labor cost according to the bid price schedule.

HVAC Systems
Contractor shall perform all HVAC maintenance and repair services on an as needed basis at all City of Laredo
properties with no exceptions.

Contractor shall provide documentation on all freon additions and new system installations in order to keep
record.

It an HVAC system will be out of service for more than 4 hours due to the non-availability of a part or
extended time needed for repair, the Contractor shall immediately call the City of Laredo representative who
assigned the work and inform him/her of the situation and estimated time of completion and make
recommendations to restore the service temporarily so as to minimize impact to the residents or staff.
Contractor’s vehicles used to respond to calls for service shall be stocked with commonly used HVAC
supplies and equipment to eliminate delays and/or interruptions in service.

Some HVAC Systems may be on rooftops and may require the use of a crane.

HVAC Maintenance: Maintenance services shall be all inclusive and shall be a firm fixed price. Quarterly and
Annual maintenance, preventative maintenance and routine inspections shall include but not be limited to:

20.5.1 System and equipment inspections;

20.5.2 Check operating and safety controls;
20.5.3 Check operation of crankcase heaters;
20.5.4 Check compressor oil levels;

20.5.5 Visually inspect for oil & refrigerant leaks.

Ton Carrier Split System
The following materials and labor necessary to perform the following:

20.6.1 Clean Condenser Coil;

20.6.2 Visual inspection of evaporator:
20.6.3 Replace all return filters:

20.6.4 Flush out drain lines:

20.6.5 Check all electrical components:

20.6.6 Qil all motor;

20.6.7 Check belts for evaporator motor:
20.6.8 Check amperage on motors and compressor:

20.6.9 Check Freon levels;

City of Laredo Purchasing Division, 3512 Thomas Ave. Laredo. Texas 78041 (956) 793-1733  Fax (956) 790-1803 Fmail ealdape i cilaredo.tx.us
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20.6.10 Check Comfort Link for proper programming;
20.6.11 Check or Re-Program Comfort Link any alarms;
20.6.12 Run system and check for proper operation.

20.7 15 Ton Carrier Split System
The following materials and labor necessary to perform the following:

20.7.1 Clean Condenser Coil;

20.7.2  Visual inspection of evaporator;

20.7.3 Replace all return filters;

20.7.4 Flush out drain lines;

20.7.5 Check all electrical components:

20.7.6 Qil all motor;

20.7.7 Check belts for evaporator motor;

20.7.8 Check amperage on motors and compressor;
20.7.9 Check Freon levels:

20.7.10 Check Comfort Link for proper programming;
20.7.11 Check or Re-Program Comfort Link any alarms;
20.7.12 Run system and check for proper operation,

20.8 5 Ton Wall Unit
The following materials and labor necessary to perform the following:

20.8.1 Clean Condenser Coil:

20.8.2 Visual inspection of evaporator;

20.8.3 Replace all return filters:

20.8.4 Flush out drain lines:

20.8.5 Check all electrical components:

20.8.6 Oil all motor;

20.8.7 Check belts for evaporator motor:

20.8.8 Check amperage on motors and compressor:
20.8.9 Check Freon levels;

20.8.10 Run system and check for proper operation.

City of Laredo Purchasing Bivision. 3512 Thomas Ave.. Laredo. Texas 78041 (936) 794-1733 Fax (9361 790-1803 Email galdapedci laredo 1x us
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21.0

22.0

23.0

24.0

Invoicing

All invoices must show the purchase order number and invoices shall be legible. Items billed on invoices
should be itemized as to applicable stock, manufacturer catalog or part number. All items must show unit
prices.

Warranty

A minimum of twelve (12) month warranty period from the date that City of Laredo accepts equipment shall
be provided for all repairs including original equipment manufacturer (OEM) or remanufactured parts.
Acceptance occurs after a successful installation and startup. If a failure occurs  due to  a defect in
workmanship and/or materials, the warranty shall re-new at startup so that a full twelve (12) months of
warranty is possible. The warranty period shall cover all defects in workmanship and/or materials.

Insurance Requirements

The successtul bidder(s) shall furnish the City with original copies of valid insurance policies herein required
upon execution of the contract and shail maintain said policies in full force and effect at all times during the
term of this contract. Said insurance policies shall comply with all requirements set forth in section 14.0 of
these specifications. Contractor(s) shall keep a current certificate of insurance in the City of Laredo Purchasing
Division at all times and shall immediately report any changes to the Purchasing Office Administration.

Term of Contract

The term of this contract shall be for a period of one (1) year beginning as of the date of its execution. The
contract may be extended for three, additional one (1) year periods. Should the vendor desire to extend the
contract for the additional one-year period, it must so notify the City in writing no later than sixty (60) days
before the expiration of the prior term. Such notification shall be effective upon actual receipt by the City.
Renewals shall be in writing and signed by the City's Purchasing Manager & City Manager or his designee,
without further action by the Laredo City Council, subject to and contingent upon appropriation of funding
therefore. All annual contracts shall bound by the terms of the bid documents. The City shall also have the
right to extend this contract under the same terms and conditions beyond the original term or any renewal
thereof, on a month to month basis, not to exceed 3 months. Said month to month extensions shall be in
writing, signed by the City's Purchasing Manager & City Manager or his designee, and shall not require City
Council approval, subject to and contingent upon appropriation of funding therefore. The City reserves the
right to renew or rebid this contract, if the appropriated funds inittally approved by City Council are exhausted
before the contract expiration date.

This contract will shall be the respensibility of and administered by the vendor and the City of Laredo Parks &
Recreation Department.

Award of Contract

The contract will be awarded based on (best value criteria) as follow and in accordance with the provisions of
Chapter 252 and 271 of the Texas Local Government Code. This contract will be awarded to the top two
highest vendor scores.

Definition of best value criteria as per The Institute for Public Procurement is:

"Best Value: 1. A procurement method that emphusizes value over price. 2. An assessment of the return
that can be achieved over the useful life of the item, e.g., the best combination of quality, service, time,
price.”

Annual Supply/Service Contract: This contract does not commit the City to purchase the quantities indicated.
The quantities are estimates and are based on the best available information. The purpose of this contract is to
establish prices for the commodities or services needed. should the City need to purchase these commodities or
services. Since the quantities are estimates. the Citv may purchase more than the estimated quantities. less than

City of Laredo Purchasing Division. 3512 Thomas Ave | Laredo, Texas 78041 (936) 794-1733 Fux{956) 790-1803 Email ealdape et laredo.tx us
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26.0

the estimated quantities, or not purchase any quantities at all. The needs of the City shall govern the amount
that is purchased and change orders shall not be applicable.

Disclosure of Interested Parties

Section 2252.908 of the Texas Government Code requires a business entity entering into certain contracts with
a governmental entity to file with the governmental entity a disclosure of interested parties at the time the
business entity submits the signed contract to the governmental entity. Section 2252.908 reguires the
disclosure form (Form 1295) to be signed by the authorized agent of the contracting business entity,
acknowledging that the disclosure is made under oath and under penalty of perjury.

Section 2252.908 applies only to a contract that requires an action or vote by the governing body of the
governmental entity before the contract may be signed or has a value of at least $1 million. Section 2252.908
provides definitions of certain terms occurring in the section.

Section 2252.908 applies only to a contract entered into on or after Jan. 1, 2016. (Only if awarded contract is
approved by City Council). The form must be submitted electronically through the Texas Ethics Commission
website. Once the form is submitted and given a unique registration number, the business entity must manually
sign the form and have it notarized. The form should be sent to the government entity which will then verify
the form on the Texas Ethics Commission website.

Evaluation Criteria

The City will conduct a comprehensive, fair and impartial evaluation of all proposals received in response to
this RFP. The City may appoint a selection committee to perform the evaluation. Each proposal will be
analyzed to determine overall responsiveness and qualifications under the RFP. Criteria to be evaluated may
include the items listed below.

The selection committee may select all, some or none of the Respondents for interviews. If the City elects 10
conduct interviews, Respondents may be interviewed and re-scored based upon the same criteria.

The City may also request additional information from Respondents at any time prior to final approval of a
selected Respondent. Final approval of a selected respondent is subject to the action of the City of Laredo City
Council.

Negotiations may be conducted with responsible Proposer who submits a proposal determined to be
reasonably susceptible of being selected for award. All Proposers will be accorded fair and equal treatment
with respect to any opportunity for negotiation and revision of proposals. Revisions to proposals may be
permitted after submission and before award for the purpose of obtaining best and final offers.

In determining best value, the following factors shall be considered in accerdance with the corresponding
weights, in evaluating the proposals:

Sections Criteria Max Points
l Contractor’s Profile & Qualifications, Experience & Location 30
11 HVAC Licenses/ 30
M1 Pricing & Discount 40
Total 100

Rating of Definitions for % point Method

Yo Rating Definition
0 Unsatisfactorv Does not satisfy criteria in specifications.
10 Verv Poor to Unsatisfactory
20 Very Poor Meets elements of some criteria minimally.

City of Laredo Purchasing Division. 3512 Thomas Ave. Laredo, Texas 78041 (9361 794-1733  Fax (936) 790-1805 Email ealdape i ci.laredo 1x.us
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30 Poor to Very Poor
40 Poor Meets some criteria at minimum acceptable level.
50 Average to Poor
60 Average Adequately meets most criteria.
70 Good to Average
80 Good Exceeds minimum criteria.
90 Very Good Provides benefits to the entity in addition to all
required criteria.
100 Excellent Exceeds all required criteria and provides additicnal
benefits in most areas.

Evaluation Form (Example)

Sections Criteria Max Points Weighted % | Points x Weight
[ Centractor’s Profile & Qualitications, Experience & 30 70% 44.50
Location
11 HVAC License 30
111 Pricing & Discount 40 80% 28.00
Total Score 72.50
27.0 Required Submittals

28.0

)
&0
i2

The City of Laredo will be utilizing best value evaluation criteria to select the contract vendor (s). You are
asked to respond to the following questions and provide concise responses to these questions. De include
boilerplate marketing brochures or informational documents with your responses. Documentation shall be
uploaded on to Cit-E-Bid.

Section 1: Contractor’s Profile & Qualifications, Experience & Location (30 Points)

It is City of Laredo’s desire to establish a strong, lasting relationship with its vendors. In order to demonstrate
your ability to be a strategic partner. provide responses to the following information requests and questions that
address your company’s operations, organization, and equipment.

How will you meet required turnaround time for completion of a repair or replacement project? Please provide
location of your company and how it will help in servicing this contract. (Location & Service)

We are located in Laredo, Texas.

Time frame to respond to a call is within 2-hours. Usually sooner.

Our technicians carry most common parts in their vans.

Describe how your company is qualified to service this contract?

Ruby's Air Conditioning has been servicing Laredo under it's present name for

7 years. Under Quality Air it served the community for over 20 years.

We are a reputable and reliable company which has its roots in Laredo.
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283  Bidders are encouraged to answer and/or to attach any information that may assist in verifying their ability to
perform this contract. Do not make an assumption that the city will be tamiliar with your work.

1. Number of people employed: 15

2. Average years of experience of current employees: 20

3. Total number of certified technicians: 2

4 Providers will be required to submit itemized invoices detailing the cost per part, the number of
labor hours and hourly rates per service. Will you be able to provide itemized invoices for
reimbursement?  Yes_ * No

28.4  Warranty
Please include days, months, or year of vour warranty for repairs.

One year on Labor.

29.0  Section IT: HVAC Licenses (30 Points)
It is City of Laredo’s desire to establish a strong, lasting relationship with its vendors. The contractor will be
held responsible for securing all necessary permits and applicable fees, hiring all necessary work crews,
including licensed HVAC personnel. The contractor will be held responsibie for any additional costs incurred
in order to secure all permits.

Contractors should provide details as to the contractor’s professional work experience, copies of all licenses,
certifications, and training certificates for all personnel- work crews, crew supervisors, and administrators.
Include copies of certificates of liability insurance for the company.

29.1  Texas Class A License# TACLA13314C

292 Type of license (Refrigeration, Environmental, or Combination); Combination

NOTE: Points will be awarded for documented licensed HVAC emplovee assigned to this contract. Please
attach copy of HVAC License.

*Rkkk ikttt Documentation shall be uploaded onto Cit-E-Bid#®**##*%%*&xx%*
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30.0

30.1

Section I1I: Price Schedule (40 Points)
An evaluation of the pricing to the City of Laredo — Total Weighted Evaluation Score 40 Points

Section A: HVAC Hourly Parts/Service Repair/Replacement Rates & Percentase Markup

HVAC Service
& Repairs
Certified Mechanic per hour
$ 70

Certified Mechanic after hours (5:01pm to

7:59 am) charge per hour $ _ 105.

Certified Technician per hour s 70.

Certified Technician after hours (5:01pm to

7:59 am) charge per hour s 105

Supervisor per hour 5 70.

Supervisor after hours {(5:01pm to 7:59 am) 105

charge per hour $ i

Laborer per hour $ 40.

Laborer after hours (5:01pm to 7:39 am)

charge per hour s 60.
Percentage added to Contractor’s cast for parts 30 %
Percentage added to Contractor’s cost for new HVAC System 20 %

*wwex All materials shall be at cost plus a handling fee up to but not to exceed 10%. A contingency allowance
of $15,000.00 will be use to satisfy cost of predicted proposed materials.

Estimated time to complete service in 1 days.

**** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts****

City of Laredo Purchasing Division, 3312 Thomas Ave ., Laredo. Texas 78041 (936) 794-1733  Fax (956) 790-1803 Fmail ealdape @eilaredo.tx.us
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30.2 Section B: Mini Split Svstem Parts/Service Repairs & Percentage Markup

Mini Split Systems
Service & Repairs
Certified Mechanic per hour
g 70.
Certified Mechanic after hours (5:01pm to 105
7:59 am) charge per hour 5 :
Certified Technician per hour s 70.
Certified Technician after hours (5:01pm
to 7:59 am) charge per hour 5 105.
Supervisor per hour
$ 70
Supervisor after hours (3:01pm to 7:59
am) charge per hour $ 105,
Laborer per hour
s _ 40.
Laborer after hours (5:01pm to 7:59 am) 60
charge per hour $ )
Percentage added to Contractor’s cost for parts 20N Yo
Percentage added to Contractor’s cost for new HVAC System 20 %

**x** All materials shall be at cost plus a handling fee up to but not to exceed 10%. A contingency allowance
of $5,000.00 will be use to satisfy cost of predicted proposed materials.

*#%% The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts®***

Cuy of Laredo Purchasing Division. 3312 Thomas Ave.. Laredo. Texas 78041 (956) 794-1733  Fax (936) 790-1803 Email caldape @etlaredo.tx us
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31.0  Termination of Contract
This contract shall be for an initial period of one (1) year from the commencement date. Either party will have
the right to terminate the contract by giving written notice to the other party at least 3 months before the end of
the initial period of the contract or at least 30 days at any point after the end of the initial period. Either party
may terminate this contract by written notice to the other at any time if the other party:

31.t  Commits a breach of this contract and. in the case of a breach capable of remedy, fails to remedy the breach
within 10 days of being required to do so in writing;

31.2  or becomes insolvent, or has a liquidator, receiver, manager or administrative receiver appointed.

32.0 Required Format and Contents of Proposal Submission
For a proposal to be considered it must contain the following information:
Company Information QQuestionnaire
Signed Price Schedule
Conflict of Interest Questionnaire
Non-Collusive Affidavit
Discretionary Contract Disclosure
Certificate of Interested Parties (Form 1295)

Cirv of Laredo Purchasing Division. 3512 Thomas Ave., Laredo, Texas 78041 (936) 794-1733  Fax (936) 790-1803 Email ealdape Jei laredo tx us
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33.0  Bidder Information Questionnaire

Bidder Information/Business Questionnaire:
Please complete all information requested below and submit with your proposal
package

"The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, firm,
partnership or individual has not prepared this proposal in collusion with any other bidder, and that the contents of this
proposal as to prices, terms or conditions of said proposal have not been communicated by the undersigned nor by any
employee or agent to any other person engaged in this type of business prior to the official opening of this request. By
submitting this proposal the vendor agrees to the City of Laredo specifications and all terms and conditions stipulated
in the proposed document. That I, individually and on behalf of the business named in this Business Questionnaire,
do by my signature below, certify that the information provided in the questionnaire is true and correct .

Name of Offeror (Business) Ruby’s Air Conditioning

Signature Mpace éjm Date
of person authorized to sign proposal

Print Name Rosie Lozano
of person authorized to sign proposal

Title: Service Manager

Business Address: 2806 East Dr

City, State, Zip Code: Laredo, Texas 78041

Telephone Number: 956-712-4447 Fax Number:

Contact Person Email Address: floZzano@bizlaredo.rr.com

Federal Tax [D Number: 82-1108922

Bidders Principal/Corporate Place of Business Address: Laredo, Texas
Indicated Status of Business:

Corporation . Partnership Sole Proprietorship Other:

If other state business status:

State how long under its present business name: / Years

If applicable, list all other names under which the Business identified above operated in the last five vears.

Will bidder/proposer provide a copy of its financial statements for the last two years. if requested by the City of Laredo? gs/ No

City of Laredo Purchasing Division. 3512 Thomas Ave.. Laredo. Texas 7804 (936) 794-1733  Fax ¢956) 790-1803 Email galdape & cilaredo.tx us
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*
Has the business, or any officer or partner thereof, failed to complete a contract? Yes / No.«

Is any litigation pending against the Business?  Yes / Na. =

[s offeror currently for sale or involved in any transaction to expand or to become acquired by another business entity? Yes / No.*

If yes, offer need to explain the expected impact both in organizational and directional terms.
Has the Business ever been declared “not responsive™ for the purpose of any governmental agency contract award? Yes / No. *

Has the Business been debarred, suspended, proposed for debarment, suspended, proposed for debarment, declared ineligible,
voluntarily excluded, or otherwise disqualified from bidding, proposing, or contracting?  Yes / Na *

Are there any proceedings, pending relating to the Business responsibility, debarment, suspension, veluntary exclusion, or
qualification to receive a public contract? Yes / Nd&=*

Hs the government or other public entity requested or required enforcement of any of its rights under a surety agreement on the
basis of default or in lieu of declaring the Business in default?  Yes / Nox*

Is the Business in arrears in any contract or debt?  Yes / Nowx
Has the Business been a defaulter, as a principal, surety, or otherwise? Yes / No**

Have liquidated damages or penalty provisions been assessed against the Business for failure to complete work on time or for any
other reason? Yes / Nows

State if company is a certified minority business enterprise:
Historically Underutilized Business (HUB): Yes o Disadvantaged Business Enterprise (DBE). Yes Wi

Small Disadvantaged Business Enterprise (SDBC)  Yes Mo Other: Please specify

This company is not a certified minority business: [«

The above minority information is requested for statistical and tracking purposes only and will not influence the amount of
expenditure the City will make with any given company

Cury of Laredo Purchasing Division. 3312 Thomas Ave.. Laredo. Texas 78041 (936) 794-1733  Fax (936) 790-1803 Email ealdapedei laredo ix.us
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34.0 Conflict of Interest Disclosure

A form disclosing potential conflicts of interest involving counties, cities, and other local government
entities may be required to be filed after January 1, 2006, by vendors or potential vendors to local
government cntities. The new requirements are set forth in Chapter 176 of the Texas Local Government
Code added by H.B. No. 914 of the last Texas Legislature.

Companics and individuals who contract, or seek to contract, with the City of Laredo and its agents
may be required to file with the City Secretary's Office, 1110 Houston Street, Laredo, Texas 78040, a
Contflict of Interest Questionnaire that describes affiliations or business relationships with the City of
Laredo officers, or certain family members or business relationships of the City of Laredo officer, with
which such persons do business, or any gifts in an amount of $250.00 or more to the listed City of Laredo
officer (s) or certain family members.

The new requirements are in addition to any other disclosurcs required by law. The dates for filing
disclosure statements begin on January 1, 2006. A violation of the filing requirements is o Class C
misdemeanor.

The Conflict of Interest Questionnaire (Form CIQ) may be downloaded from
http://www.ethics.state.tx.us/whatsnew/conflict forms.htm.

The City of Laredo officials who come within Chapter 176 of the Local Government Code relating to
filing of Conflicts of Interest Questionnaire (Form CIQ) include:

Mayor.

City Council Members.

City Manager.

Members of the Fire Fighters and Police Officers Civil Service Commission.
Members of the Planning and Zoning Commission.

Members of the Board of Adjustments.

Members of the Building Standards Board.

Parks & Leisure Advisory Committee Member.

9. Historie District Land Board Member.

10. Ethics Commission Board Member.

11. The Board of Commissioners of the Laredo Housing Authority.

12. The Executive Director of the Laredo Housing Authority.

13. Any other City of Laredo decision making board member.

If additional information is nceded please contact the Purchasing Agent at 956-794-1731.

RN E NN -

Cits of Laredo Purchasing Division. 3312 Thomas Ave , Laredo. Texas 78041 (936) 794-1733  Fax (9361 790-1803 or E-mail zaldape g ci laredo.tx. us
Page 25 of 34




CITY OF LAREDO
PURCHASING DIVISION

D HAVE READ THIS FORM AND ATTEST THAT THERE IS NO CONFLIGT OF INTEREST THUS NO VIOLATION OF SECTION 176.008,

LOCAL GOVERNMENT CODE EXISTS.

Name Signature Date

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor or other person doing business with local governmental entity

FORM ClQ

t

A person commits an offense if the person knowingly violates Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor.

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg.,

OFFICE USE ONLY

Regular Session.

This questionnaire is being filed in accordance with Chapter 178, Local Government
Code by a person who has a business relationship as defined by Section 176.001(1-a) with a
local governmental entity and the person meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the person becomes aware of facts
hat require the statement to be filed. See Section 176.006, Local Government Cade.

Date Received

Name of local government officer with whom filer has employment or business relationship.

Name of Officer

1 Name of person who has a business relationship with local governmental entity.

2
[_] Check this box if you are filing an update to a previously filed questionnaire.
(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than the
7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

3

This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has
an employment or other business relationship as defined by Section 176.001(1-a), Local Gevernment pages to

this Form CIQ as necessary.

A. s the local gavernment officer named in this section receiving or likely to receive taxable income, income, other than investment

income, from the filer of the questionnaire? [ | Yes

[ INo

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction of the local government officer named in this section AND the taxable income is not received from the local

governmental entity? Yes [ INo

C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local

government officer serves an officer or director, or holds an ownership of 10 percent or more?

Yes [ |No

D. Describe each employment or business relationship with the local government officer named in this section.

Signature of person doing business with the governmental entity

Date

City of Laredo Purchasing Division, 3512 Thomas Ave., Laredo. Texas 78041 (936) 794-1733  Fax (936) 790-1805 or T-mail caldape @i Jaredo.tx us
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35.0 AFFIDAVIT
Project:

Form of Non-Collusive Affidavit

AFFIDAVIT
STATE OF TEXAS i
COUNTY OF WEBB {}

Being first duly sworn, deposes and says:

That he/she is
{a Partner of officer of the firm of, etc.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or
shame; that said Bidder has not colluded, conspired, connived or agreed directly or indirectly, with any
Bidder or Person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or
indirectly, sought by agrecement or collusion, or communication or conference, with any person, to fix the
bid price or affiant or of any other Bidder or to fix any overhead, profit or cost element of said bid price, or
of that of any other Bidder, or to secure any advantage against the City of Laredo or any person interested
in the proposed Contract; and that all statements in said proposal or bid are true.

Signature of:
Bidder, if the Bidder is an individual
Partner, if the Bidder is a Partnership
Officer, if the Bidder is a Corporation

Subscribed and sworn before me this day of 20

Notary Public

My commission expires:

City of Laredo Purchasing Division. 3512 Thomas Ave. Laredo. Texas 78041 {936) 794-1733  Fux {936) 790-1303 or E-mail ealdape a.ci laredo tx us
Page 27 of 34




CITY OF LAREDO
PURCHASING DIVISION

City of Laredo
Discretionary Contracts Disclosure

Please fill out this form online, print completed form and submit with proposal to
originating department. All questions must be answered.

For details on use of this forin, see Section 4.01 if the City’s Ethics Code,
*This is a ___New Submission or ___Correction or ___Update to previous submission.

*1. Name of person submniitting this disclosure form.

First M. Last Suffix

*2, Contract Information.

a} Contract or Project name(s):

b) Originating Department(s):

*3 Name of individual(s) or entity(ies) seeking a contract with the city (i.e. parties to the contract)

Name (Print) Signature Name (Print) Signature
Name (Print) Signature Name (Print) Signature
Name (Print) Signature Name (Print) Signature
Name (Print) Signature Name (Print) Signature

*4, List any business entity(ies) that is a partner, parent, subsidiary business entity(ies) of the individual or l

City of Laredo Purchasing Pivision, 5312 Themas Ave., Laredo. Texas 78041 (936) 794-1733  Fax 19561 790-1803 or E-mail ealdapeirei laredo 1x us
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- entity listed in Question'3-" -~ - - i

.- Not applicable. Contracting party(ies) does not have partner, parent, or subsidiary business entities.

_ Name of partner, parent, or subsidiary business entity(ies):

*5, List any individuals or entitiés that will be subcontractors on this contract.

_ Not applicable. No subcontractors will be retained for this contract.
. Subcontractors may be retained, but have not been selected at the time of this submission.

_ List of subcontractors:

*6. List any attorneys, lobbyists, or consultants that have been retained to assist in seeking this contract.

~ Not applicable. No attorneys, lobbyists, or consuitants that have been retained to assist in seeking this contract.

_ List of attorneys. lobbyists, or consultants that have been retained to assist in seeking this contract:

*7. Disclosure of political contributions.

List any campaign or officeholder contributions made bv the following individuals in the past 24 months taz_iling
- more than $100 to any current member of City Council, former member of City Council. any candidate for City
¢ Council, or to any political action committee that contributes to City Council elections.

a) Any individual seeking contract with the city (Question 3)

b} Any owner or officer of entity seeking contract with the city (Question 3)

¢) Any individual or owner or officer of any entity listed above as partner, parent. or subsidiary business
(Question 4)

d) Any subcontractor or owner/office of subcontracting entity retained for the contract {Question 3)

e} The spouse of any individual listed in response to {a) through (d) above

f) Any attorney. lobbyist. or consultant retained to assist in seeking contract (Question 6)

. Not applicable. No campaign or officeholder contributions have been made in the preceding 24 months by these

City of Larede Purchasing Division, 3312 Thomas Ave  Laredo. Texas 78041 (9363 794-1733  Fax (936) 790- 1803 or E-mail ealdape i ci laredo.tx.us
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individuals.

_ List of contributors:

Updates on Contributions Required

Information regarding contributions must be updated by submission of a revised form from the date of the
submission of this form, up through the time City Council takes action on the contract identified in response to
Question 2 and continuing for 30 calendar days after the contract has been awarded.

*8. Disclosure of conflict of interest

Are you aware of any fact(s) with regard to this contract that would raise a “conflict of interest” issue under Section
2.01 of the Ethics Code for any City Council member or board/commission member that has not or wilt not be raised
by these city officials?

— lam not aware of any conflict(s) of interest issues under Section 2.01 of the Ethics Code for members of City
Council or a city board/commission.

_ lam aware of the following conflict(s) of interest:

*Acknowledgements

__ Updates Required

F understand that this form must be updated by submission of a revised form if there is any change in the information
before the discretionary contract is the subject of action by the City Council, and no later than five (3) business days
after any changes has occurred, whichever comes first. This include information about political contributions made
after the initial submission and up until thirty (30) calendar days after the contract has been awarded.

_ No Contract with City Officials or Staff during Contract Evaluation

I understand that a person or entity who seeks or applies for a city contract or any other person acting on behalf of
that person or entity is prohibited from contracting city officials and emplovees regarding the contract after a
Request for Proposal (RFP). Request for Qualifications (RFQ), or other solicitation has been released.

This no-contract provision shall conclude when the contract is posted as a City of Laredo Council agenda item. If
contact is required with city officials or employees, the contact will take place in accordance with procedures
incorporated into the solicitation documents. Violation of this prohibited contacts provision set out in Section 2.09 of
the Ethics Cede by respondents or their agents may lead to disqualification of their offer from consideration.

*Conflict of Interest Questionnaire (CIQ)
Chapter 176 of the Local Government Code requires contractor and vendors to submit a Conflict of Interest Form

(C1Q) to the Office of the City Secretary.

City of Larede Purchasing Division. 3312 Thomas Ave.. Laredo, Texas 78041 (9363 794-1733  Fax (956) 790-1803 or E-maul ealdape g ci.luredo.tx.us
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_ lacknowledge that | have been advised of the requirement to file a CIQ form under Chapter 176 of the Local
Government Code.

*Oath

_ I 'swear or affirm that the statements contained in this Discretionary Contracts Disclosure Form, including any
attachments, to the best of my knowledge and belief are true, correct. and complete.

Name (Print) Signature Title

Company or DBA Date

Please till this form out online, print and submit completed form with proposal to origination department. All questions
must be answered. If necessary to mail, send to:
City of Laredo
P.O. Box 579
Laredo. TX 78042-0579

iy of Laredo Purchasing Division, 3512 Thomas Ave. Laredo. Texas 78041 (956) 794-1733  Fax (936) 790-1803 or E-mail ealdape @i laredo tx.us
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37.0  Certificate of Interested Parties (Form 1295)

In an effort to comply with state law the certificate of interested parties must be filled out once a vendor has been
granted a contract. All of this information can be found on the State of Texas website, please use this link provided,
https://www.ethies.state.tx.us/tec/1295-Info.htm.

Implementation of House Bill 1295

371 Certificate of Interested Parties (Form 1293):

In 2013, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government Code.
The law states that a governmental entity or state agency may not enter into certain contracts with a business entity
unless the business entity submits a disclosure of interested parties to the governmental entity or state agency at the
time the business entity submits the signed contract to the governmental entity or state agency. The law applies only
to a contract of a governmental entity or state agency that either (1) requires an action or vote by the governing body
of the entity or agency before the contract may be signed or (2) has a value of at least $1 million. The disclosure
requirement applies to a contract entered into on or after January 1, 2016,

The Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the disclosure
of interested parties form, and post a copy of the form on the commission’s website. The commission adopted the
Certiticate of Interested Parties form (Form 1295) on October 5, 20135. The commission also adopted new rules
(Chapter 46) on November 30, 2015, to implement the law. The commission does not have any additional authority
to enforce or interpret House Bill 1295.

372 Filing Process:

Staring on January 1, 2016, the commission will make available on its website a new filing application that must be
used to file Form 1295, A business entity must use the application to enter the required information on Form 1293
and print a copy of the completed form, which will include a certification of filing that will contain a unique
certification number. An authorized agent of the business entity must sign the printed copy of the form and have the
form notarized. The completed Form 1295 with the certification of filing must be filed with the governmental body
or state agency with which the business entity is entering into the contract.

The governmental entity or state agency must notify the commission, using the commission’s filing application, of
the receipt of the filed Form 1295 with the certification of filing not later than the 30th day after the date the contract

binds all parties to the contract. The commission will post the completed Form 1295 to its website within seven
business days after receiving notice from the governmental entity or state agency.

Information regarding how to use the filing application will be available on this site starting on January 1, 2016.
Additional Information:
HB 1295
Certificate of Interested Parties (Form 1295)
New Chapter 46, Ethics Commission Rules:
46.1. Application

46.3. Definitions
46.5. Disclosure of Interested Parties Form

City of Laredo Purchasing [ivision, 3512 Thomas Ave.. Laredo. Texas 7804 (5561 794-1733  TFax (956) 790-1803 or E-mail galdape i ci.laredo tx.us
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CERTIFICATE OF INTERESTED PARTIES FORM 1295
OFFICE USE ONLY
Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and & if there are no interested parties.
1 Name of business entity filing form, and the city, state and country of the business
entity's place of business.
2 Name of governmental entity or state agency thal is a party to the contract for
which the form is being filed.
3 Provide the identitication number used by the governmental entity or state agency to track or identify the contract,
and provide a description of the goods or services to be provided under the contract.
4 .
X Nature of Interest {check applicable)
City, State, Country
Name of Inferested Party (place of business) " .
Controliing intermediary
5 Check oniy if there is NO interested Party. ]
§ AFFIDAVIT o 7 t swear. or affirm. under penalty of perury, that the above disclosure is true and correct.
Signature of autheorized agent of centracting busmass entity
AFFIX MNOTARY STAMP - SEAL ABOVE
Swarn to and subscribed helerg me. by the said e e e thig the __ __ day
af .20 . lo cartily which, wilness my hand and seal of office.
Signalure of officer administering gath Frinted name ol ollicer adminisiering oath Tile of cfficer administering oath
ADD ADDITIONAL PAGES AS NECESSARY
Form provided by Texas Ethics Commission wwawv.ethics. slate. 1x.us Adonted T0:5:2015

wxkwkdtiForm does not need to be notarized******%

City of Laredo Purchasing Division. 3312 Thomas Ave . Laredo. Texas 78041 (9361 794-1733  Fax (936) 790-1303 or E-mail ealdape i@ei laredo.tx.us
Page 33 ot 34




CITY OF LAREDO
PURCHASING DIVISION

38.0  Vendors Instructions:
Hand delivered proposals will be received at the City Secretary Office, 1110 Houston St., 3™, floor, Laredo,

Texas, 78040 until 5:00 P.M. on September 23, 2025; and all proposals received will be opened and
acknowledged at 10:00 A.M. at the Office of the City Secretary on September 24, 2025,

Hand delivered Proposals are to be submitted in a sealed envelope clearly marked:

Proposal: HVAC Repairs Parks Recreation Centers — Parks & Recreation Department
FY25-091

Proposals ean be downloaded and submitted through Cit-E-Bid: https://citvoflaredo.ionwave.net/Login.aspx

or

Hand Delivered:
City of Laredo - City Secretary
C/0O Mario [. Maldonado Jr.
City Hall - Third Floor
1110 Houston Street
Laredo, Texas 78040

Cuy ol Faredo Purchasing Division. 3512 Thomas Ave.. Laredo. Texas 78041 (956) 794-1733  Fax (956) 790-1803 or E-mail caldape & ¢i faredo 1x.us
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CERTIFICATE OF INTERESTED PARTIES FORM 1295

Complste Nos. 1 - 4 and 8 if there are interested parties.

Complete Nos. 1. 2, 3, 5, and § if there are no interested parties.

, and the city, stale and country of the business

1 Name of busihess entity fillng form H
h 0}'5 Al domcﬂ;Ju‘ohiﬁ?

aentity's plice of businaes,

b
| Ankedo Ty UsK
2 Name of govern

ntal antity or state agency that is a party 1o the contract for
which the form Iz being tHed,

Cilu ofF Lnaredy

3  Provide the Mentification nﬁmbnr used by the governmental entlty or state agency to irack or Identify the contract,
and provide a description of the goods or services to be provided under the contract.

_FYAs-09] HVAC Repoirs Parlss Ree, d4es

: Natura of interest {check applicabla)
Narnie of Intarested Party City, State, Country

Controlling intermadiary

ik

-

& AFFIDAIT

5 Check only If there Is NO Interested Party. B/

| swear, or affin, under penalty of perjury, that the sbovs disclosure i tue and corfacL

Signature of authorized agert of contracting business entity
AFFIX NOTARY STAMP / BEAL ABOVE

Sworn to and subsctibed bafore me, by the said
of » 20

» his the . day

» 1o cantify which, witness my hand and seal of offica.

Signahre of ﬁfﬁcar administatring oath 7 Frimed nama of officer administering oati Tille of officer administaring cath

F

ADD ADDITIONAL PAGES AS NECESSARY

Formn provided by Texas Ethics Commissien

www.ethics state.bx.us Adopted 10/5/2015

*FEEE*AEForm does not need to be notarized**** %%+




CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor doing business with local governmental entity

This questionnaire retlects changes made to the law by H.B. 23, 84ih Leg., Regular Session. CFFICE USE ONLY

This questionnaire is being flled in accordance with Chapter 176, Local Govemmant Code, by a vendor who
has a business relationship as defined by Saction 176.001{1-a} with a local governmental entity and tha
vendor meets requirements under Section 176.606(a).

Date Received

By law this questionnaire must be fited with the records adeninistrator of the lacal govemmental enlity not later
thian the 7th buslness day after the date the vendor becomes aware of facts that require the statement to be
fled. See Settion 176.006{a-1}, Local Goveinment Cade.

A vender commits an offense if the vandor knowingly violates Sectien 176.006, Local Government Cods. An
offense under this section is a misdemeanor.

1] Name of vendor whe has a business relationship with local governmental entity.

Ruby's Rie Cv-ndf,tso-nf-ngr

2 [2

21 D Checli this box if you are filing an update to a previously filed questionnatre. {The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3] Name of local govemment officer about whom the information Is being disclosed.

A

Name of Officer

’il Describe each employment or other business relationship with the local government oflicer, or a family member of the

officer, as described by Section 176.003{z){2){A). Alsc describe any family relationship with the local government officer.
Compiete subparts A and B for sach empioyment or business relationship described. Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer ar a family member of the cfficer recaiving ar likely to receive taxable income,
other than investment income, from the vendor?

l:' Yes D No

B. s the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

[ Jves [ Ino

5] pescribe each empioyment ¢r business relatlonship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

7] H

&
g I:' Check this box if the vendor has given the local government officer or a family memiber of the officer one or more gifts
as described in Section 176.003(a)(2)(B}, excluding gifis described in Section 176.003{a-1).

7]

' 02 Gp i 9{!&3!25/

Signature of vendor doing business wig) the govemmental eniity

Form provided by Texas Ethics Commission www.ethics.state.ix.us Revised /172021




CITY OF LAREDG

PURCHASING DIVISION
AFFIDAVIT
Project:
Form of Non-Collusive Affidavit
AFFIDAVIT

STATE OF TEXAS  {}
COUNTY OF WEBB  {}

Being first duly sworn, deposes and says:

That he/she is _IQDDt-CQr Sﬂ[ divar

{a Partner of officer of the firm of, etc.)

The party making the foregoing SOQ or bid, that such SOQ or bid is gemuine and not collusive or sham; that
said Bidder has not colluded, conspired, connived or agreed direcily or indirectly, with any Bidder or Person,
to put in a sham bid or to refrain from bidding, and has not in any manner, directly or irdirectly, sought by
agreement or collusion, or communication or conference, with any person, to fix the bid price or affiant or of
any other Bidder or to fix any overhead, profit or cost element of said bid price, or of that of any other
Bidder, or to secure any advantage against the City of Laredo or any person interested in the proposed
Contract; and that all staternents in said SOQ or bid are true.

w Sy
Signdture of: Y

Bidder, if the Bidder is an individual
Partner, if the Bidder is a Parinership
Officer, if the Bidder is 2 Corporation

Snbscribed and swormn before me this M&y of %29 35 .

Notary Public U ~

-

My commission expires:

08)3] 2053

BRISEIDA SAN MIGUEL

My Notary ID £ 126163685
Expires Asgust 3, 2027

Ciry ol {asedo Purchasing Division, 5512 Thomas Ave, Laredo, Texes 73091 (956) 794-1751  Fax (956) 790-1803 or E-mail mpescador@le] lapedo, be us
Pave 18 0F23







 FY25-091
- Temprite Mechanical, Inc

. fSuppIier Response

Event Information

Number:
Title:

Type:

Issue Date:
Deadline:
Notes:

FY25-091

FY25-091 HVAC Repairs Parks Recreation Centers

Reguest For Proposal

8/27/2025

9/23/2025 05:00 PM (CT)

Vendors/contractors submitting hand-delivered bids to the City
Secretary’s Office on the due date must allow sufficient time for check-
in at the City Hall reception desk. The City is not responsible for any
delays caused by the check-in process. Bids will not be accepted after
the specified deadline, regardiess of circumstances. Please plan
accordingly to ensure timely submission. The City of Laredo reserves
the right to reject any and all proposals, and to waive any minor
irregularities.

=**|f the bidder submits both an electronic bid and a properly
completed manual bid, the Purchasing Division will use the electronic
bid to determine the total bid amount of the bid. If the bidder submits
an electronic bid and a manual bid that is not complete, the
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Purch. _ing Division will use the electronic bid . determine the total
bid amount of the bid. **********

Proposals forms can be downloaded and printed through Cit-E-Bid.

****Mailed Proposals (i.e. USPS, FedEx, UPS), telegraphic, or
facsimile proposals will not be considered. *******

Contact Information

Contact:
Address:

Phone:
Fax:
Email:

Enrique Aldape llI
Purchasing Division

Public Works Service Center
5512 Thomas Avenue
Laredo, TX 78041

956 (794) 1733

956 (790) 1805
ealdape@ci.laredo.tx.us
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' A
i t

Temprite Mec'hanicj:él, Inc Infor atlon

‘Contact: . - - Rene Salinas

Address: 2806 Cortez st

-~ . Laredo, TX 78043

- Phone: ' (956) 726-3826

Fax. (956) 712-8834 = o e
Email: - renes@tempritelaredo.com SRS

Web Address: tempritelaredo.com

By submitting your response, you certify that you are authorized to represent and bind your company.

Rene Salinas Temprite@tempritelaredo.com

Signature Email
Submitted at 9/3/2025 05:03:42 PM (CT)

Response Attachments

PARKS AND RECREATION PROPOSAL.pdf

This is the contract in full and completed.

Bid Attributes

1

Questionnaire Description

"The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, firm,
partnership or individual has not prepared this bid in collusion with any other bidder, and that the contents of this
bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any
employee or agent to any other person engaged in this type of business prior to the official opening of this request.
By submitting this bid the vendor agrees to the City of Laredo specifications and all terms and conditions stipulated
in the proposed decument. That |, individually and on behalf of the business named in this Business Questionnaire,
do by my signature below, certify that the information provided in the questionnaire is true and correct "

Name of Offeror (Business) and Name & Phone Number of Authorized Person to sign bid

| Temprite Mechanical inc

State how long under has the business been in its present business name

138 Years

If applicable, list all other names under which the Business identified above operated in the last five
years

[N/A

State if the Company is a certified minority business enterprise

The below information is requested for statistical and tracking purposes only and will net influence the amount of
expenditure the City will make with any given company.
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| Questions Part 1

1) Is any litigation pending against the Business? 2) Has the Business ever been declared "not responsive"” for the

.| purpose of any governmental agency contract award? 3) Has the Business been debarred, suspended, proposed

"| for debarment, suspended, proposed for debarment, declared ineligible, voluntarily excluded, or other wise

-+ | disqualified from bidding, proposing or contracting? 4) Are there any proceedings, pending relating to the Business

.| responsibility, debarment, suspension, voluntary exclusion, or qualification to receive a public contract? 5) Has the
-t government or other public entity requested or required enforcement of any of its rights under a surety agreement

on the basis of default or in lieu of declaring the Business at default?

| |

Questions Part 2

1) Is the Business in arrears in any contract or debt? 2) Has the Business been a defaulter, as a principai, surety, or
otherwise? 3) Have liquidated damages or penalty provisions been assessed against the Business for failure to

| complete work on time or any other reason?

[No |

State if the Company is a certified minority business enterprise

' Mstorically Underutilized Business (HUB)|

Conflict of Interest Disclosure

A form disclosing potential conflicts of interest invelving counties, cities, and other local government entities may be
required to be filed after January 1, 2008, by vendors or potential vendors to local government entities. The new
requirements are set forth in Chapter 176 of the Texas Local Government Code added by H.B. No. 914 of the last
Texas Legislature. Companies and individuals who contract, or seek to contract, with the City of Laredo and its
agents may be required to file with the City Secretary's Office, 1110 Houston Street, Laredo, Texas 78040, a Conflict
of Interest Questionnaire that describes affiliations or business relationships with the City of Laredo officers, or
certain family members or business relationships of the City of Laredo officer, with which such persons do business,
or any gifts in an amount of $250.00 or more to the listed City of Laredo officer (s) or certain family members. The
new requirements are in addition to any other disclosures required by law. The dates for filing disclosure statements
begin on January 1, 2006. A violation of the filing reguirements is a Class C misdemeanor. The Conflict of Interest
Questionnaire (Form CIQ) may be downicaded from http:/fwww.ethics.state tx. us/whatsnew/conflict forms. htm. The
City of Laredo officials who come within Chapter 176 of the Local Government Code relating to filing of Conflicts of
interest Questionnaire (Form CIQ) include: 1. Mayor 2. Council Members 3. City Manager 4. Members of the Fire
Fighters and Police Officers Civil Service Commission. 5. Members of the Planning and Zening Commission. 8,
Members of the Board of Adjustments 7. Members of the Building Standards Board 8. Parks & Leisure Advisory
Committee Member, 9. Historic District Land Board Member, 10. Ethics Commission Board Member, 11. The Board
of Commissioners of the Laredo Housing Authority 12. The Executive Director of the Laredo Housing Authority 13.
Any other City of Laredo decision making board member If additional information is needed please contact Enrique
Aldape Ill, Interim Purchasing Agent at 956-794-1733.

[ o= 5N

Conflict of Interest Questionnaire Form CIQ

For vendor or other person doing business with local governmental entity. This questionnaire reflects changes
made to the law by H.B. 1491, 80th Leg., Regular Session. This questionnaire is being filed in accordance with
Chapter 178, Local Government Code by a person who has a business relationship as defined by Section
176.001{t-a) with a local governmental entity and the person meets requirements under Section 176.006(a). By law
this questionnaire must be filed with the records administrator of the local governmental entity not later than the 7th
business day after the date the person becomes aware of facts that require the statement to be filed. See Section
176.006, Local Government Code. A person commits an offense if the person knowingly violates Section 176.0086,
Local Government Code. An offense under this section is a Class C misdemeanor.

Conflict of Interest Questionnaire

Vendor is required to submit Conflict of Interest Form for bid to be considered complete. Have you submitted your
completed Conftict of Interest Form with your response?

Yes
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'| Disclosure Form
For details on use of this form, see Section 4.01 of the City's Ethics Code.

N =

Question 1. Name of person submitting this disclosure form
Please include First Name, Middle Initial, Last Name and Suffix (if applicable)

© CAD el

[Rene Salinas

Question 2. Contract Information
Please include the following: a)Contract or Project Name b)Originating Department

IHVAC Repair & Replacement Services Parks Recreation Centers - Parks & Recreation Department

Question 3. Name of individual(s) or entity(ies) seeking a contract with the city (i.e. parties to the
contract)

[+, 0

[ Temprite Mechaincal Inc

1 | Question 4. List any business entity(ies) that is a partner, parent, subsidiary business entity(ies) of the
6 | individual or entity listed in Question 3.

Not Applicable

1.| Question 4. List any business entity(ies) that is a partner, parent, subsidiary business entity(ies) of the
7 |individual or entity listed in Question 3
If you selected Not Applicable on Question 4, skip this section. If it applies to you, please list the name of partner,
parent, or subsidiary business entity(ies) in this section.
[N/A
% Question 5. List any individuals or entities that will be subcontractors on this contract

Not Applicable

1 [ Question 5. List any individuals or entities that will be subcontractors on this contract

iIf you selected Not Applicable on Question 5, please skip this section. If it applies to you, please list subcontractors
in this section.

(N/A

2 | Question 6. List any attorneys, lobbyists, or consultants that have been retained to assist in seeking
0 | this contract

Not Applicable

Question 6. List any attorneys, lobbyists, or consultants that have been retained to assist in seeking
this contract

If selected Not Applicable on question 6, please skip this section. If it applies to you, please list attorneys, lobbyists,
or consultants that have been retained to assist in seeking this contract.

=N

(WA
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2 | Question 7. Disclosure of poutical contributions

| List any campaign or officeholder contributions made by the following individuals in the past 24 manths totaling
| more than $100 to any current member of City Council, former member of City Council, any candidate for City

-| Council, or to any political action committee that contributes to City Council elections. a) Any individual seeking
contract with the city (Question 3) b) Any owner of officer of entity seeking contract with the city (Question 3) ¢) Any
individual or owner or officer of any entity listed above as partner, parent, or subsidiary business (Question 4) d)
Any subcontractor or owner/office of subcontracting entity for the contract (Question 5) e) The spouse of any
individual listed in response to (a) through (d) above f) Any attorney, lobbyist, or consultant retained to assistin
seeking contract (Question 6)

Not Applicable

2 | Question 7. Disclosure of political contributions

3 If you selected Not Applicable on question 7, please skip this section. If it applies to you, please list all contributors
in this section.
[N/A

i Updates on contributions required

Information regarding coniributions must be updated by submission of a revised form from the date of the
submission of this form, up through the time City Council takes action on the contracts identified in response to
Question 2 and continuing for 30 calendar days after the contract has been awarded.

2 | Question 8. Disclosure of Conflict of Interest

5 Are you aware of any fact(s) with regard to this contract that would raise a “conflict of interest” issue under Section
2.01 of the Ethics Code for any City Council member ar board/commission member that has not or will not be raised
by these city officials?
|I am not aware of any conflict of interest|

% 8. Disclosure of Conflict of Interest

If you selected | am aware of conflict of interest is question 8, please list them in this section.

| No respanse

2 | Question 9. Updates Required

I understand that this form must be updated by submission of a revised form if there is any change in the
information before the discretionary contract is the subject of action by the City Council, and no later than five (5)
business days after any changes has occurred, whichever comes first. This include information about political
contributions made after the initial submission and up untit thirty (30) calendar days after the contract has been
awarded.

| have read and understand this section

2 | Question 10. No Contact with City Officials or Staff during Contract Evaluation

| understand that a person or entity who seeks or applies for city contract or any other person acting on behalf of
that person or entity is prohibited from contacting city officials and employees regarding the contract after a
Request for Proposal (RFP}, Request for Qualifications (RFQ), or other solicitation has been released. This no-
contact provision shall conclude when the contract is posted as a City of Laredo Council agenda item. If contact is
required with city officials or employees, the contact shall take place in accordance with procedures incarporated
into the solicitation documents. Violation of this prehibited contacts provision set out in Section 2.09 of the Ethics
Code by respondents or their agents may lead to disqualification of their offer from consideration.

| have read and understand this section

2 | Question 11. Conflict of Interest Questionnaire (CIQ)

Chapter 176 of the Local Government Code requires contractor and vendors to submit a Conflict of Interest Form
(CIQ) to the Office the of City Secretary.

| have acknowledge that | have been advised
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Question 11. Oath
Please complete in this section the required information for your company: 1) Name 2) Title 3) Company or DBA 4)

‘| Date
' ]Rene Salinas - President - Temprite Mechanical Inc - 9/3/2025 |

=Y

Question 12. Oath

I swear or affirm that the statements contained in this Discretionary Contracts Disclosure Form, including any
attachments, to the best of my knowledge and belief are true, correct, and complete.

“ | [ 1 swear or affirm information is correct

Certificate of Interested Parties (Form 1295)

In an effort to comply with state law the certificate of interested parties must be filled out once a vendor has been
granted a contract. All of this information can be found on the State of Texas website, please use this link provided,
https://www ethics state.tx.us/tec/1295-Info.htm. Implementation of House Bill 1295 Certificate of Interested Parties
(Form 1295): In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the
Government Code. The law states that a governmental entity or state agency may not enter into certain contracts

_ | with a business entity unless the business entity submits a disclosure of interested parties to the governmental
| entity or state agency at the time the business entity submits the signed contract to the governmental entity or state

agency. The law applies only to a contract of a governmental entity or state agency that either (1) requires an

[ action or vote by the governing body of the entity or agency before the contract may be signed or {2) has a value of

at least $1 million. The disclosure requirement applies to a contract entered into on or after January 1, 2016. The
Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the disclosure of
interested parties form, and post a copy of the form on the commission's website. The commission adopted the
Certificate of Interested Parties form (Form 1295) on Octaber 5, 2015. The commission also adopted new rules
(Chapter 46) on November 30, 2015, to implement the law. The commission does not have any additional authority
to enforce or interpret House Bill 1295. Filing Process: Staring on January 1, 2016, the commission will make
available on its website a new filing application that must be used to file Form 1295. A business entity must use the
application to enter the required information on Form 1295 and print a copy of the completed farm, which will
include a certification of filing that will contain a unique certification number. An authorized agent of the business
entity must sign the printed copy of the form and have the form notarized. The completed Form 1295 with the
certification of filing must be filed with the governmental body or state agency with which the business entity is
entering into the contract. The governmental entity or state agency must notify the commission, using the
commission’s filing application, of the receipt of the filed Form 1285 with the certification of filing not later than the
30th day after the date the contract binds all parties to the contract. The commission will post the completed Form
1295 to its website within seven business days after receiving notice from the governmental entity or state agency.
Information regarding how to use the filing application wili be available on this site starting on January 1, 20186.
Additional Information: HB 1295 Certificate of Interested Parties (Form 1295) New Chapter 46, Ethics Commission
Rules: 46.1. Application 46.3. Definitions 46.5. Disclosure of Interested Parties Form In order to comply with state
law the Certificate of Interested Parties (Form 1295) must be submitted to the Texas Ethics Commission within 10
days upon receiving notice of award of contract. This form must be submitted within the allotted time otherwise this
may result in the cancellation of the contract.

I will comply with this form

Terms and Conditions Request for Proposals

TERMS AND CONDITIONS OF INVITATICNS FOR PROPOSALS These Terms and Conditions are considered
standard language for all City of Laredo solicitation documents. If any specific proposal requirements differ from the
general terms listed here, the specific proposal requirements shall prevail.

A response to any Request for Proposal is an offer to contract with the City based upon the terms, conditions, and
specifications contained in the City's Request for Proposal. Propesals do not become contracts unless and until
they are executed by the City. A contract has its inception in the award, eliminating a formal signing of a separate
contract, unless requested by the City. For that that reason, most if not all the terms and conditions of the contract
are contained in the Request for Proposal, unless any of the terms and conditions are modified by a Request for
Proposal amendment, a contract amendment, or by mutually agreed terms and conditions in the contract
documents.

GENERAL CONDITIONS Vendors are required to submit Proposals upon the following expressed conditions:

(a) Vendors shall thoroughly examine the specifications, schedule instructions and other contract documents. Once
the award has been made, failure to read all specifications, instructions, and the contract documents, of the City
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shall not be cause to alter the'. _inal contract or for a vendor to requesta  ional compensation.

{b) Vendors shall make all investigations necessary to thoroughly inform themselves regarding facilities and

... | locations for delivery of materials and equipment as required by the Proposal conditions. No pleas of ignorance by
- | the vendor of conditions that exist or that may hereafter exist as a result of failure or omission on the part of the
vendor to make the necessary examinations and investigations, or failure to fulfill in every detail the requirements of
the contract documents, will be accepted as a basis for varying the requirements of the City or the compensation to
the vendor.

(¢} Vendors are advised that City contracts are subject to all legaf requirements provided for in the City Charter
and/or applicable City Ordinances, State and Federal Statutes.

1.0 PREPARATION OF PROPOSALS Propesals will be prepared in accordance with the following:

(a) All information required by the proposal form shall be furnished. For hand delivered submittals only, the vendor
shall print or type the business name and manually sign the schedule. For electronic submittals, this information
shall be submitted electronically on Cit-E-Bid system. If submitted electrenically, this information shall be submitted
electronically on Cit-E-Bid system by going to the following link; https:/cityofilaredo ionwave.net/Login.aspx If
vendor submits both manual and electronic bids, the electronic bid will replace the manual bid and shall be
considered the only valid bid.

{b) Unit prices shall be shown and where there is an error in extension of price, the unit price shall govern.

(c) Alternate Proposals will not be considered uniess authorized by the invitation for proposals or any applicable
addendum.

(d) Proposed delivery time must be shown and shall include business days.

(&) Vendors will not include Federal taxes or State of Texas limited sales tax in proposal prices since the City of
Laredo is exempt from payment of such taxes. An exemption certificate will be furnished upon request.

2.0 DESCRIPTION OF SPECIFICATIONS & SUBSTITUTIONS It is the responsibility of the prospective proposer to
review the entire invitation to proposal packet and to notify the City of Laredo if the specifications are formulated in
a manner that would restrict competition. Any such protest regarding the specifications or proposal procedures
must be received by City of Laredo no less than seventy-two hours prior to the time set for proposal opening.
Vendors are required to state exactly what they intend to furnish. Otherwise, when applicable, vendors will be
required to furnish the items as specified.

3.0 SUBMISSION OF PROPOSALS

{a) Proposals and changes thereto shall be enclosed in sealed envelopes, properly addressed and to include the
date and hour of the Proposal opening and the material or services. Proposal shall be typed or written on the face
of the envelope. Unless otherwise noted on the Notice to Vendors cover sheet, all hand delivered Proposals must
be submitted to the City of Laredo, City Secretary’s Office, City Hall Third Fiocr, 1110 Houston Street.

{(b) Proposals forms can be downloaded printed through Cit-E-Bid. Proposals can be submitted electronically
through Cit-E-Bid by going to the following link: https://cityoflaredo.icnwave. net/Login.aspx

Mailed Bids (i.e. USPS, FedEx, UPS), telegraphic, emails or facsimile bids will not be considered.

(c) Samples, when required, must be submitted within the time specified, at no expense to the City of Laredo. If not
destroyed or used up during testing, samples will be returned upon request at the Vendors expense.

{(d} Proposals must be valid for a period of one hundred and twenty (120) days. An extension to hold proposal
pricing for actual quantity bids may be requested by the City.

(e} The City shall pay no costs or other amounts incurred by any entity in responding to this RFP, or as a result of
issuance of this RFP.

4.0 REJECTION OF PROPOSALS The City may reject a proposal if:

(a) Vendor misstates or conceals any material fact in the proposal.

(b) Proposal does not strictly conform to the law or the requirements of the proposal.

(¢) Vendor is in arrears on existing contracts or taxes with the City of Laredo.

(d) If proposals are conditional. Vendor may qualify their Proposal for acceptance by the City on an "ALL OR NONE"
basis. An "ALL OR NONE" basis proposal must include all items in the specifications.

(e) In the event that a vendor is delinquent in the payment of City of Laredo taxes on the day the proposals are
opened, including state and local taxes, such fact may constitute grounds for rejection of the proposal or
cancellation of the contract. A vendor is considered delinquent, regardless of any contract or agreed judgments to
pay such delinquent taxes.

{f) No proposal submitted herein shall be considered, unless the vendor warrants that, upon execution of a contract
with the City of Laredo, vendor will not engage in employment practices such as discriminating against employees
because of race, color, sex, creed, or national origin. Vendor will submit such reports as the City may therefore
require assuring compliance with said practices.

{g) The City may reject all proposais or any part of a proposal whenever it is deemed necessary.

{h) The City may waive any minor informalities or irregularities in any proposal.

5.0 WITHDRAWAL OF PROPOSALS Proposals may not be withdrawn after they have been publicly opened, unless
approved by the City Council.

6.0 LATE PROPOSALS OR MODIFICATIONS Proposals and modifications received after the time set for the

Page 8 of 20 pages Vendor: Temprite Mechanical, Inc FY25-091




- ¢ | submittal deadline will not beé sidered. Late proposals will be returned t. 2 vendor ungpened.
-] 7.0 CLARIFICATION AND PROTEST PROCEDURE

<} (a} ltis the responsibility of the prospective proposer to review the entire invitation to proposal packet and to notify
the City of Laredo If the specifications are formulated in a manner that appears ambiguous. Any request for
clarification or additional information must be submitted in writing through email or Questions & Responses section
on Cit-E-Bid system no later than seven (7) days prior to the scheduled date for opening to: CITY OF LAREDO
| PURCHASING AGENT Jaime Zapata, 5512 Thomas Avenue, Laredo, Texas 78041; email:

- | jezapata@ci.laredo.tx.us _ Any vendor submitting questions shall make reference to a specific RFP number, section,
page and item of this solicitation. Questions untimely submitted may not elicit a response. It is the bidder’s
responsibility to follow up and make certain that the request was received. In case there are changes, additions,
and/or edits to the original scope, an addendum will be issued by the Purchasing Agent to all vendors through Cit-
E-Bid system under Questions and Reponses section to clarify any inquiries. The City will not be responsible for
any other interpretations of the proposal During the RFP process, bidder, or any persons acting on their behalf,
shall not contact any City official or employee staff except those specifically designated in this or another
subsequent solicitation document. Pursuant to §4.03 of the City Ethics, non-compliance with this provision may
result in disqualification of the offer involved.
| {b) For salicitations for goods and non-professional services valued at more than $50,000, bidders will have ten
{10) calendar days prior to the time that the City Council formally considers the contract to submit a written protest
relating to advertising of bid notices, deadlines, bid opening, and all other related procedures under the Local
Government Code, as well as any protests relating to alleged improprieties or ambiguities in the specifications. If the
vendor does not file a written protest within this time, the vendor will have waived all rights to formally protest the
intent to award. All protests regarding the bid solicitation process must be submitted in writing by certified mail to:
CITY OF LAREDO PURCHASING AGENT Jaime Zapata 5512 Thomas Avenue, Laredo, Texas 78041
ealdape@ci.laredo.tx.us Within five (5) business days of receiving a timely protest, the Purchasing Agent shall
provide written response to the protesting vendor of the decision following a review of the legitimacy and procedural
correctness of the procurement documents. A protesting vendor may appeal to the Laredo City Manager if
dissatisfied with the decision of the Purchasing Agent. Only after exhausting all administrative procedures through
the City Manager is a protesting vendor then entitled to appeal the award of the contract to the Laredo City Council.
8.0 VENDOR DISCOUNTS
(a) Percentage discounts within a certain period of time will be accepted but cannot be used in RFP evaluations.
The period of the discount offered should be sufficient to permit payments within such pericd in the regular course
| of business by the City of Laredo.
(b) In connection with any discounts offered, time will be computed fram the date of receipt of supplies or service or
from the date a correct invoice is received, whichever is the later date. Payment is deemed to be made on the date
the check is mailed.
9.0 INTENT OF CONTRACT
{2) ANNUAL SERVICE CONTRACT: The services are based on the best available information. The purpose of this
contract is to establish prices for the commodities or services needed, should the City need to purchase these
commodities or services. Since the quantities are estimates, the City may purchase more than the estimated
guantities, less than the estimated quantities, or nat purchase any quantities at all. The needs of the City shall
govern the amount that is purchased and change orders shall not be applicable. The City's obligation for
performance of an annual service contract beyond the current fiscal year is contingent upon the availability of
appropriated funds from which payments for the contract purchases can be made. If no funds are appropriated and
budgeted during the next fiscal year, this contract becomes null and void.
10.0 AWARD OF CONTRACT The contract will be awarded based on {best value criteria) as follow and in
accordance with the provisions of Chapter 252 and 271 of the Texas Local Government Code. This contract will
be awarded to the top two highest vendor scores.
Definition of best value criteria as per The Institute for Public Procurement is:
“Best Value: 1. A procurement method that emphasizes value over price. 2. An assessment of the return
that can be achieved over the useful life of the item, e.g., the best combination of quality, service, time,
price.”
If the awarded responder is unable to meet the requirements of the City, services/products may be purchased from
the next best available Vendor until a Vendor is found that can complete the requirements of the City. This RFP
shall not to be construed by any party as an agreement of any kind between the City and such party. The award of
a contract shall be subject to the approval of the City Council. Following an award, City in its sole option may elect
to negotiate a formal agreement with Vendaor that will include by reference the terms of the RFP and related
responses. In the event an Agreement cannot be reached with the selected Vendor, the City reserves the right to
select and negotiate with an alternate Vendor. The City reserves the right to accept any item or group of items in
the proposal specifications, unless the Vendor qualifies its proposal by specific limitation. The Vendor shall bear the
burden of proof of compliance with the City of Laredo specifications. When applicable, prices must be quoted F.O.B.
Destination, Laredo, Texas, unless otherwise specified in the invitation to proposal. The place of delivery shall be
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i | set forth in the purchase ordel  Jfor formal contract agreement when apL 4ble. A duly authorize purchase order
‘| number shall reference item/services description, item number, quantity and price. Invoices shall reference the

assign purchase order number to avoid any duplication (2 CFR 200.318 (d)). The City shall give written notice to
the Vendor if any of the following conditions exist:

(1) Vendor does not provide materials in compliance with specifications and/or within the time schedule specified in
proposal; (2) Vendor neglects or refuses to remove materials or equipment which have been rejected by the City of
Laredo if found not to comply with the specifications; or, {3) Vendor makes an unauthorized assignment. Upon

| receiving written netification from the City that one of the above conditions has occurred, the Vendor must remedy
| the problem within seven (7) business days, to the complete satisfaction of the City, or the contract will be

immediately canceled. (4) Contract terms are the responsibility of the awarded vendor(s) and the respective City
user department(s}.

11.0 ENTIRE AGREEMENT

(a)All covenants, conditions and agreement contained in the solicitation, are hereby made part of the Agreement to
the same extent and with the force as is fully set forth herein. If and to the extent of this Agreement and the terms of
this sclicitation and supplier response conflict Terms & Conditions of this solicitation shall control.

12.0 PAYMENT & INVOICING

{a) All invoices to the City of Laredo have a 30 day term from receipt of supplies or completion of services.

(b) Discount terms will be computed from the date of receipt and acceptance of supplies or services. Payment shall
be deemed to be made from that date.

(c) All invoices must show the purchase order number and invoices shall be legible. Items billed on invoices should
be specific as to applicable stock, manufacturer catalog or part number. All items must show unit prices. If prices are
based on discounts from list, then list prices must appear on bid schedule. All invoices shall be mailed to the
Accounts Payable Office, City Hall, P.O. Box 210, Laredo, Texas 78042, {d) Electronic Funds Transfer (EFT)
payments are also availabie; if electronic payments are preferred, an Electronic Funds Transfer (EFT) Authorization
form needs to be completed and returned via e-mail to: jiolly@ci.laredo.tx.us For more information please contact
Mr. Jorge Jolly, Accounts Payable Manager at (956) 791-7425.

13.0 In accordance to State of Texas, the City of Laredo follows State practices when awarding any and
all competitive solicitations:

TEXAS ENGINEERING AND LAND SURVEYING PRACTICE ACTS AND RULES CONCERNING PRACTICE
AND LICENSURE

OCCUPATIONS CODE TITLE 6. REGULATION OF ENGINEERING, ARCHITECTURE, LAND SURVEYING, AND
RELATED PRACTICES SUBTITLE A. REGULATION OF ENGINEERING AND RELATED PRACTICES CHAPTER
1001. TEXAS BOARD OF PROFESSIONAL ENGINEERS AND LAND SURVEYORS

CHAPTER 137: COMPLIANCE AND PROFESSIONALISM

SUBCHAPTER C: PROFESSIONAL CONDUCT AND ETHICS

§137.53 ENGINEER STANDARDS OF COMPLIANCE WITH PROFESSIONAL SERVICES PROCUREMENT ACT
{a) A licensed engineer shall not submit or request, orally or inwriting, a competitive bid to perform
professional engineering services for a governmental entity unless specifically authorized by state law and
shall report to the board any requests from governmental entities and/or their representatives that request
abid or cost and/or pricing information or any other information from which pricing or cost can be derived
prior to selection based on demonstrated competence and qualifications to perform the services. (b) For
the purposes of this section, competitive bidding to perform engineering services includes. but is not
limited to, the submission of any monetary cost information in the initial step of selecting gualified engineers.
Cost information or other information from which cost can be derived must not be submitted until the
second step of negotiating a contract at a fair and reasonable cost. (c¢) This section does not prohibit
competitive bidding in the private sector. Source Note: The provisions of this §137.53 adopted to he
effective May 20, 2004, 29 TexReg 4878; amended to be effective June 4, 2007, 32 TexReg 2996.

| Agree to the Terms and Conditions

o

Insurance Terms and Conditions

INSURANCE REQUIREMENTS

If and when applicable or required by the contract, the successful bidder(s) shall furnish the City with originai copies
of vaiid insurance policies herein required upon execution of the contract and shall maintain said policies in full
force and effect at all times throughout the term of this contract.

{a) Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and
$2,000,000 general aggregate for bodily injury and property damage, which coverage shall include
products/icompleted operations ($1,000,000 products/completed operations aggregate) and XCU (Explosion,
Collapse, Underground) hazards. Coverage must be written on an occurrence form. Contractual Liability must be
maintained covering the Contractors obligations contained in the contract. The general aggregate limit must be at
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least two (2) times the each o¢  ence limit.

(b) Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum limits of
$1,000,000 each-occurrence each accident/$1,000,000 by disease each-occurrence/$1,000,000 by disease
aggregate.

{c) Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence for
| bodily injury and property damage, including owned, non-owned, and hired car coverage.

{d) Professional Liability, Errors & Omissions coverage, with minimum limits of $1,000,000 per claim/ $2,000,000
annual aggregate. This coverage must be maintained for at least two years after the project is completed. If
coverage is written on a claims-made basis, a palicy retroactive date equivalent to the inception date of the contract
{or earlier) must be maintained during the full term of the contract.

() Any Subcontractor(s) hired by the Contractor shall maintain insurance coverage equal to that required of the
Contractor. It is the respansibility of the Contractor to assure compliance with this provisian. The City of Laredo
accepts no responsibility arising from the conduct, or lack of conduct, of the Subcontractor.

(f) A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability
insurance form. In this event, coverage must be written on an occurrence basis, at flimits of $1,000,000 each-
occurrence, combined single limit, and coverage must include a broad form Comprehensive General Liability
Endorsement, products/completed operations, XCU hazards, and contractual liability.

{g) With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable
insurance policies as follows:
1. The City of Laredo shall be named as an additional insured with respect to General Liability and
Automobile Liability.
2. All liability policies shall contain no cross-liability exclusions or insured versus insured restrictions.
3. A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers compensation, and
all liability policies.
4. All insurance policies shall be endorsed to require the insurer to immediately notify The City of Laredo of
any material change in the insurance coverage.
5. All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- (60)
days' notice prior to cancellation or non-renewal of the insurance.
6. All insurance policies, which name The City of Laredo as an additional insured, must be endorsed to read
as primary coverage regardless of the application of other insurance.
7. Reguired limits may be satisfied by any combination of primary and umbrella liability insurances.
8. Confractor may maintain reasonable and customary deductibles, subject to approval by The City of
Laredo.
9. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo. Insurer
must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas Department of
Insurance.

{h} All insurance must be written on forms filed with and approved by the Texas Department of Insurance.
Certificates of insurance shali be prepared and executed by the insurance company or its authorized agent and
shall contain provisions representing and warranting the following:

1. Sets forth all endorsements and insurance coverage’s according to requirements and instructions

contained herein.

2. Shall specifically set forth the notice-of-cancellation or termination provisions to The City of Laredo.

{i} Upon request, Contractor shall furnish The City of Laredo with certified copies of all insurance policies.
(j) Ceriificates of insurance are always subject to review and approval from the City of Laredo Risk Management.

(k) Specialty certificates and licenses must be inspected and verified for accuracy and validity before award of
contract.

(1) Awarded vendor is required to maintain current and active all: certifications, licenses, permits and/or insurance
coverages, required to perform work, throughout the duration of this project/contract.

NON-CONSTRUCTION BIDS:
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Insurance Reguirements
The successful bidder(s} shall furnish the City with a Certificate of Insurance herein required upon execution of the

contract and shall maintain said policies in full force and effect at all times during the term of this contract.

{a) Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and
$2,000,000 general aggregate for bodily injury and property damage, Coverage must be amended to provide for an
each-project aggregate limit of insurance. An alternative would be to have separate limits for all lines of General
Liability coverage for each project.

- | {(b) Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum limit of
- 1$1,000,000 each-occurrence each accident/$1,000,000 by disease each-cccurrence/$1,000,000 by disease
aggregate.

(c) Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence for
bodily injury and property damage, including owned, non- owned, and hired car coverage.

{d)y Any Subcontractor(s) hired by the Contractor shall maintain insurance coverage equal to that required of the
Contractor. 1t is the responsibility of the Contractor to assure compliance with this provision. The City of Laredo
accepts no responsibility arising from the conduct, or lack of conduct, of the Subcontractor. The independent
subcontractor performing cnsite labor will extend completed operations to additional insured parties.

(e} A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability
insurance form. In this event, coverage must be written on an occurrence basis, at fimits of $1,000,000 each-
occurrence, combined single limit, and coverage must include a broad form Comprehensive General Liability
Endorsement.

{f) With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable
insurance policies as follows:
1. The City of Laredo shall be named as a primary and non-contributory additional insured with respect to
General Liability and Automobile Liability. The additional insured for General Liability shall include operations
and completed operations. Completed operation are to be kept in force for a period of 10 years.
2. All liability policies shall contain no cross-liability exclusions or insured versus insured restrictions.
3. A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers compensation, and
all liability policies.
4. All insurance policies shall be endorsed to require the insurer to immediately notify The City of Laredo of
any material change in the insurance coverage.
5. All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- (60)
days' notice prior to cancellation or non-renewal of the insurance.
B. All insurance policies, which name The City of Laredo as an additional insured, must be endorsed to read
as primary coverage regardless of the application of other insurance.
7. Required limits may be satisfied by any combination of primary and umbrella liability insurances.
8. Contractor may maintain reasonable and customary deductibles, subject to approval by The City of
Laredo.
9. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo. Insurer
must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas Department of
insurance.

(g} All insurance must be written on forms filed with and approved by the Texas Department of Insurance.
Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent and
shall contain provisions representing and warranting the following:
1. Sets forth all endorsements and insurance coverages according to requirements and instructions
contained herein.
2. Certificates of insurance shall be accompanied by a copy of each required endorsement including the
notice of cancellation or termination provisions to the City of Laredo for each required type of insurance.

{h) Upon receipt of a verified claim and at the request of the City of Laredo, Contractor shall furnish The City of
Laredo with certified copies of all required insurance policies.

CONSTRUCTION BIDS:
INSURANCE REQUIREMENTS
When required and specified in the City of Laredo bid specifications, the successful bidder(s) shall furnish the City
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with Certificate of Insurance h& | required upon execution of the contract 4 shall maintain said policies in full
force and effect at all times during the term of this contract.

(i) Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and
$2,000,000 general aggregate for bodily injury and property damage, which coverage shall include
products/completed operations ($1,000,000 products/ completed operations aggregate), and XCU {Explosion,
Caollapse, Underground} hazards. Coverage for products/completed operations must be maintained for at least two
(2} years after the construction work has been completed. Coverage must be amended to provide for an each-
project aggregate limit of insurance. An alternative would be to have separate limits for all lines of General Liability
coverage for each project.

(i) Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum limit of
$1,000,000 each-occurrence each accident/$1,000,000 by disease each-cccurrence/$1,000,000 by disease
aggregate.

{k) Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence for
bodily injury and property damage, including owned, non- owned, and hired car coverage.

{I) Any Subcontractor(s) hired by the Contractor shall maintain insurance coverage equal to that required of the
Contractor. It is the responsibility of the Contractor to assure compliance with this provision. The City of Laredo
accepts no responstbility arising from the conduct, or lack of conduct, of the Subcontractor. The independent
subcontractor performing onsite labor will extend completed operations to additional insured parties.

{m) A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability
insurance form. In this event, coverage must be written on an occurrence basis, at limits of $1,000,000 each-
occurrence, combined single limit, and coverage must include a broad form Comprehensive General Liability
Endorsement, products/completed operations, XCU hazards, and contractual liability.

(n) With reference to the foregeing insurance requirement, Contractor shall specifically endorse applicable
insurance policies as follows:
1. The City of Laredo shali be named as a primary and non-contributory additional insured with respect to
General Liability and Automabile Liahility. The additional insured for General Liahility shall include operations
and completed operations. Compieted operaticn are to be kept in force for a period of 10 years.
2. All liability policies shall contain no cross-liability exclusions or insured versus insured restrictions.
3. A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers compensation,
Builders Risk, and all liability policies. 13. All insurance pelicies shall be endorsed to require the insurer to
immediately notify The City of Laredo of any material change in the insurance coverage.
4. All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- (60)
days' notice prior to cancellation or non-renewal of the insurance.
5. All insurance policies, which name The City of Laredo as an additional insured, must be endorsed to read
as primary coverage regardless of the application of other insurance.
6. Required limits may be satisfied by any combination of primary and umbrella liability insurances.
7. Contractor may maintain reasonable and customary deductibles, subject to approval by The City of
Laredo.
8. Insurance must be purchased from insurers that are financiaily acceptable to the City of Laredo. Insurer
must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas Depariment of
fnsurance.

(o} All insurance must be written on forms filed with and approved by the Texas Department of Insurance.
Certificates of Insurance shall be prepared and executed by the insurance company or its autherized agent and
shall contain provisions representing and warranting the following:
1. Sets forth all endorsements and insurance coverages according to requirements and instructions
contained herein.
2. Certificates of insurance shall be accompanied by a copy of each required endorsement including the
notice of cancellation or termination provisions to the City of Laredo for each required type of insurance,

{p) Upon receipt of a verified claim and at the request of the City of Laredo, Cantractor shall furnish The City of
Laredo with certified copies of all required insurance policies.

| agree my insurance meets minumum requirements
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| Disqualification & Debarme:.. Certification

DISQUALIFICATION & DEBARMENT CERTIFICATION By submitting this request for bids, proposal or statement of
qualifications, the firm certifies that it is not currently debarred or eligible for debarment from the City of Laredo
pursuant to Ordinance No. 2017-0-098, and that it is not an agent of a person or entity that is currently debarred
from receiving contracts from any political subdivision or agency of the State of Texas. The City will further verify
debarment status through use of the federai website SAM.gov. The contract parties are further prohibited from
making any award at any tier to any party that is debarred or suspended or otherwise excluded from or ingligible for
participation in Federal Assistance Programs under Executive Order 12548, "Debarment and Suspension.”

i1

By executing this agreement, the Engineer certifies that it is not currently debarred, suspended, or otherwise
excluded from or ineligible for participation in Federal Assistance Programs under Executive Order 12549, The
parties to this contract shall require any party to a subcontract or purchase order awarded under this contract to
certify it eligibility to receive Federal funds and, when requested by the City, to furnish a copy of the certification.
Additionally, in accordance with Chapter 2270, Texas Government Code, a governmental entity may not enter into a
contract with a company for goods or services unless the contract contains a written verification from the company
that it: (1) does not boycott Israel; and (2) will not boycott Israel during the term of the contract.

The signatory executing this contract on behalf of company verifies that the company does not boycott Israel and
will not boycott Israel during the term of this contract. 8.B. 252 (V. Taylor/S. Davis) is a bill relating to government
contracts with terrarists. The bill provides that: (1) a governmental entity, including a city, may not enter into a
governmental contract with a company that is identified on a list prepared and maintained by the comptroller and
that does business with Iran, Sudan, or a foreign terrorist organization; and (2) a company that the United States
government affirmatively declares to be excluded from its federal sanctions regime relating to Sudan, its federal
sanctions regime relating to Iran, or any federal sanctions regime relating to a foreign terrorist organization is not
subject to the contract prohibition under the bill.

| certify to the terms and conditions

Page 14 of 20 pages Vendoer: Temprite Mechanical, Inc FY25-091




-3 | Contract Requirements

1.CODE OF ETHICS ORDINANCE Vendors doing business with the City of Laredo shall comply with all provisions of
the City of Laredo’s Code of Ethics (Ordinance, as amended). Vendors may be required to participate in Code

of Ethics trainings.

1.2 PROHIBITED CONTACTS DURING CONTRACT SOLICITATION PERIOD A person or entity who seeks or
applies for a city contract or any other person acting on behalf of such person or entity, is prohibited
from contacting city officials and employees regarding such a contract affer a Formal Bid, Request for
Proposal (RFP), Request for Qualification (RFQ) or other solicitation has been released. This no-contact
provision shall conclude when the contract is awarded. The City of Laredo reserves the right to contact
respondents and may require such contact as part of the evaluation process (for presentation, clarification) of bids
and/or negotiation of RFP submittal(s) prior tc the award of contract. If contact is required, such contact will be done
in accordance with provisions of Chapter 252 and 271 of the Texas Local Government Code and procedures
incorporated into the solicitation document. Violation of this provision by respondents or their agents may lead to
disqualification of their offer from consideration.

1.3 NON-COLLUSIVE AFFIDAVIT (Form can be downlocaded and submitted through Cit-E-Bid system) The
City may require that vendors submit a Non-Collusive Affidavit. The vendor will be required to state that the party
submitting a proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said Bidder has
not colluded, conspired, connived or agreed, directly or indirectly, with any Bidder or Person, to put in a sham bid or
to refrain from bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion, or
communication or conference, with any person, to fix the bid price or affiant or of any other Bidder, or to fix any
overhead, profit or cost element of said bid price, or of that of any other Bidder, or to secure any advantage against
the City of Laredo or any person interested in the proposed contract; and that all statements in said propesal or bid
are true.

1.4 CONTRACT DISCLOSURE FORMS (This is submitted through Cit-E-Bid system) The City of Laredo
requires the following forms to be completed as a part of this bid for consideration; 1. Company Information
Questionnaire, 2. Signed Price Schedule, 3. Conflict of Interest Questionnaire, 4. Non-Collusive Affidavit 5.
Discretionary Contracts Disclosure 6. Certificate of Interested Parties (Form 1295) “*Upon Award of REP Only**
1.5 CONFLICT OF INTEREST FORMS (This is submitted through Cit-E-Bid system) Conflict of Interest
Disclosure: A form disclosing potential conflicts of interest involving counties, cities, and other local government
entities may be required to be filed after January 1, 2008, by vendors or potential vendors to local government
entities. The new requirements are set forth in Chapter 176 of the Texas Local Government Code added by H.B.
No. 914 of the last Texas Legislature.

1.6 TEXAS ETHICS COMMISSION {Form 1295, Form can be downloaded and submitted through Cit-E-Bid
system) Certificate of Interested Parties (Form 1295) Implementation of House Bill 1295: In an effort to comply with
state law the certificate of interested parties must be filled out once a vendor has been granted a contract. All of this
information can be found on the state of Texas website, please use this link provided,

https:/iwww ethics.state. tx.us/tec/1285-Info.htm In 2015, the Texas Legislature adopted House Bill 1295, which
added section 2252.908 of the Government Code. The faw states that a governmental entity or state agency may
not enter into certain contracts with a business entity unless the business entity submits a disclosure of interested
parties to the governmental entity or state agency at the time the business entity submits the signed contract to the
gavernmental entity or state agency. The law applies only ta a contract of a governmental entity or state agency
that either (1) requires an action or vote by the governing body of the entity or agency before the contract may be
signed or (2) has a value of at least $1 million. The disclosure requirement applies to a contract entered into on or
after January 1, 2018. In order to comply with state law the Certificate of Interested Parties (Form 1295) must be
submitted to the Texas Ethics Commission within 10 days upon receiving notice of award of cantract. This form must
be submitted within the allotied time otherwise this may result in the cancellation of the contract.

Changes to Form 1295:

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or
amended on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of
contracts and replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs
to complete an "unsworn declaration.”

| have read and understand this section
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Byrd Anti-Lobbying Amendn.went (31 U.S.C. 1352)

Byrd Anti-Lobbying Amendment {31 U.8.C. 1352)

Contractors that apply or bid for an award exceeding $100,000 must file the required certification. Each tier certifies
to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization for
influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or
employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal
contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes piace in connection with obtaining any Federal award. Such disclosures are forwarded
from tier to tier up to the non-Federal award.

[411 have read and understand this section

3 | Ordinace 2018-0-175
8 The City of Laredo has established a local vendor preference ordinance 2018-CG-175. All informal and farmal
Reqguests for bids for contracts will be evaluated with a 5% preference for local vendors.
| Understood. |
3 | Addendum
9 The City of Laredo reserves the right to issue addenda to solicitations as necessary. Addenda are used to clarify,
revise, or ctherwise modify solicitation documents. All submitting parties are responsible for acknowledging receipt
of each addendum issued. Failure to acknowledge any issued addendum will result in the submission being
returned and considered incomplete,
Important Notice:
+ Addendum notifications will be sent to the email address associated with each submission.
¢ [tis the submitting party’s responsibility to moniter the provided email address and ensure that all addenda
are received and acknowledged.
» Failure to acknowledge any issued addendum will result in the submission being returned and considered
incomplete.
Acknowledge
4 | Section |
0

Section I: Contractor’s Profile & Qualifications, Experience & Location (30 Points)

Itis City of Laredo’s desire to estabiish a strong, lasting relationship with its vendors. In order to
demonstrate your ability to be a strategic partner, provide responses to the following information requests
and questions that address your company’s operations, organization, and eguipment.

How will you meet required turnaround time for completion of a repair or replacement project? Please
provide location of your company and how it will help in servicing this contract. (L.ocation & Service)
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Describe how your compan&, . qualified to service this contract?

Bidders are encouraged to answer and/or to attach any information that may assist in verifying their ability
to perform this contract. Do not make an assumption that the city will be familiar with your work.

1. Number of people employed:

2. Average years of experience of current employees:

3. Total number of certified technicians:

4 Providers will be required to submit itemized invoices detailing the cost per part, the number of
labor hours and hourly rates per service. Will you be able to provide itemized invoices for reimbursement?
Yes No

Warranty
Please include days, months, or year of your warranty for repairs.

e Documentation shall be uploaded onto Cit-E-Bid**********
Yes
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Section Il

Section ll: HVAC Licenses (30 Points)

 }tis City of Laredo’s desire to establish a strong, lasting relationship with its vendors. The contractor will
be held responsible for securing all necessary permits and applicable fees, hiring all necessary work
crews, including licensed HVAC personnel. The contractor will be held responsible for any additional costs
incurred in order to secure all permits.

S

Contractors should provide details as to the contractor's professional work experience, copies of all
licenses, certifications, and training certificates for all personnel- work crews, crew supervisors, and
administrators. Include copies of certificates of liability insurance for the company.

Texas Class License#

Type of license (Refrigeration, Environmental, or Combination):

NOTE: Points will be awarded for documented licensed HVAC employee assigned to this contract.
Please attach copy of HVAC License.

=****Documentation shall be uploaded onto Cit-E-Bid**********
Yes

Section i

Section lll: Price Schedule (40 Points)

An evaluation of the pricing to the City of Laredo — Total Weighted Evaluation Score 40
Points

N

Yes

Bid Lines

1|Package Header
Section A: HVAC Hourly Parts/Service Repair Rates & Percentage Markup

Quantity: __ 1 UOM: EA Total: $1,600.00
ltem Notes: Required Submittals that can be uploaded on Cit-E-Bid:
Texas Class License#

Type of license (Refrigeration, Environmental, or Combination)

Package ltems

1.1 Certified Mechanic per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $180.00 | Total: | $180.00 ]
1.2 Certified Mechanic after hours {5:01pm to 7:59 am) charge per hour
Quantity 1 UOM: Hourly Labor Rate Price: | $220.00| Total | $220.00 |

1.3 Certified Technician per hour
Quantity: _ 1 UOM: Hourly Labor Rate Price:| $180.00| Total:l $180.GO|
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1.4 Certified Technician after hours 5:01pm to 7:59 am) charge per hour

Quantity: _ 1 UOM: Hourly Labor Rate Price: I $220.00] Total: | $220.00|
1.5 Supervisor per hour

Quantity: __1 UOM: Hourly Labor Rate Price: l $180.00| Total: L $180.00|
1.6 Supervisor after hours (5:01pm to 7:59 am) charge per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $220.00] Total | $220.00]
1.7 Laborer per hour

Quantity: 1 UOM: Hourly Labor Rate Price: |_ $180.00| Total: | $180.00|
1.8 Laborer after hours (5:01pm to 7:59 am) charge per hour

Quantity: 1 UOM: Hourly Labor Rate Price: l $220.00| Total; L $220.00|

1.9 Percentage added to Contractor's cost for parts %
*ee*All materials shall be at cost plus a handling fee up to but not to exceed 10%.
A contingency allowance of $15,000.00 will be used to satisfy cost of predicted proposal materials.

**** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts***

Quantity: _ 1 UOM: Percentage Plus Total: | 35%

1.10 Percentage added to Contractor's cost for new HVAC System %
“**all materials shall be at cost plus a handling fee up to but not to exceed 10%.
A contingency allowance of $15,000.00 will be used to satisfy cost of predicted proposal materials.

*** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and ail HVYAC parts*™*

Quantity: 1 UOM: Percentage Plus Total: 12%

2 |Package Header
Section B; Mini Split Systems Service/Repair Rates & Pergentage Markup

Quantity: 1 UOM: EA Total: $1,600.00
ltem Notes: Required Submittals that can be uploaded on Cit-F-Bid:
Texas Class License#

Type of license (Refrigeration, Environmental, or Combination)

Package ltems

2.1 Certified Mechanic per hour

Quantity: __ 1 UOM: Hourly Labor Rate Price: | $180.00| Total: I $180.00|
2.2 Certified Mechanic after hours (5:01pm to 7:59 am) charge per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $220.00| Total: | $220.00 ]
2.3 Certified Technician per hour

Quantity: _ 1 UOM: Hourly Labor Rate Price: | $180.00] Total:| $180.00|
2.4 Certified Technician after hours (5:01pm to 7:59 am) charge per hour

Quantity: _ 1 UOM: Hourly Labor Rate Price: | $220.00| Total | $220.00|
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2.5 Supervisor per hour

Quantity: 1 UOM: Hourly Labor Rate Price:| $180.'0|| Tcta!‘| $180.00|

2.6 Supervisor after hours (5:01pm to 7:59 am) charge per hour

Quantity: _ 1 UOM: Hourly Labor Rate Price: | $220.00| Total | $220.00|

2.7 Laborer per hour

Quantity: _ 1 UOM: Hourly Labor Rate Price: |_ $180.00] Total | $180.00|
2.8 Laborer after hours (5:01pm to 7:59 am) charge per hour

Quantity: 1 UOM: Hourly Labor Rate Price: | $220.00| Totar | $220.00 ]

2.9 Percentage added to Contractor's cost for parts %
*=*>All materials shall be at cost plus a handling fee up to but not to exceed 10%.
A contingency allowance of $5,000.00 will be used to satisfy cost of predicted proposal materials.

**** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts™**

Quantity: 1 UOM: Percentage Plus Total:r 35%

2.10 Percentage added to Contractor's cost for new HVAC System %
***All materials shall be at cost plus a handling fee up to but not to exceed 10%.
A contingency allowance of $5,000.00 will be used to satisfy cost of predicted proposal materials.

*** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts***

Quantity: 1 UOM: Percentage Plus Total: | 12%]|

Response Total: $3,200.00
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CITY OF LAREDO
PLRCHASING DIVISION

CITY OF LAREDO

FINANCE DEPARTMENT

PURCHASING DIVISION

FORMAL INVITATION FOR PROPOSALS

HVACREPAIR & REPLACEMENT SERVICES PARKS RECREATION CENTERS
PARKS & RECREATION DEPARTMENT

Public Notice
Notice is hereby given that the City of Laredo is now accepting sealed proposals, subject to the Terms and Conditions
of this Request for Proposals and other contract provisions, for awarding an annual service contract to provide HVAC
(Heating, Ventilation, and Air Conditioning) repair and replacement services for various City of Laredo Parks &
Recreation Centers. Copies of the specifications may be obtained from the Finance Deparament — Purchasing Division,
5512 Thomas Ave., Laredo, Texas 78041 or by downloading from our website: www.cityoflaredo.com or through Cit-
E-Bid: https://cityoflaredo.ionwave.net/Login.aspx

Hand delivered proposals will be received at the City Secretary Office, 1110 Houston St., 3%, floor, Laredo, Texas
78040 until 5:00 P.M on September 23, 2025; and all proposals received will be opened and acknowledged at
10:00 A M. at the Office of the City Secretary on September 24, 2025,

Hand delivered proposals are to be submitted in a sealed envelope clearly marked:

Propasal: HVAC Repair & Replacement Services Parks Recreation Centers — Parks & Recreation

Department
FY25-091
Proposals can be downloaded and submitted through Cit- | Hand Delivered:
E-Bid: City of Laredo — City Secretary
C/0 Mario I. Maldonado Jr. |
hitps://citvoflaredo. jonwave. net/Login.aspx City Hall — Third Floor |
1110 Houston Street
Laredo, Texas 78040 I

Vendors/contractors submitting hand-delivered bids to the City Secretary’s Office on the due date must allow sufficient time
for check-in at the City Hall reception desk. The City is not responsible for any delays caused by the check-in process. Bids
will not be accepted after the specified deadline, regardless of circumstances. Please plan accordingly to ensure timely
submission. The City of Laredo reserves the right to reject any and all proposals, and to waive any minor irregularities.

***EFX]S the bidder submits both an electronic bid and a properly compieted manual bid, the Purchasing Division will
use the ¢lectronic bid to determine the total bid amount of the bid. If the bidder submits an clectronic bid and a manual

bid that is not complete, the Purchasing Division will use the electronic bid to determine the total bid amount of the
bid Fhkrdkkkkk

Proposals forms can be downloaded and printed through Cit-E-Bid. *****Mailed Proposals (i.e. USPS, FedEx, UPS),
telegraphic, or facsimile proposals will not be considerad. #¥##*kx¥%

City of Luredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (336 794-1733 Fax {936} 790-1805 Ermail ealdapedicilaredo.1us
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CITY OF LAREDO
PURCHASING DIVISION

City of Laredo
Purchasing Division

Notice to Bidders

Notice is hereby given that the City of Laredo is now accepting sealed bids, subject 10 the Terms and
Conditions of this Request for Proposai and other contract provisions, for awarding an anmual service
contract to provide HVAC (Heating, Ventilation, and Air Conditioning)} repair and replacement services
for various City of Lareda Parks & Recreation Centers. Copies of the specifications may be obtained from
the Finance Department — Purchasing Division. 3512 Thomas Ave., Laredo, Texas 78041 or by
downioading from our  website: www.cityoflaredocom  or  through Cit-E-Bid:
htps://cityoflaredo ionwave.nei/Login.aspx Hand delivered proposals will be received at the City
Secretary Office, 1110 Houston St., 3rd. fleor, Laredo, Texas 78040 until 5:00 P.M. on September 23,
2025; and all proposals received will be opened and acknowledged at 10:0¢ A.M. at the Office of the
City Secretary on September 24, 2025.

Hand delivered proposals are to be submitted in a sealed envelope ciearly marked:

Proposal: HVAC Repair & Replacement Services Parks Recreation Centers — Parks &
Recreation Department

FY25-091
Proposals can be downloaded and submitted Hand Delivered:
through Cit-E-Bid: City of Laredo — City Secretary
C/0O Mario L. Maldonado Jr.
https://cityvoflaredo.ionwave.net/Login.aspx City Hall — Third Floor

1 110 Houstoa Streect
Laredo, Texas 78040

Vendors/contractors submitting hand-delivered bids to the City Secretary’s Office on the due date
must allow sufficient tirne for check-in at the City Hall reception desk. The City is not responsible
for any delays caused by the check-in process. Bids will not be accepted after the specified deadline,
regardless of circumstances. Please plan accordingly to ensure timely submission.

The City of Laredo reserves the right to reject any and all bids, and to waive any minor
irregularities.

WITNESS MY HAND AND $EAL. ON THIS 279 DAY OF AUGLLSF025,

City of Laredo Purckasing Division, 5511 Thomas Ave., Laredo, Texas 78041 (956) 794-(733 Fax (934) 790-1305 Email ealdapeidici laredo.tx us
Pape 2 of 34




CITY OF LAREDO
PURCHASING DIVISION

TERMS AND CONDITIONS OF INVITATIONS FOR PROPOSALS

These Terms and Conditions are considered standard language for all City of Laredo solicitation documents, If any

specific proposal requirements differ from the general terms listed here, the specific proposal requirements shall

prevail.

A tesponse to any Request for Proposal is an offer to contract with the City based upon the terms, conditions, and

specifications contained in the City's Request for Proposal. Proposals do not become contracts unless and until they are

executed by the City. A contract has its inception in the award, eliminating a formal signing of a separate contract,
unless requested by the City. For that that reason, most if not alf the terms and conditions of the contract are contained
in the Request for Proposal, unless any of the terms and conditions are modified by a Request for Proposal
amendment, a contract amendment, or by mutually agreed terms and conditions in the contract documents.

GENERAL CONDITIONS Vendors are required to submit Proposals upon the following expressed conditions:

{ay Vendors shatl thoroughly examine the specifications, schedule instructions and other contract documents. Once the
award has been made, failure to read all specifications, instructions, and the contract documents, of the City shall
not be cause to alter the original contract or for a vendor to request additional compensation.

(b) Vendors shall make all investigations necessary to thoroughly inform themselves regarding facilitics and locations
for delivery of materials and equipment as required by the Proposal conditions. No pleas of ignorance by the vendor
of conditions that exist or that may hereafter exist as a result of failure or omission on the part of the vendor to
make the necessary examinations and investigations, or failure to fulfill in every detail the requirements of the
contract documents, will be accepted as a basis for varying the requirements of the City or the compensation to the
vendor.

(¢) Vendors are advised that City contracts are subject to all legal requirements provided for in the City Charter and/or
applicable City Ordinances, State and Federal] Statutes.

1.0 PREPARATION OF PROPOSALS Proposals will be prepared in accordance with the following:

(a) All information required by the proposal form shall be furnished. For hand delivered submittals only. the vendor
shall print or type the business name and manually sign the schedule. For electronic submittals, this information shall
be submitted electronically on Cit-E-Bid system. If submitted electronically, this information shall be submitted
elecironically on Cit-E-Bid system by going to the following link: https://cityoflaredo.jonwave.net/Login.aspx If
vendor submits both manual and electronic bids, the electronic bid will replace the manual bid and shall be considered
the only valid bid.

(b) Unit prices shall be shown and where there is an error in extension of price, the unit price shall govern.

(c) Alternate Proposals will not be considered unless authorized by the invitation for proposals or any applicable
addendum.

(d) Propesed delivery time must be shown and shall include business days.

(e} Vendors will not include Federal taxes or State of Texas limited sales tax in proposal prices since the City of
Laredo is exempt from payment of such taxes. An exemption certificate will be furnished upon request.

2.0 DESCRIPTION OF SPECIFICATIONS & SUBSTITUTIONS It is the responsibility of the prospective proposer
to review the entire invitation to proposal packet and to notify the City of Laredo if the specifications are formulated
in & manner that would restrict competition. Any such protest regarding the specifications or proposal procedures
must be received by City of Laredo no less than seventy-two hours prior to the time set for proposal opening. Vendors
are requirad to state exactly what they intend to furnish. Otherwise, when applicable, vendors will be required to
furnish the items as specified.

3.0 SUBMISSION OF PROPOSALS

(a) Proposals and changes thereto shall be enclosed in sealed envelopes, properly addressed and to include the date and

hour of the Proposal opening and the material or services. Proposal shall be typed or written on the face of the

envelope. Unless otherwise noted on the Notice to Vendors cover sheet, all hand delivered Proposals must be
submitted to the City of Laredo, City Secretary’s Office, City Hall Third Floor, 1110 Houston Street.

(b) Proposals forms can be downloaded printed through Cit-E-Bid. Proposals can be submitted 2lectronically through

Cit-E-Bid by going to the following link: htips://citvoflaredo.ionwave net/Login.aspx

Mailed Bids (i.e. USPS, FedEx, UPS), telegraphic, emails or facsimile bids will not be counsidered,

{c) Samples, when required, must be submitted within the time specified, at no expense to the City of Laredo. If not

destroyed or used up during testing, samples will be returned upon request at the Vendors expense.

Page 3 of 34




CITY OF LAREDO
PURCHASING DIVISION

{d) Proposals must be valid for a peried of one hundred and twenty (120) days. An extension to hold proposal pricing
for actual quantity bids may be requested by the City.
(e) The City shall pay no costs or other amounts incurred by any entity in responding to this RFP, or as a result of
issuance of this RFP.

4.0 REJECTION OF PROPOSALS The City may reject a proposal if
{a) Vendor misstates or conceals any material fact in the proposal.
{b) Proposal does not strictly conform to the law or the requirements of the proposal.
(c) Vendor is in arrears on existing contracts or taxes with the City of Laredo.
(d) If proposals are conditional. Vendor may qualify their Proposal for acceptance by the City on an "ALL OR NONE"
basis. An "ALL OR NONE™ basis proposal must include all items in the specifications.
(e) In the event that a vendor is delinquent in the payment of City of Laredo taxes on the day the proposals are opened,
including state and local taxes, such fact may constitute grounds for rejection of the proposal or cancellation of the
confract. A vendor is considered delinquent, regardless of any contract or agreed judgments to pay such delinquent
taxes.
() No proposal submitted herein shall be considered, unless the vendor warrants that, upon execution of a contract
with the City of Laredo, vendor will not engage in employment practices such as discriminating against employees
because of race, color, sex, creed, or national origin. Vendor will submit such reports as the City may therefore require
assuring compliance with said practices.
{g) The City may reject all proposals or any part of a proposal whenever it is deemed necessary.
(h) The City may waive any minor informalities or irregularities in any proposal.

5.0 WITHDRAWAL OF PROPOSALS Proposals may not be withdrawn after they have been publicly opened, unless
approved by the City Council.

6.0 LATE PROPOSALS OR MODIFICATIONS Proposals and modifications received after the time set for the
submittal deadline will not be considered. Late proposals will be returned to the vendor unopened.

7.0 CLARIFICATION AND PROTEST PROCEDURE
(a) It is the responsibility of the prospective proposer to review the entire invitation to proposal packet and to notify the
City of Laredo [f the specifications are formulated in 2 manner that appears ambiguous. Any request for clarification or
additional information must be submitted in writing through email or Questions & Responses section on Cit-E-Bid
system no later than scven (7) days prior to the scheduled date for opening to: CITY OF LAREDO PURCHASING
AGENT 5512 Thomas Avenue, Laredo, Texas 78041; Anv vendor submitting questions shall make reference to a
specific RFP number, section, page and item of this solicitation. Questions untimely submitted may not elicit a
response. It is the bidder’s responsibility to follow up and make certain that the request was received. [n case there are
changes, additions, and/or edits to the original scope, an addendum will be issued by the Purchasing Agent to all
vendors through Cit-E-Bid system under Questions and Reponses section to clarify any inquiries. The City will not be
responsible for any other interpretations of the proposal During the RFP process, bidder, or any persons acting on their
behalf, shall not contact any City official or employee staff except those specifically designated in this or another
subsequent solicitation document. Pursuant to §4.03 of the City Ethics, non-compliance with this provision may result
in disqualification of the offer involved.
(b) For solicitations for goods and non-professional services valued at more than $30,000, bidders will have ten (10)
calendar days prior to the time that the City Council formally considers the contract to submit a written protest relating
to advertising ot bid notices, deadlines, bid opening, and all other related procedures under the Local Government
Code, as well as any protests relating to alleged improprieties or ambiguities in the specifications. If the vendor does
not file a written protest within this time, the vendor will have waived all rights to formally protest the intent to award.
All protesis regarding the bid solicitation process must be submitted in writing by certified mail to: CITY OF
LAREDO PURCHASING AGENT 5512 Thomas Avenue, Laredo, Texas within five (3) business days of receiving a
timely protest, the Purchasing Agent shall provide written response to the protesting vendor of the decision following
review of the legitimacy and procedural correctness of the procurement documents. A protesting vendor may appeal to
the Laredo City Manager if dissatisfied with the decision of the Purchasing Agent. Only after exhausting all
administrative procedures through the City Manager is a protesting vendor then entitled to appeal the award of the
contract to the Laredo City Council.

City of Laredo Purchesing Divisior:, 3512 Thomas Ave, Laredo, Texas 78041 (936) 794-1733  Fax{956) 790-1805 Emat! ealdepei@cl [aredo tx us
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CITY OF LAREDO
PURCHASING DIVISION

8.0 VENDOR DISCOUNTS
(a) Percentage discounts within a certain period of time will be accepted but cannot be used in RFP evaluations. The
period of the discount offered should be sufficient to permit payments within such period in the regular course of
business by the City of Laredo.
(b} In connection with any discounts offered, time will be computed from the date of receipt of supplies or service or
from the date a comrect invoice is received, whichever is the later date. Payment is deemed to be made on the date the
check is mailed.

9.0 INTENT OF CONTRACT
(ay ANNUAL SERVICE CONTRACT: The services are based on the best available information. The purpose of this
contract is to establish prices for the commodities or services needed, should the City need to purchase these
commodities or services. Since the quantities are estimates, the City may purchase more than the estimated quantities,
less than the estimated quantities, or not purchase any quantities at all. The needs of the City shall govern the amount
that is purchased and change orders shall not be applicable. The City's obligation for performance of an annual service
contract beyond the current fiscal year is contingent upon the availability of appropriated funds from which payments
for the contract purchases can be made. If no {unds are appropriated and budgeted during the next fiscal vear, this
contract becornes null and void.

10.0 AWARD OF CONTRACT The contract will be awarded based on (best value criteria) as follow and in accordance
with the provisions of Chapter 252 and 271 of the Texas Local Government Code. This contract will be awarded to the
top two highest vendor scores.

Definition of best value criteria as per The Institute for Public Procurement is:

"Best Value: 1. A procurement method that emphasizes value over price. 2. An assessment of the return that can be
achieved over the useful life of the itemn, e.g., the best combination of quality, service, time, price."”

[{ the awarded responder is unable to meet the requirements of the City, services/products may be purchased from the
next best available Vendor until a Vendor is found that can complete the requirements of the City. This RFP shall not
to be construed by any party as an agreement of any kind between the City and such party. The award of a contract
shall be subject to the approval of the City Council. Following an award, City in its sole option may elect to negotiate a
formal agreement with Vendor that will include by reference the terms of the RFP and related responses. In the event
an Agreement cannot be reached with the selected Vendor, the City reserves the right to select and negotiate with an
alternate Vendor. The City reserves the right to accept any item or group of items in the proposal specifications, unless
the Vendor qualifies its proposal by specific limitation. The Vendor shall bear the burden of proof of compliance with
the City of Laredo specifications. When applicable, prices must be quoted F.Q.B. Destination, Laredo, Texas, unless
otherwise specified in the invitation to proposal. The place of delivery shall be set forih in the purchase order and/or
formal contract agreement when applicable. A duly authorize purchase order number shall reference item/services
description. item number, quantity aud price. Invoices shall reference the assign purchase order number to aveid any
duplication (2 CFR 200.318 (d)). The City shall give written notice to the Vendor if any of the following conditions
exist: '

(1) Vender does not provide materials in compliance with specifications and/or within the time schedule specified in
proposal; (2) Vendor neglects or refuses to remove materials or equipment which have been rejected by the City of
Laredo if found not to comply with tke specifications; or, (3) Vendor makes an unauthorized assignment. Upon
receiving written notification from the City that one of the above conditions has occurred, the Vendor must remedy the
problem within seven (7) business days, to the complete satisfaction of the City, or the contract will be immediately
canceled. (4) Contract terms are the responsibility of the awarded vendor(s) and the respective City user department(s).

11.0 ENTIRE AGREEMENT
(a)All covenants, conditions and agreement contained in the solicitation, are hereby made part of the Agreement 10 the
same extent and with the force as is fully set forth herein. If and to the extent of this Agreement and the terms of this
solicitation and supplier response conflict Terms & Conditions of this solicitation shall condrol.

12.0 PAYMENT & INVOICING
(a) All invoices to the City of Laredo have a 30 day term from receipt of supplies or completion of services.

{b} Discount terms will be computed from the date of receipt and acceptance of supplies or services. Payment shall be
deemed to be made from that date.

City of Laredo Purchasing Division. 3512 Thomas Ave,, Laredo, Texas 78041 (956) 794-1733  Fax (956) 790-1805 Email galdape@ci laredo.oi us
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CITY OF LAREDO
PURCHASING DIVISION

(¢) All invoices must show the purchase order number and invoices shall be legible. Items billed on invoices should be
specific as to applicable stock, manufacturer catalog or part number. All items must show unit prices. If prices are
based on discounts from list, then list prices must appear on bid schedule. All invoices shall be mailed to the Accounts
Payable Office, City Hall, P.O. Box 210, Laredo, Texas 78042. (d) Electronic Funds Transfer (EFT) payments are also
available; if electronic payments are preferred, an Electronic Funds Transfer (EFT) Authorization form needs to be
completed and returned via e-mail to: jjolly@ci.laredo.tx.us
For more information please contact Mr. Jorge Jolly, Accounts Payable Manager at (956) 791-7425.

13.0 In accordance to State of Texas, the City of Laredo follows State practices when awarding any and all
competitive solicitations:
TEXAS ENGINEERING AND LAND SURVEYING PRACTICE ACTS AND RULES CONCERNING
PRACTICE AND LICENSURE OCCUPATIONS CODE TITLE 6. REGULATION OF ENGINEERING,
ARCHITECTURE, LAND SURVEYING, AND RELATED PRACTICES SUBTITLE A. REGULATION OF
ENGINEERING AND RELATED PRACTICES CHAPTER 1001. TEXAS BOARD OF PROFESSIONAL
ENGINEERS AND LAND SURVEYORS CHAPTER 137: COMPLIANCE AND PROFESSIONALISM
SUBCHAPTER C: PROFESSIONAL CONDUCT AND ETHICS §137.53 ENGINEER STANDARDS OF
COMPLIANCE WITH PROFESSIONAL SERVICES PROCUREMENT ACT
(a) A licensed engineer shall not submit or request, orally or in writing, a competitive bid to perform
professional engineering services for a governmental entity unless specifically authorized by state law and shall
report to the board any requests from governmental entities and/or their representatives that request a bid or
cost and/or pricing information or any other information from which pricing or cost can be derived prior to
selection based on demonstrated competence and qualifications to perform the services. (b) For the purposes of
this section, competitive bidding to perform engineering services includes, but is not limited to, the
submission of any monetary cost information in the initial step of selecting qualified engineers. Cost
information or other information from which cost can be derived must not be submitted until the second step
of negotiatinga confract at a fair and reasonable cost. (¢) This section does not prohibit competitive bidding
inthe private sector. Source Note: The provisions of this §137.53 adopted to be effective May 20, 2004, 29
TexReg 4878; amended to be effective June 4, 2007, 32 TexReg 2996.

140 INSURANCE REQUIREMENTS (NON-CONSTRUCTION)
The successful bidder(s) shall fumish the City with a Certificate of lnsurance herein required upon execution of the
contract and shall maintain said policies in full force and effect at all times during the term of this contract.
(a) Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and
32,000,000 general aggregate for bodily injury and property damage, Coverage must be amended to provide for an
each-project aggregate limit of insurance. An alternative would be to have separate limits for all lines of General
Liability coverage for each project.
(b) Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum limit of
$1,000,000 each-occurrence each accident/$1,000,000 by disease each-occurrence/$1,000,000 by disease aggregate.
(c) Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence for
bodily injury and property damage, including owned, non- owned, and hired car coverage.
(d) Any Subcontractor(s) hired by the Contractor shall maintain insurance coverage equal to that required of the
Contractor. It is the responsibility of the Conlractor to assure compliance with this provision. The City of Laredo
accepts no responsibility arising from the conduct, or lack of conduct, of the Subcontractor. The independent
subcontractor performing onsite labor will extend completed operations to additional insured parties.
(e} A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability
insurance form. In this event, coverage must be written on an occurrence basis, at limits of $1,000,000 each-
occurrence, combined single limif, and coverage must include a broad form Comprehensive General Liability

Endorsement.
With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable insurance policies
going q P y PP P
as follows:

i. The City of Laredo shall be named as a primary and non-conuributory additional insured with respect to General
Liability and Automobile Liability. The additional insured for General Liability shall include operations and
completed operations. Completed operation are to be kept in force for a period of 10 years,

City of T.aredo Purchasing Division, 3312 Thomas Ave., Laredo, Texas 78041 (956) 794-1733  Fax {9356) 790-1805 Email ealdapeitellaredo.tx us
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CITY OF LAREDO
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All liability policies shall contain no cross-liability exclusions or insured versus insured restrictions.
A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers compensation, and all
liability policies.
4. Al insurance policies shall be endorsed to require the insurer to immediately notify The City of Laredo of any
material change in the insurance coverage.
All insurance policies shall be endorsed 1o the effect that The City of Laredo will receive at least sixty- (60) days'
notice prior to cancellation or non-renewal of the insurance.
6. All insurance policies, which name The City of Lareda as an additional insured, must he endorsed to read as
primary coverage regardless of the application of other insurance.
Required limits may be satisfied by any combination of primary and umbrella liability insurances.
8. Contractor may maintain reasonable and customary deductibles, subject to approval by The City of
Laredo.
9. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo.
Insurer must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas
Department of Insurance.
() Allinsurance must be written on forms filed with and approved by the Texas Department of [nsurance.
Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent and shall
contain provisions representing and warranting the following:
1.Sets forth all endorsements and insurance coverages according to requirements and instructions contained
herein.
2.Certificates of insurance shall be accompanied by a copy of each required endorsement including the notice
of cancellation or termination provisions to the City of Laredo for each required type of insurance.
(h) Upon receipt of a verified claim and at the request of the City of Laredo, Contractor shall furnish The City of
Laredo with certified copies of all required insurance policies.
15.0 CONTRACT REQUIREMENTS
1531 CODE OF ETHICS ORDINANCE 2012-0-126
Vendors doing business with the City of Laredo shall comply with all provisions of the City of Laredo’s Code of
Ethics.
15.2 PROHIBITED CONTACTS DURING CONTRACT SOLICITATION PERIOD
A person or entity who seeks or applies for a city contract or any other person acting on behalf of such person or
entity, is prohibited from contacting city officials and employees regarding such a contract after a Formal Bid,
Request for Proposal (RFP), Request for Qualification (RFQ) or other solicitation has been released. This no
contact provision shall conclude when the contract is awarded. If contact is required, such contact will be done in
accordance with procedures incorporated into the solicitation document. Violation of this provision by
respondents or their agents may lead to disqualification of their offer from consideration.
£5.3 NON-COLLUSIVE AFFIDA VIT (Attached)
The City may require that vendors submit a Non-Collusive Affidavit. The vendor will be required to state that the
party submitting a proposal or bid, that such proposal or bid is genuine and not collusive or sham: that said Bidder
has not colluded, conspired, connived or agreed, directly or indirectly, with any Bidder or Person, to put in a sham
bid or to refrain from bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion,
or communication or conference, with any person. to fix the bid price or affiant or of any other Bidder, or to fix
any overhead, profit or cost element of said bid price, or of that of any other Bidder, or to secure any advantage
against the City of Laredo or any person interested in the proposed contract; and that all statements in said
proposal or bid are true.
15.4 CONTRACT DISCLOSURE FORMS (Attached)
The City of Laredo requires the following forms to be completed as a part of this bid for consideration:
1. Company Information Questionnaire,
. Signed Price Schedule,
. Conflict of Interest Questionnaire.
. Non-Collusive Affidavit
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15.5

15.6

16.0

5. Discreticnary Contracts Disclosure

6. Certificate of Interested Parties (Form 1295) **Upon Award of Bid Only**

CONFLICT OF INTEREST FORMS (Attached)

Conflict of Interest Disclosure: A form disclosing potential conflicts of interest involving counties, cities, and
other lecal government entities may be required to be filed after January 1, 2006, by vendors or potential vendors
to local government entities. The new requirements are set forth in Chapter 176 of the Texas Local Government
Code added by H.B. No. 914 of the last Texas Legislature.

TEXAS ETHICS COMMISSION (Form 1295, Attached)

Certificate of Interested Parties (Form 1293)

Implementation of House Bill 1295: In an effort to comply with state law the certificate of interested parties
must be filled out once a vendor has been granted a contract. All of this information can be found on the state
of Texas website, please use this link provided, https://www.ethics.state.tx.us/tec/1295-Info.htm

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government
Code. The law states that a governmental entity or state agency may not enter into certain contracts with a
business entity unless the business entity submits a disclosure of interested parties to the governmental entity
or state agency at the time the business entity submits the signed contract to the governmental entity or state
agency. The law applies only to a contract of a governmental entity or state agency that either (1) requires an
action or vote by the governing body of the enfity or agency before the contract may be signed or (2) has a
value of at least $1 miilion. The disclosure requirement applies to a contract entered into on or after January 1,
2016.

In order to comply with state law the Certificate of Interested Parties (Form 1293) must be submitied to the

Texas Ethics Commission within 10 days upon receiving notice of award of contract. This form must be
submitted within the allotted time otherwise this will result in the cancellation of the contract.
DISQUALIFICATION & DEBARMENT CERTIFICATION

By submitting this Statement of Qualifications, the firm certifies that it is not currently debarred or eligible for
debarment from the City of Laredo pursuant to Ordinance No. 2017-0-098, and that it is not an agent of a person
or entity that is currentty debarred from receiving contracts from any political subdivision or agency of the State
of Texas. The contract parties are further prohibited from making any award at any tier to any party that is
debarred or suspended or otherwise excluded from or inefigible for participation in Federal Assistance Programs
under Executive Order 12549, “Debarment and Suspension.” By executing this agreement, the Engineer certifies
that it is not currently debarred, suspended, or otherwise excluded from or ineligible for participation in Federal
Assistance Programs under Executive Order 12349, The parties to this contract shall require any party to a
subcontract or purchase order awarded under this contract to certify it eligibility to receive Federal funds and,
when requested by the City, to furnish a copy of the certification.

Additionally, in accordance with Chapter 2270, Texas Government Code, a governmental entity may not enter
into a contract with a company for goods or services unless the contract contains a written verification from the
company that it; (1) does not boycott Israel; and {2) will not boycott Israel during the term of the coniract. The
signatory executing this contract on behalf of company verifies that the company does not bovcott Israel and will
not boveott Israel during the term of this contract.

8.B. 252 (V. Taylor/S. Davis) is a bill relating to government contracts with terrorists. The bill provides
that: (1) a governmental entity, including a city, may not enter into a governmental contract with a company that
is identified on a list prepared and maintained by the comptroller and that does business with Iran, Sudan, or a
foreign terrorist organization; and (2) a company that the United States government affirmatively declares to be
excluded from its federal sanctions regime relating to Sudan. its federal sanctions regime relating to Iran. or any
federal sanctions regime relating to a foreign terrorist organization is not subject to the contract prohibition under
the bill.

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)

Ciry of Laredo Purchasing Division, 3312 Thomas Ave | Laredo, Texas 7834 (8563 794-1733  Fax (556) 790-1803 Email ealdapeddci laredo.tx us
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Contractors that apply or bid for an award exceeding $100,000 must file the required certification. Each tier
certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or
organization for influencing or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose
any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such
disclosures are forwarded from tier to tier up to the non-Federal award.
17.0 Addendum ‘

The City of Laredo reserves the right to issue addenda to solicitations as necessary. Addenda are used to clarify,
revise, or otherwise modify solicitation documents. All submitting parries are responsible for acknowledging
receipt of each addendum issued. Failure 1to acknowledge any issued addendum will resuit in the submission
being returned and considered incomplete.

Important Notice:

Addendum notifications will be sent to the email address associated with each submission. It is the submitting
party’s responsibility to monitor the provided email address and ensure that all addenda are received and
acknowledged. Failure to acknowledge any issued addendum will result in the submission being returned and
considered incomplete,

City of Laredo Purchasing Division, 5512 Thotras Ave., Laredo, Texes 78047 {956) 794-1733 Fax (‘356) 790-1863 Emai! eaidapeizei laredo 1x us
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Request for Proposals
HVAC Repair and Replacement Services Parks Recreation Centers
Parks & Recreation Department

18.0

18.1

18.2

18.3

18.4

Scope of Work

The City of Laredo is requesting proposals from qualified vendors for awarding a service contract for
awarding an annual scrvice contract to provide HVAC (Heating, Ventilation, and Air Conditioning) repair and
replacement services for various City of Laredo Parks & Recreation Centers. Copies of the bid specifications
may be obtained from the Finance Department — Purchasing Division, 5512 Thomas Ave., Laredo, Texas
78041 or by downloading from our website: www.cityoflaredo.com or through Cit-E-Bid:

hitps:/feityoflaredo.ionwave nevLogin.aspx

All questions for this proposal shall be submitted through Cit-E-Bid no later than, September 10, 2025 before
2:00 PM.

Bidders are required to submit their proposals upon the following expressed conditions:

Bidders shall theroughly examine the specifications, schedule instructions and other contract documents. No
pleas of ignorance by the bidder of conditions that exist or that may hereafter exist as a result of failure of
omission on the part of the bidder to make the necessary examinations and investigations, or failure to fulfill in
every detail the requirements of the contract documents, will be accepted as a basis for varying the
requirements of the City or the compensation to the vendor. A Class A license is required of the qualified
contractor,

18.2.1 An assessment of the existing Heating, Ventilation and Air Conditioning (HVAC) System at various
City of Laredo Parks and Recreation Centers and HVAC replacement recommendations.

182.2 Replacement of the existing Heating, Ventilation and Air Conditioning (HVAC) System at various
Parks and Recreation Centers. The Parks and Recreation Centers HVAC system have had multiple
repairs and compressor replacements over a 10-year period. For this reason, it is necessary to assess all
parts of the HVAC system.

18.2.3 The Proposer shall include in its proposal a thorough assessment of the existing HVAC system for the
purposes of identifying system deficiencies and recommending solutions. Exisling equipment
manuals, specifications, etc. will be provided. The assessment should determine whether or not the
existing HVAC system provides adequate cooling, heating, air movement and temperature control,
and thermal comfort in accordance with State of Texas building ventilation requirements.

182.4 The identification of HVAC system deficiencies shall be comprehensive in nature aund should
consider, at a minimum: current system performance, maintenance requirements (including a review
of records of past attempts to improve the system), operations efficiency (including costs of
operation), remaining system operational life, inadequate design, and any other deficiencies observed.

Bidders are advised that all City contracts are subject to all legal requirements provided for in the City Charter
and/or appticable City Ordinances, State and Federal Statutes.

Locations
184.1  Barbara Fasken Recreation Cenier 15201 Cerralvo Drive, Laredo., Texas, 78045.
184.2  Haynes Recreation Center ,2102 Clark’s Crossing Drive, Laredo, Texas, 78043.

184.3  NE Hillside Recreation Center ,320 Wyoming, Laredo, Texas, 78041.

City of Laredo Purchasing Division, 5312 Thomas Ave., Lareco, Texas 78041 {958) 794-1733 Fax (936) 790-1805 Email ealdapeid:ci laredo, . us
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19.0

19.1

[6.4

19.6

18.4.4  El Edén Recreation Center, 4735 Loma Vista, Laredo, Texas, 78046.
18.4.5  Margarito Benavides Recreation Center, 2902 Tilden, Laredo, Texas, 78040.

18.4.6  Cigarroa Recreation Center, 2201 Zacatecas, Laredo, Texas, 78046.

184.7  Marcos Aranda Recreation Center, 4418 Old Santa Maria, Laredo Texas, 78041.

18.4.8  Market Tennis Courts 1301 Market, Laredo, Texas, 78040.

18.4.9  Canizales Boxing Gym, 1601 Guadalupe, Entrance on Laredo Street, Laredo Texas, 78043.
18.4.10  Ladrillera Senior Recreation Center, 2100 Pinder, Laredo, Texas, 78043.

18.4.11 D.D. Hachar Recreation Center, 1102 N. Smith, Laredo, Texas, 78043,

18.4.12  North Central Fitness Center, 10202 International Blvd. Laredo, TX 78045:5

General Conditions

Contractor(s) shall comply with and perform all HVAC and Mini Split System Maintenance Services, Repairs
and installations in accordance with all applicable federal, state and local laws, rules, regulations, ordinances,
codes, manufacturer’s instructions, warranty requirements and specifications. Contractor and/or his/her
employees performing work as part of this RFB requirement shall possess a2 minimum of a Class A License
issued by the Texas Department of Licensing and Regulation and shall be in good standing with the State of
Texas and be certified to work on HVAC units and mini split systems as set forth in this Request for Bid. Also,
Contractor must be able to program and troubleshoot Carrier Comfort Link Controls.

Contractor and/or his/her employees perforiming work as part of this RFP requirement shall possess an
Environmental Air Conditioning Endorsement, and/or a Commercial Refrigeration and Process Cooling or
Heating Endorsement.  Also, Contractor technicians and installers must be registered with the Texas
Department of Licensing and Regulation, All work performed must be by the Contractor and not by a
subcontractor.

Contractor(s) shall conduct all work during normal working hours unless deemed by City of Laredo to be
disruptive 1o the normal operations of the organization or an emergency.

Contractor(s) shall practice acceptable safety precautions so as not to cause harm to any persons or property
while performing services under this RFB or any resulting contract. Contractor shall follow industry safety
standards, and use omly industry approved safety equipment in accordance with the manufacturer’s
specifications in the performance of all duties.

Contactor(s) shall clearly mark all work areas that might reasonably be expected to endanger the health and
safety of residents, guests, or any other persons. Contractor will provide such signs, markers and barricades as
required to identify all work areas and minimize inherent dangers.

Contractor shall pay all of its employees, including any and all approved subcontractors, at least the legal
minimum wages as determined by the United States Department of Labor and the United States Department of
Housing and Urban Development and Department of Labor Prevailing Wage (if applicable).

Contractor’s personnel shall be neat and conduct all work in a professional and efficient manner in accordance
with standard industry practice and all laws. rules regulations and codes. If any employee of contractor is
deemed unacceptable by the City of Laredo. Contractor shall immediately replace such personnel with an
acceptable substitute to the City of Laredo within (2) business days.

City of Larado Purchasing Division, 3512 Thomas Ave., Laredo, Texas 78041 {956) 794-1713 Fax(DsA) 790- 18035 Emaii ealdapet@ct laredo tx.us
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19.7

19.8

19.9

19.10

19.11

19.12

19.13

19.14

19.15

Parts shall be invoiced at the contractor’s cost plus the percentage for profit and handling as annotated on
contractot’s bid form. City of Laredo reserves the right to audit contractor’s invoices at its sole discretion.

Contractor shall make available to the City of Laredo any requested invoice showing what Contractor paid for
the part, within three (3) business days of request or the City of Laredo shall not be obligated to pay for the
part.

Contractor(s) must provide, at contractor’s own expense, all equipment, labor, materials, supplies, tools, etc.
necessary to perform ali of the required services under this RFB and any resulting contract.

Contractor shall commence and end all services on the same workday unless approved by the City of Laredo in
advance. Contractor shall make all effort to reduce to a minimum any inconvenience to the residents at City of
Laredo properties.

Contractor(s) shall arrive at the property location prepared to commence wark. Contractor(s) arrival to the
property location for emergency calls shall be within two (2) hours after notification by the City of Laredo,
tncluding weekends and holidays.

Contractor shall call or check-in with the City of Laredo representative who assigned the work within thirty
(30) minutes of initial call or notification of need for service and provide estimated time to be on property.

Maintenance or repair work shall be performed by the contractor only after receipt of a purchase order, uniess
the service call is considered an emergency as defined by the agency, “an event which requires immediate
action in order to prevent a hazard to life, health, safety, welfare or property or to avoid undue additional cost
to the City of Laredo”. Except for emergency service calls, the Contractor shall notify the Property Manager or
Maintenance Supervisor a minimum of 24 hours prior to the service call.

Emergency Response Time: The contractor shall arrive at the site within 1 hour of receipt of a call that the
equipment is inoperable or in problem status. If the contractor cannot do so due to another emergency situation
at another City of Laredo property, the contractor shall immediately notify the designated City of Laredo
contact person. If the Contractor fails o respond in the allotted time without notification, City of Laredo shall
then have the right to contact another firm to address the probleim at the contractor's expense.

Service Calls: The coniractor's representative shall check in and out with City of Laredo staff at the site when
performing any work on the site. Upon completion of the job, representative shall provide to City of Laredo
staff a signed job ticket. The ticket shall include, but not be limited ta, the following information:

[9.14.1 Company name;

19.14.2  Printed name(s) of the personne? performing the work;
19.14.3 Date of service;

19.14.4 Specific equipment worked on;

19.14.5 Detailed description of the work performed;

19.14.6 Parts used (detailed item part numbers and quantities);
19.14.7 Specific and total time spent on job.

Contractor shall inform City of Laredo personnel within two (2) working days of any change in contact
information, including but not limited to contact personnel, mailing address, physical address, phone numbers
and email addresses.

Cuy of Laredo Purchasing Division, 3512 Thomas Ave.. Laredo, Texas 78021 (936) 794-1733  Fax (956) 790-1805 Email ealdape/@ici.laredo.tx us
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19.16

19.17

19.18

~19.19

19.20

19.21

19.22

19.23
19.24

19.25
19.26

19.29

Contractor shall guarantee all installations to meet and pass City of Laredo Inspections. Should an HVAC
installation or repair made by Contractor not pass inspection, contractor shall make all Tepairs necessary to
ensure the installation or repair passes inspection at no additional cost to the City of Laredo.

Contractor’s shall only inveice City of Laredo for the time spent on the property. The City of Laredo shall not
pay for time spent in route or traveling to acquire parts/supplies.

Invoices or job tickets shall show arrival and departure times to and from the property of all Contractors and
employees responding for service.

Contractor shall minimize overstaffing for minor repairs. If Contractor is found to be overstaffing for repairs,
based upon customary trade practices, the City of Laredo reserves the right to only pay the fees for customary
trade practices.

The City of Laredo shall not be responsible for trip charges and/or service charges. Example: The City of
Laredo shall not pay for wrip charge or hourly charges if Contractor delivers wrong unit for installation and
needs to leave the property to get the correct unit and come back.

Upon initial communication with property concerning the required service, Contractor shall have a general
idea of the scope of work prior to commencement in order to minimize HVAC downtime. Also, items needed
for possible replacement such as but not limited to compressors, boiler and boiler systems, chillers and chiller
systems, cooling towers and cooling tower systems and mini split systems shall be confirmed prior to delivery
to avoid downtime.

Contractor shall provide live operator dispatcher services, not a message system - 24 hour/7 days a week
including weekends and holidays. The Contractor shall respond to calls for service upon request including
nights, weekends and holidays.

Contractor must be a factory authorized dealer for Carrier HVAC Systems.

Contractor shall provide proper equipment. The City of Laredo will not pay for extra man hours when laber
saving devices are readily available to efficiently and effectively provide HVAC maintenance and repair
service for systems as set forth in this RFB.

Contractor shall provide estimates for repairs when requested.

Contractor shall usc parts specified by the manufacturer or approved equivalents. All parts shall be new and
not refurbished.

Onlty City of Laredo Procurement Staff, Department Managers and Maintenance Supervisors may request
work 10 be performed. Except in the case of an emergency the contracior shall only commence work and
inspection with a Purchase Order,

Upon completion of HVAC and Mini Split Systems, maintenance, service and/or repairs and any work
resulting from this RFB, contractor(s) shall clean up the area where the work was performed and contactor
shall remove any debris generated by the repairs from City of Laredo premises. At no time will contractor
discard debris into any City of Laredo refuse container. -

The City of Laredo shall retain salvage rights on any replaced equipment. However, if the replaced equipment
is of no value to the City of Laredo, it will be the responsibility of the contractor to dispose of the equipment.

Parts inventory: The Contractor shall have and maintain locally a supply of spare parts sufficient for the
normal maintenance and repair of the units. The Contractor shall provide within 4-hours a needed replacement
part for inoperative units, as long as such part is reasonably available within a 24-hour period.

City of Laredo Purchasing Division, 3512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax {956) 7901803 Email caldanei@ei leredo.ox.s
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20.3

20.4
20.5

20.6

The contractor shall have a minimum of Class A HVAC license. The Class A license allows contractors to
work on all size HVAC equipment for the City of Laredo '

The City of Laredo Parks & Recreation Department reserves the right to supply parts for any HAVC Project.
The Contractor will only submit their labor cost according to the bid price schedule.

HVAC Systems
Contractor shall perform all HVAC maintenance and repair services on an as needed basis at all City of Laredo
properties with no exceptions.

Contractor shall provide documentation on all freon additions and new system installations in order to keep
record.

If an HVAC system will be out of service for more than 4 hours due to the non-availability of a part or
extended time needed for repair, the Contractor shall immediately calt the City of Laredo representative who
assigned the work and inform him/her of the situation and estimated time of completion and make
recommendations to restore the service temporarily so as to minimize impact to the residents or staff.
Contractor’s vehicles used to respond to calls for service shall be stocked with commeonly used HVAC
supplies and equipment o eliminate delays and/or interruptions in service.

Some HVAC Systems may be on rooftops and may require the usc of a crane.

HVAC Maintenance: Maintenance services shall be all inclusive and shall be a firm fixed price. Quarterly and
Annual maintenance, preventative maintenance and routinc inspections shall include but not be limited to:

20.5.1 System and equipment inspections;

Check operating and safety controls;
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Check operation of crankcase heaters;
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Check compressor oil levels;
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.5 Visually inspect for oil & refrigerant leaks.

Ton Carrier Split System
The following materials and labor necessary to perform the following: -

20.6.1 Clean Condenser Coil;

20.6.2 Visual inspection of evaporalor;
20.6.3 Replace all return filters;

20.6.4 Flush out drain lines;

20.6.5 Check all elecirical components;

20.6.6 0Qil all motor;

20.6.7 Check belts for evaporator motor;
20.6.8 Check amperage on motors and compressor;

20.6.9 Check Freon levels;

City of Laredo Purchasing Divisior, 5312 Thomas Ave., Laredo, Texas 78041 (936) 793-1733 Fax (956) 790-1803 Email saldaperdel jargdo.fx.us
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20.8

20.6.10 Check Comfort Link for proper programming;
20.6.11 Check or Re-Program Comfort Link any alarms;
20.6.12 Run system and check for proper operation.

15 Ton Carrier Split System
The following materials and labor necessary to perform the following:

20.7.1 Clean Condenser Coil:

20.7.2 Visual inspection of evaporator;

20.7.3 Replace all return filters;

20.7.4 Flush out drain lines;

20.7.5 Check all electrical components,

20.7.6 Qil all motor;

20.7.7 Check belts for evaporator motor;

20.7.8 Check amperage on motors and compressor;
20.7.9 Check Freon levels;

20.7.10 Check Comfort Link for proper programming;
20.7.11 Check or Re-Program Comfort Link any alarms;
20.7.12 Run system and check for proper operation.

5 Ton Wall Unit
The following materials and labor necessary to perform the following:

20.8.1 Clean Condenser Coil;

20.8.2 Visual inspcetion of evaperator;

20.8.3 Replace all return filters;

20.8.4 Flush out drain lines;

20.8.5 Check all electrical components;

20.8.6 Oil all motor;

20.8.7 Check belts for evaporator motor;

20.8.8 Check amperage on motors and compressor;
20.8.9 Check Freon levels;

20.8.10 Run system and check for proper operation.

City of Lasedo Purchasing Division, 5512 Thomas Ave,, Lazedo, Texas 78041 (936) 7941733 Fax {256} 790-1805 Emai! caldape@er lareco txus
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210

22,0

23.0

24.0

Invoicing

All invoices must show the purchase order number and invoices shall be legible. Items billed on invoices
should be itemized as to applicable stock, manufacturer catalog or part number. All items must show unit
prices,

Warranty

A minirnum of twelve (12) month warranty period from the date that City of Laredo accepts equipment shall
be provided for all repairs including original equipment manufacturer {OEM) or remanufactured parts.
Acceptance occurs after a successful installation and startup. Ifa failure occurs due to a  defect in
workmanship and/or materials, the warranty shall re-new at startup so that a full twelve (12) months of
warranty is possible. The warranty period shall cover all defects in workmanship and/or materials.

Insurance Requirements

The successful bidder(s) shall furnish the City with original copies of valid insurance policies herein required
upon execution of the contract and shall maintain said policies in full force and effect at all times during the
term of this contract. Said insurance policies shall comply with all requirements set forth in section 14.0 of
these specifications. Contractor(s) shall keep a current certificate of insurance in the City of Laredo Purchasing
Division at 2l times and shall immediately report any changes to the Purchasing Office Administration,

Term of Coniract

The term of this contract shall be for a period of one (1) year beginning as of the date of its execution. The
contract may be extended for three, additional one (1) vear periods. Should the vender desire to extend the
contract for the additional one-year period, it must so notify the City in writing no later than sixty (60} days
before the expiration of the prior term. Such nofification shell be effective upon actual receipt by the City.
Rencwals shall be in writing and signed by the City's Purchasing Manager & City Manager or his designee,
without further action by the Laredo City Council, subject to and contingent upon appropriation of funding
therefore. All annual contracts shall bound by the terms of the bid documents. The City shall also have the
right to extend this contract under the same terms and conditions beyond the original term or any renewal
thereof, on a month to month basis, not to exceed 3 months. Said month to month extensions shall be in
writing, signed by the City's Purchasing Manager & City Manager or his designee, and shall not require City
Council approval, subject to and contingent upon appropriation of funding therefore. The City reserves the
right to renew or rebid this contract, if the appropriated funds initially approved by City Council are exhausted
before the contract expiration date.

This contract will shall be the responsibility of and administered by the vendor and the City of Laredo Parks &
Recreation Department.

Award of Contract

The contract will be awarded based on (best value criteria) as follow and in accordance with the provisions of
Chapter 252 and 271 of the Texas Local Government Code. This contract will be awarded to the tOp two
highest vendor scores.

Definition of best value criteria as per The Institute for Public Procurement is:

"Best Value: 1. A procurement method that emphasizes value over price. 2. An assessiment of the return
that can be achieved over the useful life of the item, e.g., the best combination of quality, service, time,
price,"

Annual Supply/Service Contract: This contract does not commit the City to purchase the quantities indicated.
The quantities are estimaies and are based on the best available information. The purpose of this contract is to
establish prices for the commodities or services needed. should the City need to purchase these commodities or
services. Since the quantities are estimates, the City may purchase more than the estimated quantities, less than

Cry ofLaredo Purchiusing Division, 3312 Thomas Ave, Laredo, Texas 78041 (656) 794-1733 Fax (936) 790-1805 Email galdapei@ei laredo tx us
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26.0

26.1

the estimated quantities, or not purchase any quantities at all. The needs of the City shall govern the amount
that is purchased and change orders shall not be applicable.

Disclosure of Interested Parties

Section 2252.908 of the Texas Government Code requires a business entity entering into certain contracts with
a governmental entity to file with the governmental entity a disclosure of interested parties at the time the
business entity submits the signed contract to the governmental entity. Section 2252.908 requires the

- disclosure form (Form 1295) to be signed by the authorized agent of the contracting business entity,

acknowledging that the disclosure is made under oath and under penatty of perjury.

Section 2252.908 applies only to a contract that requires an action or vote by the governing body of the
governmental entity before the contract may be signed or has a value of at least $1 million. Section 2252.908
provides definitions of certain terms occurring in the section.

Section 2252.908 applies only to a contract entered into on or afier Jan. 1, 2016. (Only if awarded contract is
approved by City Council). The form must be submitied electronically through the Texas Ethics Commission
website. Once the form is submitted and given a unique registration number, the business entity must manually
sign the form and have it notarized. The form should be sent to the government entity which will then verify
the form on the Texas Ethics Commission website.

Fvaluation Criteria

The City will conduct a comprehensive, fair and impartial evaluation of all proposals received in response to
this RFP. The City may appoint a selection committee 10 perform the evaluation. Each proposal will be
analyzed to determine overall responsiveness and qualifications under the RFP. Criteria to be evaluated may
include the items listed below.

The selection committee may select all, some or none of the Respondents for interviews. If the City elects to
conduct interviews, Respondents may be interviswed and re-scored based upon  the same criteria.

The City may also request additional information from Respondents at any time prior to final approval of a
selected Respondent. Final approval of a selected respondent is subject to the action of the City of Laredo City
Council.

Negotiations may be conducted with responsible Proposer who submits a proposal determined to be
reasonably susceptible of being selected for award. All Proposers will be accorded fair and equal treatment
with respect to any opportunity for negotiation and revision ol proposals. Revisions to proposals may be
permitted after submission and before award for the purpose of obtaining best and final offers.

In determining best value, the following factors shall be considered in accordance with the corresponding
weights, in evaluating the proposals:

Sections Criteria Max Points |
1 Contractor’s Profile & Qualifications, Experience & Location 30
I HVAC Licenses/ 30
a1 Pricing & Discount 40
Total | 100

Rating of Definitions for % point Method

% ! _ Rating | Definition
{ Unsarisfactory Does not satisfy criteria in specifications.
10 Very Poor to Unsatisfactory
20 Very Poor Meets elements of some criteria minimally.

Cuy of Laredo Purctasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 7941733 Fax (936) 750-1805 Email ezfdepe@ei laredo.tx.us
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30 Poor to Very Poor |
40 Poor Meets some criteria at minimum acceptable level.
50 Average to Poor
60 Average Adcquately meets most criteria.
70 Good to Average
80 Good Exceeds minimum criteria.
90 Very Good Provides benefits to the entity in addition to all
required criteria.
160 Excellent Exceeds all required criteria and provides additional
benefits in most arsas.

Evaluaticn Form (Example)

Sections Criteria Max Points Weighted % | Points x Weight
1 Contractor’s Profile & Qualifications, Experience & 30 0% 44.50
Location
i1 HVAC License 30
I11 Pricing & Discount 40 80% 28.00
Total Score 72.50
27.0  Required Snbmittals

28.0

28.1

282

The City of Laredo will be utilizing best value evaluation criteria to select the contract vendor (s). You are
asked to respond to the following questions and provide concise responses to these questions. Do include
boilerplate marketing brochures or informational documents with your responses. Documentation shall be
uploaded on to Cit-E-Bid.

Section 1: Contractor’s Profile & Qualifications, Experience & Location (30 Points)

It is City of Laredo’s desire to establish a strong, lasting relationship with its vendors. In order'to demonstrate
vour ability to be a strategic partner, provide responses to the following information requests and questions that
address youwr company’s operations, organization, and equipment.

How will you meet required furnaround time for completion of a repair or replacement project? Please provide
location of your company and how it will help in servicing this contract. {Location & Service)

We._ore \oteded W\ (avtdoTx and with

Ne _aole Yo Ac FO (00 sdes O
RO ANNG PC‘S ST\

Describe how your company is qualified to service this contract?

(e are zlione  ond v\ ONSeey
Hre e (ol aS Scen 03 posione Yo
Conn “0\6’,4‘(6 M. W o -%W\@\j VW\OWNET ™

Cit;,;“[ﬁ. Laredo Purchasmg Diviston, 3512 Thomas Ave | Larcdo, Texas 78041 (936) 794-1733  Fax (936) 750-31803 Email ealdapefdici lazedo.tx.us
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283

28.4

Bidders are encouraged 1o answer and/or to attach any information that may assist in verifying their ability to
perform this contract. Do not make an assumption that the city will be famniliar with your work.

1. Number of people employed: ‘ ZS

Average years of experience of current employees: 25 UES

Total number of certified technicians: ))

Providers will be required to submit itemized invoices detailing the cost per part, the number of
labor hours and hf&d/—)‘-{ates per service. Will you be able to provide itemized invoices for

[

oW

reimbursement? ¢ Yes) YES No

Warranty
Please include davs, months, or year of your warranty for repairs.

/-5 dov ,‘S(jgm 1.5+ \Ljeov wawam-l—)q £0r_Compresser

29.0

291

292

Section 11: HVAC Licenses (36 Points

It is City of Laredo’s desire to establish a strong, lasting relationship with its vendors. The contractor will be
held responsible for securing all necessary permits and applicable fees, hiring all necessary work crews,
including licensed HVAC personnel. The contractor will be held responsible for any additional costs incurred
in order to secure all permits.

Contractors should provide details as to the contractor’s professional work experience. copies of all licenses,
certifications, and training certificates for all personnel- work crews, crew supervisors, and administrators.
Include copies of certificates of liability insurance for the company.

Texas Class / HIZI&]— Licenses C )C )&50/ )E’ / ﬁ
Type of license (Refrigeratior, Environmental, or _Q_grp_mnmn)ﬁh/’ia(fwll gn #Vﬁé

NOTE: Points will be awarded for documented licensed HVAC employee assigned to this contract. Pleasc
altach copy of HVAC License.

Cry of Laredo Purchasing Division, 5312 Thomas Ave | Laredo, Texas 78041 (936) 794-1733 Fax (936) 790-1305 Email ealdaperdc laredo, txus
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30.0

30.1

Section ITI: Price Schedule (40 Points)
An evaluation of the pricing to the City of Laredo — Total Weighted Evaluation Score 40 Points

Section A: HYAC Hourly Parts/Service Repair/Replacement Rates & Percentage Markup
! HVAC Service
| & Repairs
Certified Mechanic per hour L aa ©
g 180.°°
Certified Mechanic atter hours (5:01pm to 00
7:59 am) charge per hour $ 2710,
Certified Technician per hour (@)
L ON
Certified Technician after hours (3:01pm te oo
7:59 am) charge per hour b Z 0.
Supervisor per hour oG
$ \% 0 L4
Supervisor after hours (5:01pm to 7:59 am) o
charge per hour s 771 0.
Laborer per hour s \5(0.°°
Laborer after hours (5:01pm to 7:59 am) oo
charge per hour S Z“] .
Percentage added to Contractor’s cost for parts gg %
Percentage added to Contractor’s cost for new HVAC System / Z %

*axFxAll materials shall be at cost plus a handling fee up to but not to exceed 10%. A contingency allowance
of $15,000.00 will be use to satisfy cost of predicted proposed materiais.

Estimated time to complete service in ! = ? days.

**%* The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts==**

City of Laredo Purchasing Division, 5512 Thomas Ave.. Laredo, Texas 78041 (956) 794-1733  Fax (536) 790-1805 Emaii caldzpedici lareco tx.us
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30.2  Section B: Mini Split Svstem Parts/Service Repairs & Percentace Markup

Miri Split Systems
Service & Repairs
Certified Mechanic per hour o

s 1%0.

Certified Mechanic after hours (5:01pm to ' ZO o
7:59 am) charge per hour 5 2 .

Certified Technician per hour

Certified Technician after hours (5:01pm , o o0
to 7:59 am) charge per hour 5 ZZ :

Supervisor per hour ov
P P s 150.

Supervisor after hours (5:01pm to 7:59 s
am) charge per hour $ ZZO ¢

Laborer per hour . o0
s _I€0).

Laborer after hours (5:01pm to 7:59 am) co
s ZC0-

charge per hour
Percentage added to Contractor’s cost for parts QE; %
Percentage added to Contractor’s cost for new HVAC System I Z Y

¥#%%*All materials shail be at cost plus a handling fee up to but not to exceed 10%. A contingency allowance
of $5,000.00 will be use to satisfy cost of predicted proposed materials.

**** The City of Laredo reserves the right to just purchase hourly service rates with the City of
Laredo supplying any and all HVAC parts®***

City of Laredo Purchasing Division, 5312 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax {9561 790-1805 Emaii ealdaper@ei Jazdo. bx us
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31.0  Termination of Contract
This contract shall be for an initial period of one (1) year from the commencement date. Either party will have
the right to terminate the contract by giving written notice to the other party at least 3 months before the end of
the initial period of the contract or at least 30 days at any point after the end of the initial period. Either party
may terminate this contract by written notice to the other at any time if the other party:

31.1  Commits a breach of this contract and, in the case of a breach capable of remedy, fails to remedy the breach
within 10 days of being required to do so in writing:

w
=
o

or becomes insolvent, or has a liquidator, receiver, manager or administrative receiver appointed.

32.0  Required Format and Contenis of Proposal Submission
For a proposal to be considered it must contain the following information:
Company Information Questionnaire
Signed Price Schedule
Conflict of Interest Questionnaire
Non-Collusive Affidavit
Discretionary Contract Disclosure
Certificate of Interested Parties (Form 1295)

City of Laredo Purchasing Division, 3312 Thomas Ave.. Lareco, Texas 78041 (936) 763-1732 Fax (956) 790- 1805 Email ealdaperiici laredo.1x us
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33.0  Bidder Information Questionnaire

Bidder Information/Business Questionnaire:
Please complete all information requested below and submit with your proposal
package

"The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, firm,
partnership or individual has not prepared this proposal in collusion with any other bidder, and that the contents of this
proposal as to prices, terms or conditions of said proposal have not been communicated by the undersigned nor by any
employee or agent to any other person engaged in this type of business prior to the official opening of this request. By
submitting this proposal the vendor agrees to the City of Laredo specifications and all terms and conditions stipulated
in the proposed document. That [, individually and on behalf of the business named in this Business Questionnaire,
do by my signature below, certify that the information provided in the questionnaire is true and correct ",

— ‘
Name of Offeror (Business) \{9 m[dOf \Jf—e M eC ha\ﬂ et ( W C
Signature Date q / A / 102 sS

of person authorized to sign proposal

Print Name @Wﬂé %()g\ NS

of person authorized to sign proposal

Title: /\Pno saden-t

Business Address: /R O (e Corker <y

City, State, Zip Code: L(,(y eclo '_“77( 18043

Telephone Number: (45C2) 120G -3 872C  Fax Number: WO/ ¥
Contact Person Email Address:™ 1 & VaYe¥s e @, enngc e \ovedo . Lo
Federal Tax ID Number: 1 o ~ 28 A 227

Bidders Principal/Corporate Place of Business Address:

Indicated Status of Business:

Corporation \/ Partnership Sole Proprietorship Other:

\
If other state business status: i\J / X

State how long under its present business name: 2% \,/PU\VS

If applicable. list all other names under which the Business identified above operated in the last five years.

ho/ B

Will bidder/proposer provide a copy of its tinancial statements for the last two vears. if requested by the City of Laredo? Yes/ No

Ciry of Larzdo Purchasing Division, 3512 Thomas Ave.. Laredo, Texas 78041 (956) 794-1733 Fax (936) 79C-1805 Email ealdapcidder laredo.tx.us
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Has the business, or any officer or partuer thereof, failed to complete 2 contract? Yes /@

Is any litigation pending against the Business?  Yes f@

Is offeror currently for sale or involved in any transaction to expand or to become acquired by another business entity? Yes @
Ifyes, offer need to explain the expected impact both in organizational and directional terms.

Has the Business ever been declared “not responsive™ for the purpose of any governmeatal agency contract award? Yes @

Has the Business been debarred, suspended, proposed for debarment, suspended, proposed for debarment, declared ineligible,
voluntarily excluded, or otherwise disqualified from bidding, proposing, or contracting? ~ Yes &

Are there any proceedings, pending relating to the iness responstbility, debarment, suspension, voluntary exclusion, or
qualification to receive a public contract? Yes § No.

Hs the government or other public entity requested or required enforcemeptof any of its rights under a surety agreement on the
basis of default or in lieu of declaring the Business in default? Yes / @

Is the Busfness in arrears in any contract or debt?  Yes

Has the Business been a defaulter, as a principal, surety, or otherwise?  Yes @

other reason? Yes

Have liquidated damanalty provisions been assessed against the Business for failure to complete work on time or for any

State if company is a certified minority business enterpsise;
Historically Underutilized Business (HUBY: @ No Disadvantaged Business Enterprise (DBE): Yes No

Small Disadvantaged Business Enterprise (SDBC) / Yes No Other: Please specify

This company is not a certified minority business: [

The above minority information is requested for statistical and tracking purposes only and will not influence the amount of
expenditure the City will make with any given company

City of Laredo Purchasing Division, 5512 Thomas Ave.. Laredo, Texas 78041 (956) 794-1733 Fax (9363 790- 1805 Email galdave@ei laredo tous
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34.0  Conflict of Interest Disclosure

A form disclosing potential conflicts of interest involving counties, cities, and other local government
entities may be required to be filed after January 1, 2006, by vendors or potential vendors to local
government entities. The new requirements are set forth in Chapter 176 of the Texas Local Government
Code added by H.B. No. 914 of the last Texas Legislature.

Companies and individuals who contract, or seck to contract, with the City of Laredo and its agents
may be required to file with the City Secretary's Office, 1110 Houston Street, Laredo, Texas 78040, a
Conflict of Interest Questionnaire that describes affiliations or business relationships with the City of
Laredo officers, or certain family members or business relationships of the City of Laredo officer, with
which such persons do business, or any gifts in an amount of $250.00 or more to the listed City of Laredo
officer (s) or certain family members.

The new requirements are in addition to any other disclosures required by law. The dates for filing
disclosure statements begin on January 1, 2006. A violation of the filing requirements is @ Class C
misdemeanor.

The Conflict of Interest Questionnaire (Form CI{Q) may be downloaded from
http:/f/www.ethics.state.tx. us/whatsnew/conflict forms.htm.

The City of Laredo officials who come within Chapter 176 of the Local Government Code relating to
filing of Conflicts of Interest Questionnaire (Form CIQ) include:

Mayor.

City Council Members.

City Manager.

Members of the Fire Fighters and Police Officers Civil Service Commission.
Members of the Planning and Zoning Commission.

Members of the Board of Adjustments.

Members of the Building Standards Board.

Parks & Leisure Advisory Committee Member.

Historic District Land Board Member,

10. Ethics Commission Board Member.

11. The Board of Commissioners of the Laredo Housing Autherity.

12. The Executive Director of the Laredo Housing Authority.

13. Any other City of Laredo decision making board member.

If additional information is needed please contact the Purchasing Agent at 956-794-1731.

.

CRAANER W=

Ciry of Laredo Purchasing Division, 3312 Thomas Ave.. Laredo, Texas 78041 (936} 794-1733  Fax {536} 790-1805 o E-mail ealdapef@ci iaredo tx us
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CONFLICT OF INTEREST QUESTIONNAIRE Form CIQ

For vendor doing business with local governmental entity

This questionnazire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a} with a loczl governmental entity and the
vendor meets requirerients under Section 176.006(a).

Date Recsived

By law this questionnaire must be filed with the records administrator of the local governmental entity not laler
than the 71 business day after the date the vendor becomes aware of facts that require the statement to be
filed. See Section 176.006(a-1), Locat Government Code.

A vendaor commits an offense if the vendor knowingly viclates Scction 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1] Name ofvendorwho has a business relationship with local governmentai entity.

‘T%wx()révc MMechangd e

fz Check this box if you are filing an update to a previously filed guestionnaire. (The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which
you became aware that the originally filed questionnaire was incomplete or inaccurate.}

3] Name of local government officer about whom the informalion is being disclosed.

/A

Name of Officer

4} Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with ihe local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
CIQ as necessary.

A. s the local government officer or a family member of the officer receiving or likely 1o receive taxable income,
other than investment ircome, from the vendor?

I:] Yes I:] Ne

B. Is the vendor receiving ar fikely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

[ ]ves [ Ino

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

Check this box if the vendar has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2}(B), excluding gifts described in Section 176.003(a-1).

7] /
G-z-l0z5

Signature of vendor fiofng tusiness with the governmental entity Date

Form provided by Texas Ethics Commissien www.ethics.state.ix.us Revised 11/30/2015
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AFFIDAVIT
Project:

Form of Non-Coliusive Affidavit

AFFIDAVIT
STATE OF TEXAS  {}
COUNTY OF WEBB  {)

Being first duly sworn, deposes and says;

That he/she is /LP N &f_,tf( NS

(a Partner of officer of the firm of, efc.)

The party making the foregoing SOQ or bid, that such SOQ or bid is genuine and not collusive or sham; that
said Bidder has not colluded, conspired, connived or agreed directly or indirectly, with any Bidder or Person,
te put in a sham bid or to refrain from bidding, and has not in any manner, directly or indirectly, sought by
agreement or collusion, or communication or conference, with any person, to fix the bid price or affiart or of
any other Bidder or to fix any overhead, profit or cost element of said bid price, or of that of any other
Bidder, or to secure any advantage against the City of Laredo or any person interested in the proposed

Contract; and that all statements in said SOQ or bid are true.

Signature of’

Bidder, if the Bidder is an individuai

Partner, if the Bidder is a Partnership
Officer, if the Bidder is a Corporation

' NS
Subscribed and swom before me this ¢ day OICLL’LQZO "Q 0 Q‘B

Notary Public

/) f@COUQ wfu‘fka/

My commission expires: A
YDy AIDE ACDRIGUEZ &
J(_LL L’; O 7 XCd 7 T pgusvosss

My Commission Explras =
ey 4 July 07, 2027

TRYTYYLIVEY

City uf Laredz Purchasing Division, 5512 Thomas Ave., Laredo, Texas  78M1 (956) 794-1731 Tax {956) 70-1803 or E-mait mpescatagici loredo 1x.us
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City of Laredo
Discretionary Contracts Disclosure

Please fill out this form online, print completed form and submit with proposal to
originating department. All questions must be answered,

For details on use of this form, see Section 4.01 if the City’s Ethics Code.
*This isa ___New Submission or ___Correction or 3/ Update to previous submission.

\aiiie O person submitting (his disCIoSEr e formie : i
/Z@V\e/ ﬂcx\ WNGS

First M. Lasi Suffix

a) Contract or Project name(s):
d{tmﬁ/ﬁd ﬂWW % @cp/acmcm +Service S ks ﬂ Eereodian
+rs

b} Originating Department(s):

%% % Gheire afrgn @pwm et

*3 Name of individual(s) or-eqtity(ieg) seeking a contract with the city.(i.c. partics to the contraet)=. -~ = -

Hete Satinas |

: Name (Print) Tgf\g?ure Name (Print) Sigrature
Name (Print} Signature Name (Print) Signature
Name (Print) Signature Name (Print) Signature
Name (Print) Signature Name (Print) Signature

_*4. List aiiy business entity(ies) that is a partner, parent, subsidiary business entity(ics) of the individual or - -_ |

City of Lareds Purchasing Division, 3312 Thomas Ave., Laredo, Texas 78041 (956) 794-1733  Fax (9561 790-1805 or E-mail ealdapelfici faredo.tx.us
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5 P
E/Not applicable. Contractmg party(ies) does not have partner, parent, or subsidiary business entities.

[J Name of partner, parent, or subsidiary business entity(ies):

s

i Stitities
B/Not applicabie. No subcontractors will be retained for this contract.

individaals o IbeElbeontiactors on this Conir

U Subcontractors may be retained, but have not been selected at the time of this submission.

U List of subcontractors:

Consulants thathave been Fefaing Sistin seeking this‘contrac

"*6. List any attorneys, lobbyists/

E(\Tot applicable. No attorneys, lobbyists, or consultants that have been retained to assist in seeking this contract.

] List of attorneys, lobbyists, or consultants that have been retained to assist in seeking this contract:

I

*7. Disclosure of political contributions. w
List any campaign or officeholder contributions made by the following individuals in the past 24 montbs totaling
more than $100 to any current member of City Council, former member of City Council, any candidate for City
Council, or toany political action committee that contributes to City Council elections.

a} Any individual sseking contract with the city (Question 3)

b) Any owner or officer ol entity seeking contract with the city (Question 3)

) Any individual or owner or officer of any entity listed above as partner, parent, or subsidiary business
{Question 4)

d} Any subcontractor or owner/office of subcontracting entity retained for the contract {Questicn 5)

e) The spouse of any individual listed in response to (2} through (d} above

f) Any antorney, lobbyist, or consultan retained to assist in secking contract (Question 6)

E‘/Not applicable. No campaign or officeholder contributions have been made in the preceding 24 months by these

City of Laredo Purchasing Division, 5312 Thomas Ave , Laredo, Texas 78041 {956) 794-1733  Fax (935) 790-1803 or E-mail ealdzpeiici lareco tx us
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individuals.

C List of contributars:

Updates on Contributions Required

Information regarding contributions must be updated by submission of a revised form from the date of the
submission of this form, up through the time City Council takes action on the contract identified in response to
Question 2 and continuing for 30 calendar days after the contract has been awarded.

*8. Disclosure of conflict of interest

Are you aware of any fact(s) with regard to this contract that would raise a “conflict of interest” issue under Section
2.01 of the Ethics Code for any City Council member or board/commission member that has not or will not be raised
by these city officials?

¥ I am not aware of any conflict(s) of interest issues under Section 2.01 of the Fthics Code for members of City
Council or a city board/commission.

U T am aware of the following conflict(s) of interest:

*Acknowledgements

%pdates Required

I understand that this form must be updated by submission of a revised form if there is any change in the information
before the discretionary contract is the subject of action by the City Council, and no laler than five (5) business days

- after any changes has occurred, whichever comes first. This include information about political contributions made

! after the initial submission and up until thirty (30) calendar days atter the contract has been awarded.

E@o Contract with City Officials or Staff during Contract Evaluation

Tunderstand that a person or entity who seeks or applies for a city contract or any other person acting on behalf of
that person or cntity is prokibited from contracting city officials and employecs regarding the contract after a
Request for Proposal (RFP). Request for Qualifications (RFQ), or other solicitation has been released.

This no-contract provision shall conclude when the contract is posted as a City of Laredo Council agenda item. If
contact is required with city officials or employees, the centact will take place in accordance with procedures
incorporated into the solicitation documents. Violation of this prohibited contacts provision set out in Section 2.09 of
the Ethics Code by respondents or their apents may lead io disqualification of their offer from consideration.

. *Conflict of Interest Questionnaire (CIQ)
- Chapter 176 of the Local Government Code requires contractor and vendors to submit a Conflict of Interest Form
| (CIQ) to the Office of the City Secretary.

City of Laredo Purchasing Division. 3512 Thomas Ave, Laredo, Texas 78011 (956) 794-1731 Fax (%36) 750-13C3 or E-mail galdane‘dcr laredo tx us
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Ezacknowledge that I have been advised of the requirement to file 2 CIQ form under Chapter 176 of the Local
Government Code.

*Qath

E/I swear or affirm that the statements contained in this Discretionary Contracts Disclosure Form, including any
attachments, to the best of my knowledge and belief are true, correct, and complete.

/1.%/?5 Salinas

Name (Print) ignature Title PEESILPELT
erpede Medhanica ] Tne Qlzizoes
Compan& or DBA Date

Please filt this form out online, print and submit completed form with proposal to origination department. All questions
must be answered. If necessary to mail, send to:
City of Laredo
P.O. Box 579
Laredo, TX 78042-0379

Ciry of Laredo Purchasing Divisior., 5312 Thomas Ave., Larede, Texas 78041 (336) 754-1733  Fax (936) 750- 1803 or E-mail galdzped@ei laredo g
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37.0  Certificate of Interested Parties (Form 1295)

In an effort to comply with state law the certificate of interested parties must be filled out once a vendor has been
granted a coniract. All of this information can be found on the State of Texas website, please use this link provided,
https://www.ethics state.ix.us/tec/1295-Info.htm.

Implementation of House Bill 1295

37.1 Certificate of Interested Parties (Form 1295):

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government Code.
The law states that a governmental entity or state agency may not enter into certain contracts with a business entity
unless the business entity submits a disclosure of interested parties to the governmental entity or state agency at the
time the business entity submits the signed contract to the governmental entity or state agency. The law applies only
to a contract of a governmental entity or state agency that either (1) requires an action or vote by the governing body
of the entity or agency before the contract may be signed or (2) has a value of at least $1 million. The disclosure
requirement applies to a contract entered into on or after January 1, 2016.

The Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the disclosure
of interested parties form, and post a copy of the form on the commission’s website. The commission adopted the
Certificate of Interested Parties form (Form 1295) on October 3, 2015. The commission also adopted new rules
(Chapter 46) on November 30, 2015, to implement the law. The commission does not have any additional authority
to enforce or interpret Housc Bill 1295,

37.2  Filing Process:

Staring on January 1, 2016, the commission will make available on its website a new filing application that must be
used to file Form [295. A business entity must use the application to enter the required information on Form 12935
and print a copy of the completed form, which will include a certification of filing that will contain a unique
certification number. An authorized agent of the business entity must sign the printed copy of the form and have the
form notarized. The completed Form 1295 with the certification of filing must be filed with the governmental body
or state agency with which the business entity is entering into the contract,

The governmental entity or state agency must notify the comumission, using the commission’s filing application, of
the receipt of the filed Form 1295 with the certification of filing not later than the 30th day after the date the contract
binds all parties to the contract. The commission will post the completed Form 1295 to its website within seven
business days after receiving notice from the governmental entity or state agency.

Information regarding how to use the filing application will be available on this site starting on January 1, 2016.
Additional Information:
HB 1293
Certificate of Interested Parttes (Form 1293)
New Chapter 46, Ethics Commission Rules:
46.1. Application

46.3. Definitions
46.5. Disclosure of [nterested Parties Form

City of Laredo Purchasing Division, 3312 Thomas Ave, Laredo, Texas 78041 {936) 794-1733 Fax (956) 750-13C5 oz E-mail ealdzper@ict laredo tx.us
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CERTIFICATE OF INTERESTED PARTIES FORM 1295

OFFICEUSE ONLY
Complete Nos, 1 - 4 and 6 if there are interested parties.

Complete Nos. 1, 2, 3, 5, and 5 if there are no interested parties.

1 Name of business entity fillng form, and the clly, state and country of the business
entity's place of business,

Tem \r'ﬁ\"e MPC\’\CW\'\KQ\ ing

2 Namoe of govetrnmental entity or state agericy that Is a party 1o the contrac! for
which the form Is being flled.

(ZH-\A of Loaedc /\%\r\CS e /ﬁef.rccéwn ot

3 Providb the identification number used By the gavernmental entity or state agency to track or identify the contract,
and provide a description of the goods or sarvices to be provided under the contract.

T N715-00n

Natme of interested Party

City, State, Country WNaturse of interest {chack applicable)

lace of business
P } Controlting Intermediary

5 Check only if thare Is NO Inlerested Party. m

5 AFFIDAVIT | swear, or aflimn, undar penalty of perfy, that the ajove disclosurs is true and correct.

Signature ef autherized agent of contraciing business entity
AFFIX NOTARY STAMP / SEAL ABOVE

Sworn to and subscribtad befora me, by the said . this the

. — GRY
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CITY OF LAREDO
PURCHASING DIVISION

38.0  Vendors Instructions:
Hand delivered proposals will be received at the City Secretary Office, 1110 Houston St., 3% floor, Laredo,
Texas, 78040 until 5:00 P.M. on September 23, 2025; and all proposals received will be opened and
acknowledged at 10:00 A.M. at the Office of the City Secretary on September 24, 2025.

Hand delivered Proposals are to be submitted in a sealed envelepe clearly marked:

Proposal: HVAC Repairs Parks Recreation Centers — Parks & Recreation Department
FY25-091

Proposals can be downloaded and submitted through Cit-E-Bid: hfips://cityoflaredo.jonwave.net/Login.aspx
or

Hand Delivered:
City of Laredo - City Secretary
C/O Mario I. Maldonado Jr.
City Hall - Third Floor
1110 Housten Street
Laredo, Texas 78040

Ciry of Laredo Purchasing Division, 3312 Thomas Ave., Laredo. Texas 78041 (936) 794-1733  Fax (956} 760-1805 or E-mail ealdape’don. iaredo.tx.us
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