- Supplier Response

Event Information
Number: FY240-070 Professional Tennis Instructor

Title: FY24-070 Professional Tennis Instructor - Parks & Recreation
Department
Type: Request For Proposal

Issue Date: 5/6/2024
Deadline:  5/28/2024 05:00 PM (CT)
Notes:

Contact Information

Contact: Enrique Aldape |lI

Address: Purchasing Division
Public Warks Service Center
5512 Thomas Avenue
Laredo, TX 78041

Phone: 956 (794) 1733

Fax: 956 (790) 1805

Email: ealdape@ci.laredo.tx.us
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Raul Miguel Ramos Information

Contact: Raul Miguel RAMOS
Address: 3204 Wingate Ct

LAREDO
LAREDO, TX 78045

Phone: (956) 775-3629
Email: egotennislaredo@hotmail.com

By submitting your response, you certify that you are authorized to represent and bind your company.

Raul M Ramos egotennislaredo@hotmail.com

Signature Email
Submitted at 5/27/2024 12:47:15 PM (CT)

Supplier Note

All the attachments are in one file. Thank you

Response Aftachments

resume 2024.pdf

Resume

FY24 Tennis Professional.pdf

FY24-070 Conflict of Interest, Bidder Information,Affidavit,Disc.Contract,Form1295

Bid Attributes

1

Award by Best Value

AWARD OF CONTRACT The contract will be awarded based on (Best Value) and in accordance with the provisions
of Chapters 252 and 271 of the Texas Local Government Code.

Definition of the lowest responsive and responsible bidder as per the Institute for Public Procurement is:

"Lowest Responsive and Responsible Bidder: The bidder who fully complied with all of the bid requirements
and whose past performance, reputation, and financial capability are deemed acceptable, and who has
offered the most advantageous pricing or cost-benefit, based on the criteria stipulated in the bid
documents.”

| agree

Questionnaire Description

“The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, firm,
partnership or individual has not prepared this bid in collusion with any other bidder, and that the contents of this
bid as to prices, tarms or conditions of said bid have not been communicated by the undersigned nor by any
employee or agent to any other person engaged in this type of business prior to the official opening of this request.
By submitting this bid the vendor agrees to the City of Laredo specifications and all terms and conditions stipulated
in the proposed document. That |, individually and on behalf of the business named in this Business Questionnaire,
do by my signature below, certify that the information provided in the questionnaire is true and correct .

Name of Offeror (Business) and Name & Phone Number of Authorized Person to sign bid
[Raul Migue! Ramos 956-775-3629 ]
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State how long under has we business been in its present business name
117 yrs ’

If applicable, list all other names under which the Business identified above operated in the last five
years

LRauI Miguel Ramos (Laredo Tennis Academy) |

State if the Company is a certified minority business enterprise

The below information is requested for statistical and tracking purposes only and will not influence the amount of
expenditure the City will make with any given company.

Questions Part 1

1) Is any litigation pending against the Business? 2) Has the Business ever been declared "not responsive" for the
purpose of any governmental agency contract award? 3) Has the Business been debarred, suspended, proposed
for debarment, suspended, proposed for debarment, declared ineligible, voluntarily excluded, or other wise
disqualified from bidding, proposing or contracting? 4) Are there any proceedings, pending relating to the Business
responsibility, debarment, suspension, voluntary exclusion, or qualification to receive a public contract? 5) Has the
government or other public entity requested or required enforcement of any of its rights under a surety agreement
on the basis of default or in lieu of declaring the Business at default?

|No I

| Questions Part 2

1) Is the Business in arrears in any contract or debt? 2) Has the Business been a defaulter, as a principal, surety, or

otherwise? 3) Have liquidated damages or penalty provisions been assessed against the Business for failure to
complete work on time or any other reason?

H{No |

State if the Company is a certified minority business enterprise

| Historically Underutilized Business (HUB)]

Conflict of Interest Disclosure

A form disclosing potential conflicts of interest involving counties, cities, and other local government entities may be
required to be filed after January 1, 2006, by vendors or potential vendors to local government entities. The new
requirements are set forth in Chapter 176 of the Texas Local Government Code added by H.B. No. 914 of the last
Texas Legislature. Companies and individuals who contract, or seek to contract, with the City of Laredo and its
agents may be required to file with the City Secretary's Office, 1110 Houston Street, Laredo, Texas 78040, a Conflict
of Interest Questionnaire that describes affiliations or business relationships with the City of Laredo officers, or
certain family members or business relationships of the City of Laredo officer, with which such persons do business,
or any gifts in an amount of $250.00 or more to the listed City of Laredo officer (s) or certain family members. The
new requirements are in addition to any other disclosures required by law. The dates for filing disclosure statements
begin on January 1, 20086. A violation of the filing requirements is a Class C misdemeanor. The Conflict of Interest
Questionnaire (Form CIQ) may be downloaded from http://www.ethics. state.tx.us/whatsnew/conflict forms.htm. The
City of Laredo officials who come within Chapter 176 of the Local Government Code relating to filing of Conflicts of
Interest Questionnaire (Form CIQ) include: 1. Mayor 2. Council Members 3. City Manager 4. Members of the Fire
Fighters and Police Officers Civil Service Commission. 5. Members of the Planning and Zoning Commission. 6.
Members of the Board of Adjustments 7. Members of the Building Standards Board 8. Parks & Leisure Advisory
Committee Member, 8. Historic District Land Board Member, 10. Ethics Commission Board Member, 11. The Board
of Commissioners of the Laredo Housing Autharity 12. The Executive Director of the Laredo Housing Authority 13,
Any other City of Laredo decision making board member If additional information is needed please contact Enrique
Aldape Ill, Interim Purchasing Agent at 956-794-1733.
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Conflict of Interest Questionnaire Form CIQ

For vendor or other person doing business with local governmental entity, This questionnaire reflects changes
made to the law by H.B. 1491, 80th Leg., Regular Session. This questionnaire is being filed in accordance with
Chapter 176, Local Government Code by a person who has a business relationship as defined by Section
176.001(1-a) with a local governmental entity and the person meets requirements under Section 176.006(a). By law
this questionnaire must be filed with the records administrator of the local governmental entity not later than the 7th
business day after the date the person becomes aware of facts that require the statement to be filed. See Section
176.0086, Local Government Code. A person commits an offense if the person knowingly violates Section 176.0086,
Local Government Code. An offense under this section is a Class C misdemeanor.

-l —

1 | Conflict of Interest Questionnaire

2 Vendor is required to submit Conflict of Interest Form for bid to be considered complete. Have you submitted your
completed Conflict of Interest Form with your response?
Yes

1 [ Disclosure Form

3 For details on use of this form, see Section 4.01 of the City's Ethics Code.

1| Thisis a

4

[ New Submission |

1 | Question 1. Name of person submitting this disclosure form
| Please include First Name, Middie Initial, Last Name and Suffix (if applicable)

{|Rau! Miguel Ramos

1 Question 2. Contract Information
Please include the following: a)Contract or Project Name b)QOriginating Department

“|[a)Professional Tennis Instructor b) Parks & Leisure

Question 3. Name of individual(s) or entity(ies) seeking a contract with the city (i.e. parties to the
contract)

~N =

IRauI Miguel Ramos

Question 4. List any business entity(ies) that is a partner, parent, subsidiary business entity(ies) of the
individual or entity listed in Question 3.

Not Applicable

00 =1

1 [ Question 4. List any business entity(ies) that is a partner, parent, subsidiary business entity(ies) of the
9 | individual or entity listed in Question 3

If you selected Not Applicable on Question 4, skip this section, If it applies to you, please list the name of partner,
parent, or subsidiary business entity(ies) in this section.

[N/A

2 | Question 5. List any individuals or entities that will be subcontractors on this contract

Not Applicable
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Question 5. List any indiviuuals or entities that will be subcontraciurs on this contract

If you selected Not Applicable on Question 5, please skip this section. If it applies to you, please list subcontractors
in this section.

[N/A

=N

2 | Question 6. List any attorneys, lobbyists, or consultants that have been retained to assist in seeking
2 | this contract

Not Applicable

2 | Question 6. List any attorneys, lobbyists, or consultants that have been retained to assist in seeking
3 | this contract

If selected Not Applicable on guestion 6, please skip this section. If it applies to you, please list attorneys, lobbyists,
or consultants that have been retained to assist in seeking this contract.

[N/A

Question 7. Disclosure of political contributions

List any campaign or officeholder contributions made by the following individuals in the past 24 months totaling
more than $100 to any current member of City Council, former member of City Council, any candidate for City
Gouncil, or to any political action committee that contributes to City Council elections. a) Any individual seeking
contract with the city (Question 3) b) Any owner of officer of entity seeking contract with the city (Question 3)c) Any
individual or owner or officer of any entity listed above as partner, parent, or subsidiary business {Question 4} d)

.. | Any subcontractor or owner/office of subcontracting entity for the contract (Question 5) e) The spouse of any

“1-| individual listed in response to (a) through (d) above f) Any attorney, lobbyist, or consultant retained to assist in

| seeking contract {Question 6)

Not Applicable

E- N L

Question 7. Disclosure of political contributions

N

If you selected Not Applicable on question 7, please skip this section. If it applies to you, please list all contributors
in this section,

[N/A

2 | Updates on contributions required

Information regarding contributions must be updated by submission of a revised form from the date of the
submission of this form, up through the time City Council takes action on the contracts identified in response to
Question 2 and continuing for 30 calendar days after the contract has been awarded.

2 | Question 8. Disclosure of Conflict of Interest

Are you aware of any fact(s) with regard to this contract that would raise a “conflict of interest” issue under Section
2.01 of the Ethics Code for any City Council member or board/commission member that has not or will not be raised
by these city officials?

[l am not aware of any conflict of interest|

2 | 8. Disclosure of Conflict of Interest
If you selected | am aware of conflict of interest is question 8, please list them in this section.

A
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2 | Question 9. Updates Recju:red

| understand that this form must be updated by submission of a revised form if there is any change in the
information before the discretionary contract is the subject of action by the City Council, and no later than five (5)
business days after any changes has occurred, whichever comes first. This include information about political
contributions made after the initial submission and up until thirty (30) calendar days after the contract has been
awarded.

M | have read and understand this section

3 | Question 10. No Contact with City Officials or Staff during Contract Evaluation

I understand that a person or entity who seeks or applies for city contract or any other person acting an behalf of
that person or entity is prohibited from contacting city officials and employees regarding the contract after a
Request for Proposal (RFP), Request for Qualifications (RFQ), or other solicitation has been released. This no-
contact provision shall conclude when the contract is posted as a City of Laredo Council agenda item. If contact is
required with city officials or employees, the contact shall take place in accordance with procedures incorporated
into the solicitation documents. Violation of this prohibited contacts provision set out in Section 2.09 of the Ethics
Code by respondents or their agents may lead to disqualification of their offer from consideration.

| have read and understand this section

3 | Question 11. Conflict of Interest Questionnaire (CIQ)

Chapter 176 of the Local Government Code requires contractor and vendors to submit a Conflict of Interest Form
(ClQ} to the Office the of City Secretary.,

| have acknowledge that | have been advised

'3.| Question 11. Oath

Please complete in this section the required information for your company: 1) Name 2) Title 3) Company or DBA 4)
Date

|1)Raul Miguel Ramos, 2)Professional Tennis Instructor (Coach), 4)05/14/2024

3 | Question 12. Oath

I swear or affirm that the statements contained in this Discretionary Contracts Disclosure Form, including any
attachments, to the best of my knowledge and belief are true, correct, and complete.

| swear or affirm information is correct

Company Information Questionnaire

P ad

I have completed this section

3 | Conflict of Interest Questicnnaire

| have completed this section

3 | Non-Collusive Affidavit
| have completed and included this form

3 | Discretionary Contracts Disclosure

| have completed this section
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3 | Certificate of Interested Parties (Form 1295)

In an effort to comply with state law the certificate of interested parties must be filled out once a vendor has been
granted a contract. All of this information can be found on the State of Texas website, please use this link provided,
https://www.ethics.state.tx.us/tec/1295-Info.htm. Implementation of House Bill 1295 Certificate of Interested Parties
(Form 1295). In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the
Government Code. The law states that a governmental entity or state agency may not enter into certain contracts
with a business entity unless the business entity submits a disclosure of interested parties to the governmental
entity or state agency at the time the business entity submits the signed contract to the governmental entity or state
agency. The law applies only to a contract of a governmental entity or state agency that either (1) requires an
action or vote by the governing body of the entity or agency before the contract may be signed or (2) has a value of
at {east $1 million. The disclosure requirement applies to a contract entered into on or after January 1, 2016. The
Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the disclosure of
interested parties form, and post a copy of the form on the commission’s website. The commission adopted the
Certificate of Interested Parties form (Form 1295) on October 5, 2015. The commission also adopted new rules
{(Chapter 46) on November 30, 2015, to implement the law. The commission does not have any additional authority
to enforce or interpret House Bill 1295. Filing Process: Staring on January 1, 2016, the commission will make
available on its website a new filing application that must be used to file Form 1295. A business entity must use the
application to enter the required information on Farm 1295 and print a copy of the completed form, which will
include a certification of filing that will contain a unique certification number. An authorized agent of the business
entity must sign the printed copy of the form and have the form notarized. The completed Form 1295 with the
certification of filing must be filed with the governmental body or state agency with which the business entity is
entering into the contract. The governmental entity or state agency must notify the commission, using the
commission’s filing application, of the receipt of the filed Form 1295 with the certification of filing not later than the
30th day after the date the contract binds all parties to the contract. The commission will post the completed Form
1295 to its website within seven business days after receiving notice from the governmental entity or state agency.
17| Information regarding how to use the filing application will be available on this site starting on January 1, 2016.

| Additional Information: HB 1295 Certificate of Interested Parties (Form 1295) New Chapter 46, Ethics Commission
-.«| Rules: 46.1. Application 46.3. Definitions 46.5. Disclosure of Interested Parties Form In order to comply with state
il law the Certificate of Interested Parties (Form 1295) must be submitted to the Texas Ethics Commission within 10

| days upon receiving notice of award of contract. This form must be submitted within the allotted time otherwise this
may result in the cancellation of the contract.

| will comply with this form

3 | Terms and Conditions Request for Proposals

TERMS AND CONDITIONS OF INVITATIONS FOR PROPOSALS These Terms and Conditions are considered
standard language for all City of Laredo solicitation documents. If any specific proposal requirements differ from the
general terms listed here, the specific proposal requirements shall prevail.

A response to any Request for Proposal is an offer to contract with the City based upon the terms, conditions, and
specifications contained in the City's Request for Proposal. Proposals do not become contracts unless and until
they are executed by the City. A contract has its inception in the award, eliminating a formal signing of a separate
contract, unless requested by the City. For that that reason, most if not all the terms and conditions of the contract
are contained in the Request for Proposal, unless any of the terms and conditions are modified by a Reguest for
Proposal amendment, a contract amendment, or by mutually agreed terms and conditions in the contract
documents.

GENERAL CONDITIONS Vendors are required to submit Proposals upon the following expressed conditions:

(a) Vendors shall thoroughly examine the specifications, schedule instructions and other contract documents. Once
the award has been made, failure to read all specifications, instructions, and the contract documents, of the City
shall not be cause to alter the original contract or for a vendor to request additional compensation.

(b) Vendors shall make all investigations necessary to thoroughly inform themselves regarding facilities and
locations for delivery of materials and equipment as required by the Proposal conditions. No pleas of ignorance by
the vendor of conditions that exist or that may hereafter exist as a result of failure or omission on the part of the
vendor to make the necessary examinations and investigations, or failure to fulfill in every detail the requirements of
the contract documents, will be accepted as a basis for varying the requirements of the City or the compensation to
the vendor.

(¢) Vendors are advised that City contracts are subject to alt legal requirements provided for in the City Charter
and/or applicable City Ordinances, State and Federal Statutes.

1.0 PREPARATION OF PROPOSALS Proposals will be prepared in accordance with the following:

(a} All information required by the proposal form shall be furnished. For hand delivered submittals only, the vendor
shall print or type the business name and manually sign the schedule. For electronic submittals, this information
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shall be submitted electronic{g . on Cit-E-Bid system. If submitted electro(. Aly, this information shall be submitted
electronically on Cit-E-Bid system by going to the following link: https://citvoflaredo.ionwave. net/Login.aspx If
vendor submits both manual and electronic bids, the electronic bid will replace the manual bid and shall be
considered the only valid bid.

(b} Unit prices shall be shown and where there is an error in extension of price, the unit price shall govern.

(c) Alternate Proposals will not be considered unless authorized by the invitation for proposals or any applicable
addendum.

(d} Proposed delivery time must be shown and shall include business days.

{e) Vendors will nat include Federal taxes or State of Texas limited sales tax in proposal prices since the City of
Laredo is exempt from payment of such taxes. An exemption certificate will be furnished upon request.

2.0 DESCRIPTION OF SPECIFICATIONS & SUBSTITUTIONS It is the responsibility of the prospective proposer to
review the entire invitation to proposal packet and to notify the City of Laredo if the specifications are formulated in
a manner that would restrict competition. Any such protest regarding the specifications or proposal procedures
must be received by City of Laredo no less than seventy-two hours prior to the time set for proposal opening.
Vendors are required to state exactly what they intend to furnish. Otherwise, when applicable, vendors will be
required to furnish the items as specified.

3.0 SUBMISSION OF PROPOSALS

(a) Proposals and changes thereto shall be enclosed in sealed envelopes, properly addressed and to include the
date and hour of the Proposal opening and the material or services. Proposal shall be typed or written on the face
of the envelope. Unless otherwise noted on the Notice to Vendors cover sheet, all hand delivered Proposals must
be submitted to the City of Laredo, City Secretary's Office, City Hall Third Floor, 1110 Houston Street.

(b) Proposals forms can be downtoaded printed through Cit-E-Bid. Proposals can be submitted electronically
through Cit-E-Bid by going to the following link: https://cityoflaredo.ionwave .net/Login.aspx

Mailed Bids (i.e. USPS, FedEx, UPS), telegraphic, emails or facsimile bids will not be considered.

(¢) Samples, when required, must be submitted within the time specified, at no expense to the City of Laredo. If not
destroyed or used up during testing, samples will be returned upon request at the Vendors expense.

{d) Proposals must be valid for a period of one hundred and twenty (120) days. An extension to hold proposal

2] pricing for actual quantity bids may be requested by the City.
(e) The City shall pay no costs or other amounts incurred by any entity in responding to this RFP, or as a result of
issuance of this RFP.

| 4.0 REJECTION OF PROPOSALS The City may reject a proposal if:
"| (a} Vendor misstates or conceals any material fact in the proposal.

(b) Proposal does not strictly conform to the law or the requirements of the proposal.

(c} Vendor is in arrears on existing contracts or taxes with the City of Laredo.

(d) If proposals are conditional. Vendor may qualify their Proposal for acceptance by the City on an "ALL OR NONE"
basis. An "ALL OR NONE" basis proposal must include all items in the specifications.

{e) In the event that a vendor is delinquent in the payment of Gity of Laredo taxes on the day the proposals are
opened, including state and local taxes, such fact may constitute grounds for rejection of the proposal or
cancellation of the contract. A vendor is considered delinquent, regardless of any contract or agreed judgments to
pay such delinquent taxes.

(f) No proposal submitted herein shall be considered, unless the vendor warrants that, upon execution of a contract
with the City of Laredo, vendor will not engage in employment practices such as discriminating against employees
because of race, color, sex, creed, or national origin. Vendor will submit such reports as the City may therefore
require assuring compliance with said practices.

(9) The City may reject all proposals or any part of a proposal whenever it is deemed necessary.

(h) The City may waive any minor informalities or irregularities in any proposal.

5.0 WITHDRAWAL OF PROPOSALS Proposals may not be withdrawn after they have been publicly opened, unless
approved by the City Council.

6.0 LATE PROPOSALS OR MODIFICATIONS Proposals and modifications received after the time set for the
submittal deadline will not be considered. Late proposals will be returned to the vendor unopened.

7.0 CLARIFICATION AND PROTEST PROCEDURE

{a) Itis the respansibility of the prospective proposer to review the entire invitation to proposal packet and to notify
the City of Laredo If the specifications are formulated in a manner that appears ambiguous. Any request for
clarification or additional information must be submitted in writing through email or Questions & Responses section
on Cit-E-Bid system no later than seven (7) days prior to the scheduled date for opening to: CITY OF LAREDO
PURCHASING AGENT Enrique Aldape Il 5512 Thomas Avenue, Laredo, Texas 7804 1ealdape@ci.laredo.tx.us _ Any
vendor submitting questions shall make reference to a specific RFP number, section, page and item of this
solicitation. Questions untimely submitted may not elicit a response. It is the bidder's responsibility to follow up and
make certain that the request was received. In case there are changes, additions, and/or edits to the original scope,
an addendum will be issued by the Purchasing Agent to all vendors through Cit-E-Bid system under Questions and
Reponses section to clarify any inquiries. The City will not be responsible for any other interpretations of the
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proposal During the RFP prc(,. _ 58, hidder, or any persons acting on their( aalf, shall not contact any City official or
employee staff except those specifically designated in this or another subsequent solicitation document. Pursuant to
§4.03 of the City Ethics, non-compliance with this provision may result in disqualification of the offer involved.

(b) For solicitations for goods and non-professional services valued at more than $50,000, bidders will have ten
{10) calendar days prior to the time that the City Council formally considers the contract to submit a written protest
relating to advertising of bid notices, deadlines, bid opening, and all other related procedures under the Local
Government Code, as well as any protests relating to alleged improprieties or ambiguities in the specifications. If the
vendor does not file a written protest within this time, the vendor will have waived all rights to formally protest the
intent to award. All protests regarding the bid solicitation process must be submitted in writing by certified mail to:
CITY OF LAREDO PURCHASING AGENT Enrigue Aldape Ill, 5512 Thomas Avenue, Laredo, Texas 78041
ealdape@ct.laredo.tx.us Within five (5) business days of receiving a timely protest, the Purchasing Agent shall
provide written response to the protesting vendor of the decision following a review of the legitimacy and procedural
correctness of the procurement documents. A protesting vendor may appeal to the Laredo City Manager if
dissatisfied with the decision of the Purchasing Agent. Only after exhausting all administrative procedures through
the City Manager is a protesting vendor then entitled to appeal the award of the contract to the Laredo City Council.
8.0 VENDOR DISCOUNTS

(a) Percentage discounts within a certain period of time will be accepted but cannot be used in RFP evaluations.
The period of the discount offered should be sufficient to permit payments within such period in the regular course
of business by the City of Laredo.

(b) In connection with any discounts offered, time will be computed from the date of receipt of supplies or service or
from the date a correct invoice is received, whichever is the later date. Payment is deemed to be made on the date
the check is mailed.

9.0 INTENT OF CONTRACT

{a) ANNUAL SERVICE CONTRACT: The services are based on the best available information. The purpose of this
contract is to establish prices for the commaodities or services needed, should the City need to purchase these
commodities or services. Since the quantities are estimates, the City may purchase more than the estimated

-.:[ quantities, less than the estimated quantities, or not purchase any quantities at all. The needs of the City shall
<..| govern the amount that is purchased and change orders shall not be applicable. The City's obligation for
i 7.} performance of an annual service contract beyond the current fiscal year is contingent upon the availability of
1 appropriated funds from which payments for the contract purchases can be made. If no funds are appropriated and
.-:| budgeted during the next fiscal year, this contract becomes null and void.
| 10.0 AWARD OF CONTRACT The contract will be awarded based on {best value criteria) as follow and in

.| accordance with the provisions of Chapter 252 and 271 of the Texas Local Government Code.
Definition of best value criteria as per The Institute for Public Procurement is:
"Best Value: 1. A precurement method that emphasizes value over price. 2. An assessment of the return
that can be achieved over the useful life of the item, e.g., the best combination of quality, service, time,
price.”
If the awarded responder is unable to meet the requirements of the City, services/products may be purchased from
the next best available Vendor until a Vendor is found that can complete the requirements of the City. This RFP
shall not to be construed by any party as an agreement of any kind between the City and such party. The award of
a contract shall be subject to the approval of the City Council. Following an award, City in its sole option may elect
to negotiate a formal agreement with Vendor that will include by reference the terms of the RFP and related
responses. In the event an Agreement cannot be reached with the selected Vendor, the City reserves the right to
select and negotiate with an alternate Vendor. The City reserves the right to accept any item or group of items in
the proposal specifications, unless the Vendor qualifies its proposal by specific limitation. The Vendor shall bear the
burden of proof of compliance with the City of Laredo specifications. When applicable, prices must be quoted F.0.B.
Destination, Laredo, Texas, unless otherwise specified in the invitation to proposal. The place of delivery shall be
set forth in the purchase order and/or formal contract agreement when applicable. A duly authorize purchase order
number shall reference item/services description, item number, gquantity and price. Invoices shall reference the
assign purchase order number to avoid any duplication (2 CFR 200.318 (d)). The City shall give written notice to
the Vendor if any of the following conditions exist:
(1) Vendor does not provide materials in compliance with specifications and/or within the time schedule specified in
proposal; (2) Vendor neglects or refuses to remove materials or equipment which have been rejected by the City of
Laredo if found not to comply with the specifications; or, (3) Vendor makes an unauthorized assignment. Upon
receiving written notification from the City that one of the above conditions has occurred, the Vendor must remedy
the problem within seven (7) business days, to the complete satisfaction of the City, or the contract will be
immediately canceled. (4) Contract terms are the responsibility of the awarded vendor(s) and the respective City
user department(s).
11.0 ENTIRE AGREEMENT
(a)All covenants, conditions and agreement contained in the solicitation, are hereby made part of the Agreement to
the same extent and with the force as is fully set forth herein. If and to the extent of this Agreement and the terms of
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this solicitation and supplier‘. - _ponse conflict Terms & Conditions of thisl .citation shall control.
12.0 PAYMENT & INVOICING
(a) All invoices to the City of Laredo have a 30 day term from receipt of supplies or completion of services.
(b) Discount terms will be computed from the date of receipt and acceptance of supplies or services. Payment shall
be deemed to be made from that date.
() All invoices must show the purchase order number and invoices shall be legible. ltems billed on invoices should
be specific as to applicable stock, manufacturer catalog or part number. All items must show unit prices. If prices are
based on discounts from list, then list prices must appear on bid schedule. All invoices shall be mailed to the
Accounts Payable Office, City Hall, P.O. Box 210, Laredo, Texas 78042. (d) Electronic Funds Transfer {(EFT)
payments are also available; if electronic payments are preferred, an Electronic Funds Transfer (EFT) Authorization
form needs to be completed and returned via e-mail to: jjolly@ci.laredo.tx.us For more information please contact
Mr. Jorge Jolly, Accounts Payable Manager at (956) 791-7425.
13.0 In accordance to State of Texas, the City of Laredo follows State practices when awarding any and
all competitive solicitations:
TEXAS ENGINEERING AND LAND SURVEYING PRACTICE ACTS AND RULES CONCERNING PRACTICE
AND LICENSURE
OCCUPATIONS CODE TITLE 6. REGULATION OF ENGINEERING, ARCHITECTURE, LAND SURVEYING, AND
RELATED PRACTICES SUBTITLE A. REGULATION OF ENGINEERING AND RELATED PRACTICES CHAPTER
1001. TEXAS BOARD OF PROFESSIONAL ENGINEERS AND LAND SURVEYORS
CHAPTER 137: COMPLIANCE AND PROFESSIONALISM
SUBCHAPTER C: PROFESSIONAL CONDUCT AND ETHICS
§137.53 ENGINEER STANDARDS OF COMPLIANCE WITH PROFESSIONAL SERVICES PROCUREMENT ACT
{a} A licensed engineer shall not submit or request, orally or inwriting, a competitive bid to perform
professional engineering services for a governmental entity unless specifically authorized by state law and
shall report to the board any requests from governmental entities and/or their representatives that request
abid or cost and/or pricing information or any other information from which pricing or cost can be derived
prior to selection based on demonstrated competence and qualifications to perform the services. (b) For
the purposes of this section, competitive bidding to perform engineering services includes, but is not
- {limited to, the submission of any monetary cost information in the initial step of selecting qualified engineers.
Cost information or other information from which cost can be derived must not be submitted until the
second step of negotiating a contract at a fair and reasonable cost. (c) This section does not prohibit
competitive bidding in the private sector. Source Note: The provisions of this §137.53 adopted to be
effective May 20, 2004, 29 TexReg 4878; amended to be effective June 4, 2007, 32 TexReg 2996.

| Agree to the Terms and Conditions
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Insurance Terms and Conattions

INSURANCE REQUIREMENTS If and when applicable or required by the contract, the successful bidder(s) shall
furnish the City with original copies of valid insurance policies herein required upon execution of the contract and
shall maintain said policies in full force and effect at all times throughout the term of this contract.

(a) Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and
$2,000,000 general aggregate for bodily injury and property damage, which coverage shall include
products/completed operations ($1,000,000 products/completed operations aggregate) and XCU {Explosion,
Collapse, Underground} hazards. Coverage must be written on an occurrence form. Contractual Liability must be
maintained covering the Conltractors obligations contained in the contract. The general aggregate limit must be at
least two (2) times the each occurence limit.

(b) Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum limits of
$1,000,000 each-occurrence each accident/$1,000,000 by disease each-occurrence/$ 1,000,000 by disease
aggregate.

(c} Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence for
bodily injury and property damage, including owned, non-owned, and hired car coverage.

(d) Professional Liability, Errors & Omissions coverage, with minimum limits of $1,000,000 per claim/ $2,000,000
annual aggregate. This coverage must be maintained for at least two years after the project is completed. If
coverage is written on a claims-made basis, a policy retroactive date equivalent to the inception date of the contract
(or earlier) must be maintained during the full term of the contract.

{e) Any Subcontractor(s) hired by the Cantractor shall maintain insurance coverage equal to that required of the
Contractor. Itis the responsibility of the Contractor to assure compliance with this provision. The City of Laredo
accepts no responsibility arising from the conduct, or lack of conduct, of the Subcontractor.

(f) A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability
insurance form. In this event, coverage must be written on an occurrence basis, at limits of $1,000,000 each-

'| occurrence, combined single limit, and coverage must include a broad form Comprehensive General Liability
:::| Endorsement, products/completed operations, XCU hazards, and contractual liability.

(g) With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable

:| insurance policies as follows:
%71 1. The City of Laredo shall be named as an additional insured with respect to General Liability and Automabile
-1 Liability.

2. Alt liability policies shall contain no cross liability exclusions or insured versus insured restrictions.
3. A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers compensation, and all

| liability policies.

4. All insurance policies shall be endorsed to require the insurer to immediately notify The City of Laredo of any
malerial change in the insurance coverage.

5. All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- (60) days’
notice prior to cancellation or non-renewal of the insurance.

8. All insurance policies, which name The City of Laredo as an additional insured, must be endorsed to read as
primary coverage regardless of the application of other insurance.

7. Required limits may be satisfied by any combination of primary and umbrella liability insurances.

8. Contractor may maintain reasonable and customary deductibles, subject to approval by The City of Laredo.

9. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo. Insurer must be
rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas Department of Insurance.
(h) All insurance must be written on farms filed with and approved by the Texas Department of Insurance.
Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent and
shall contain provisions representing and warranting the following:

1. Sets forth all endorsements and insurance coverage's according to requirements and instructions contained
herein.

2. Shall specifically set forth the notice-of-cancellation or termination provisions to The City of Laredo.

(i) Upon request, Contractor shall furnish The City of Laredo with certified copies of all insurance policies.

(i} Certificates of insurance are always subject to review and approval from the City of Laredo Risk
Management.

(k) Specialty certificates and licenses must be inspected and verified for accuracy and validity before award of
contract,

(1) Awarded vendor is required to maintain current and active all: certifications, licenses, permits and/or insurance
coverages, required to perform work, throughout the duration of this project/contract.

| agree my insurance meets minumum requirements
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Disqualification & Debarfnent Certification

DISQUALIFICATION & DEBARMENT CERTIFICATION By submitting this request for bids, proposal or statement of
qualifications, the firm certifies that it is not currently debarred or eligible for debarment from the City of Laredo
pursuant to Ordinance No. 2017-0-098, and that it is not an agent of a person or entity that is currently debarred
from receiving contracts from any political subdivision or agency of the State of Texas. The City will further verify
debarment status through use of the federal website SAM.gov. The contract parties are further prohibited from
making any award at any tier to any party that is debarred or suspended or otherwise excluded from or ineligible for
participation in Federal Assistance Programs under Executive Order 12548, “Debarment and Suspension.”

By executing this agreement, the Engineer certifies that it is not currently debarred, suspended, or otherwise
excluded from or ineligible for participation in Federal Assistance Programs under Executive Order 12549. The
parties to this contract shall require any party to a subcontract or purchase order awarded under this contract to
certify it eligibility to receive Federal funds and, when requested by the City, to furnish a copy of the certification.
Additionally, in accordance with Chapter 2270, Texas Government Code, a governmental entity may not enter into a
contract with a company for goods or services unless the contract contains a written verification from the company
that it: (1) does not boycott Israel; and (2) will not boycott Israel during the term of the contract.

The signatory executing this contract on behalf of company verifies that the company does not boycott Israel and
will not boycott Israel during the term of this contract. S.B. 252 (V. Taylor/S. Davis) is a bill relating to government
contracts with terrorists. The bill provides that: (1) a governmental entity, including a city, may not enter into a
governmental contract with a company that is identified on a list prepared and maintained by the comptroller and
that does business with Iran, Sudan, or a foreign terrorist organization; and (2) a company that the United States
government affirmatively declares to be excluded from its federal sanctions regime relating to Sudan, its federal
sanctions regime relating to tran, or any federal sanctions regime relating to a foreign terrorist organization is not
subject to the contract prohibition under the bill.

| certify to the terms and conditions
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Contract Requirements

1.CODE OF ETHICS ORDINANCE Vendors doing business with the City of Laredo shall comply with all provisions of
the City of Laredo’s Code of Ethics (Ordinance, as amended). Vendors may be required to participate in Code

of Ethics trainings.

1.2 PROHIBITED CONTACTS DURING CONTRACT SOLICITATION PERIOD A person or entity who seeks or
applies for a city contract or any other person acting on behalf of such person or entity, is prohibited
from contacting city officials and employees regarding such a contract after a Formal Bid, Request for
Proposal (REP), Request for Qualification (RFQ) or other solicitation has heen released. This no-contact
provision shall conclude when the contract is awarded. The City of Laredo reserves the right to contact
respondents and may require such contact as part of the evaluation process (for presentation, clarification) of bids
and/or negotiation of RFP submittal(s) prior to the award of contract. If contact is required, such contact will be done
in accordance with provisions of Chapter 252 and 271 of the Texas Local Government Code and procedures
incorporated into the solicitation document. Violation of this provision by respondents or their agents may lead to
disqualification of their offer from consideration.

1.3 NON-COLLUSIVE AFFIDAVIT (Form can be downloaded and submitted through Cit-E-Bid system) The
City may require that vendors submit a Non-Collusive Affidavit. The vendor will be required to state that the party
submitting a proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said Bidder has
not coltuded, conspired, connived or agreed, directly or indirectly, with any Bidder or Person, to put in a sham bid or
to refrain from bidding, and has not in any manner, directly or indirectly, sought by agresment or collusion, or
communication or conference, with any person, to fix the bid price or affiant or of any other Bidder, or to fix any
overhead, profit or cost element of said bid price, or of that of any other Bidder, or to secure any advantage against
the City of Laredo or any person interested in the proposed contract; and that all statements in said propesal or bid
are true,

1.4 CONTRACT DISCLOSURE FORMS (This is submitted through Cit-E-Bid system) The City of Laredo
requires the following forms to be completed as a part of this bid for consideration; 1. Company information

~;| Questionnaire, 2. Signed Price Schedule, 3. Conflict of Interest Questionnaire, 4. Non-Collusive Affidavit 5.
-..| Discretionary Contracts Disclosure 6. Certificate of Interested Parties (Form 1295) **Upon Award of RFP Only**
21 1.5 CONFLICT OF INTEREST FORMS (This is submitted through Cit-E-Bid system) Conflict of Interest

1 Disclosure: A form disclosing potential conflicts of interest involving counties, cities, and other local government

| entities may be required to be filed after January 1, 2006, by vendors or potential vendors to local government
-| entities. The new requirements are set forth in Chapter 176 of the Texas Local Government Code added by H.B.

No. 914 of the last Texas Legislature.

1.6 TEXAS ETHICS COMMISSION (Form 1295, Form can be downloaded and submitted through Cit-E-Bid
system) Certificate of Interested Parties (Form 1295) Implementation of House Bill 1295: In an effort to comply with
state law the certificate of interested parties must be filled out once a vendor has been granted a contract. All of this
information can be found on the state of Texas website, please use this link provided,
hitps://www.ethics.state.tx,us/tec/1295-Info.htm In 2015, the Texas Legislature adopted House Bill 1295, which
added section 2252.908 of the Government Code. The law states that a governmental entity or state agency may
not enter into certain contracts with a business entity unless the business entity submits a disclosure of interested
parties to the governmental entity or state agency at the time the business entity submits the signed contract to the
governmental entity or state agency. The law applies only to a contract of a governmental entity or state agency
that either (1) requires an action or vote by the governing body of the entity or agency before the contract may be
signed or (2) has a value of at least $1 million. The disclosure requirement applies to a contract entered into on or
after January 1, 2018. In order to comply with state law the Certificate of Interested Parties (Form 1295) must be
submitted to the Texas Ethics Commission within 10 days upon receiving notice of award of contract. This form must
be submitted within the allotted time otherwise this may result in the cancellation of the contract.

Changes to Form 1295:

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or
amended on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of
contracts and replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs
to complete an “unsworn declaration.”

| have read and understand this section
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4 | Byrd Anti-Lobbying Amenament (31 U.S.C. 1352)
3 Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)
Contractors that apply or bid for an award exceeding $100,000 must file the required certification. Each tier certifies
to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization for
influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or
employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal
contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award, Such disclosures are forwarded
from tier to tier up to the non-Federal award.
4 | have read and understand this section
4 | Ordinace 2018-0-175
4 The City of Laredo has established a locat vendor preference ordinance 2018-0-175. All informal and formal
Requests for bids for contracts will be evaluated with a 5% preference for local vendors.
lNo response I
g Section I Qualifications
Section I: Qualifications (upload onto Cit-E-Bid) 50Points
Qualifications: Introductory letter, to include the name of the instructor and contact information.
Documentation required as per 16.0.
wrererlf proposal not hand delivered, Please upload onto Cit-E-Bid* s+
Yes
g Section lll References
Section Ill: The bidder’s past relationship with the City of Laredo (upload onto Cit-E-Bid) 30
| Points — Prior history and references: List of prior contracts with other government municipalities and a
| minimum of three references.
[ FIf proposal not hand delivered, Please upload onto Cit-E-Bid***++*++
Yes
Bid Lines
1| Rates & Fees (upload onto Cit-E-Bid)- 10 Points
Commission to be paid to the City on classes/concessions sold. Percentage of sales to be given to the
City of Laredo.
Quantity: 1 UOM: Percent Total: | 10%]
2 | Rates & Fees (upload onto Cit-E-Bid)- 5 Points
Hourly Rate to be charged to community for group tennis instructional services.
Quantity: _ 1 UOM: Hourly Rate Price: | $20.00| Total: | $20.00 |
3 | Rates & Fees {(upload onto Cit-E-Bid)- 5 Points
Hourly Rate to be charged to community for private instructional services.
Quantity: 1 UOM: Hourly Rate Price: | _ $60.00{ Total: | $60.00 |

Response Total: $80.00
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Raul Miguel Ramos /Tennis Professional
Ph. (956)7753629, (956) 2428077

egotennislaredo@hotmail.com
D.O.B 10/18/1976

PROFESSIONAL SUMMARY:

Promote and increase tennis programs and events for adult and children of
all ages and levels from beginners, intermediate and advanced players.

Give and promote group lessons, private lessons, free lessons, traveling Tea.
Tournaments (USTA, UTR & Local) Free events, leagues (USTA JTT), and
stringing racquets.

Certificate:

-Professional Tennis Registry (PTR) Fort Lauderdale, Florida

-United States Professional Tennis Association (USPTA) Professional
-International Tennis Federation (ITF) Fort Lauderdale, Florida
-United States Racquet Stringer Association (USRSA) member

-10 yrs & under tennis training (Quick start USTA)

-USTA Level 1 training

Education:

-2000 - 2005: Bachelor’s Degree in international Trade (UAT).
-1995 - 1997: Laredo Community College, Laredo Tx

-1991 - 1995: Nixon High School, Laredo Tx

Experience as Tennis a player:

39 yrs of experience playing tennis.

-National Tennis Rating Program (NTRP) 4.5 .

-(2017) Texas Adult Masters Championship best 8 in Texas 4.5 (2" place).
-(1995 - 1997) LCC player.

-{1993 — 1995) District Champ High School Division.

-{1993 -~ 1994) Who’s Who in sports, High School division.

-(1986 - 1994) State and National Tournaments in Mexico.



Experience as a Tennis Coach:

25 years of coaching experience

-(2006 — 2024} Tennis Director, DBA as a Tennis Professional (City of Laredo
Texas Parks and leisure). Supervising 21 courts throughout the city, organizing
tennis tournaments, events, leagues, playdays, dual meets, group and private
lessons for children and adults for all levels, stringing racquets and travel with
kids to tournament USTA, UTR and local.

-(2022 - 2024) USTAJTT {Junior Team Tennis) Area League Coordinator

-(2022 -2024) USTA Tournament Director and Organizer
USTA Adult Level 5 Tournament Director
USTA JR Level 6 & 7 Tennis Tournament Director

-(2022 - 2024) USTA Official (Roving Umpire)

-(2022 - 2024) UTR Organizer

-(2022 - 2024) USTA Adult Tennis Social Coordinator

-(2018 ~2019) Tennis Coach for Saint Augustin High School.

-(2002 - 2005) Head Coach, Club Campestre Rivera del Bravo (Country Club)
Nuevo Laredo, Tamaulipas Mexico. Responsible of 7 tennis courts, organizing
tournaments, events, private tennis lessons and stringing racquets.

-(2000 - 2002) Assistant Coach, Club Campestre Rivera del Bravo, Nuevo
Laredo, Tamaulipas Mexico. Helping head pro for all lessons and events.

Skills:

Tournament Director (USTA, UTR & Local)
Roving Umpire

JTT Area league coordinator

Pickleball player and coach



Racquet stringer

Tennis Coach for all level and ages Beginners, Intermediate & Advanced
Tennis Pro Shop: 15 years of selling and stringing racquets, customer service
to USA and MEXICO.

References:

Cecy Aboud: USTA coordinator {956)2061333

Josue Montoya: Cigarroa High School Tennis Head Pro Laredo Tx (956)
2862231

Alex Guerra: Head Tennis Coach at United South High School (956)2313779
Alex Arrezola: Private Tennis Coach 210 6050025



CITY OF LAREDO
PURCHASING DIVISION

CITY OF LAREDO
FINANCE DEPARTMENT
PURCHASING DIVISION
REQUEST FOR PROPOSALS

PROFESSIONAL TENNIS INSTRUCTOR
PARKS & RECREATION DEPARTMENT
Public Notice
Notice is hereby given that the City of Laredo is now accepting sealed proposal, subject to the Terms and Conditions
of this Request for Proposal and other contract provisions, for awarding a contract for a professional tennis instructor
for the Parks & Recreation Department.

Copies of the specifications may be obtained from the Finance Department — Purchasing Division, 5512 Thomas Ave.,
Laredo, Texas 78041 or by downloading from our website: www.cityoflaredo.com or through Cit-E-Bid:
hitps://cityoflaredo.ionwave.net/Login.aspx

Hand delivered Proposals will be received at the City Secretary Office, 1110 Houston St., 3, floor, Laredo, Texas
78040 until 5:00 P.M. on May 28, 2024; and all proposals received will be publicly acknowledges at 18:00 A.M.
at the Office of the City Secretary on May 29, 2024.

Hand delivered proposals are to be submitted in a sealed envelope clearly marked:

Proposal: Professional Tennis Instructor — Parks & Recreation Department

FY24-070
Proposals can be downloaded and submitted through Cit- | Hand Delivered:
E-Bid: City of Laredo ~ City Secretary
C/0 Mario Maldonado Jr,
https://cityoflaredo.ijonwave.net/Login.aspx City Hall — Third Floor
1110 Houston Street
Laredo, Texas 78040

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1803 Email ealdapef@ci.laredo fx.us
Page 1 of 26




CITY OF LAREDO
PURCHASING DIVISION

City of Laredo
Purchasing Division

Notice to Bidders

Notice is hereby given that the City of Laredo is now accepting sealed bids. subject to the Terms and
Conditions of this Request for Proposal and other contract provisions for awarding a contract for a
professional tennis instructor for the Parks & Recreation Department. Copies of the specifications may be
obtained from the Finance Department — Purchasing Division. 5512 Thomas Ave.. Laredo. Texas 78041
or by downloading from our website: www.ci.laredo.tx.us or through

https://cigoﬂarcdo.ionwave.net/Login.asgx Proposals will be received at the City Secretary Office, [110

Houston St., 3rd. floor, Laredo, Texas 78040 until 5:00 P.M. on May 28, 2024, and all bids received
will be opened and read publicly at 10:00 A.M. at the Office of the City Secretary on May 29, 2024.

Hand delivered proposals are to be submitted in a seaied envelope clearly marked:

Bid: Professional Tennis Instructor — Parks & Recreation Department
FY24-070

Bids can be downloaded and submitted through Hand Delivered:
Cit-E-Bid: City of Laredo — City Secretary
C/0 Mario Maldonado Jr,

htgp_s:l/cigoﬂaredo.ionwave.net/Login.aspx City Hall — Third Floor

I 118 Houston Street
Laredo, Texas 78040

The City of Laredo reserves the right to reject any and all bids, and to waijve any minor irregularities.

WITNESS MY HAND AND SEAL. ON THIS 3% DAY OF MAY 2024,

Hgeeos BoBfpats O

Mario Maldonado. Jr, /

City Secrerary

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 Email ealdapemeilaredo.bx.usg
Page 2 0of 20



CITY OF LAREDO
PURCHASING DIVISION

Terms and Conditions Request for Proposals

TERMS AND CONDITIONS OF INVITATIONS FOR PROPOSALS These Terms and Conditions are considered a
standard language for all City of Laredo solicitation documents. If any specific proposal requirements differ from the
general terms listed here, the specific proposal requirements shall prevail. A response to any Request for Proposal is an
offer to contract with the City based upon the terms, conditions, and specifications contained in the City's Request for
Proposal. Proposals do not become contracts unless and until they are executed by the City, A contract has its
inception in the award, eliminating a formal signing of a separate contract unless requested by the City. For that
reason, most if not all the terms and conditions of the contract are contained in the Request for Proposal, unless any of
the terms and conditions are modified by a Request for Proposal amendment, a contract amendment, or by mutyally

agreed terms and conditions in the contract documents,

GENERAL CONDITIONS Vendors are required to submit Proposals upon the following expressed conditions:

(a) Vendors shall thoroughly examine the specifications, schedule instructions, and other contract documents.
Once the award has been made, failure to read all specifications, instructions, and the contract documents, of
the City shall not be cause to alter the original contract or for a vendor to request additional compensation.

{b) Vendors shall make all investigations necessary to thoroughly inform themselves regarding facilities and
locations for delivery of materials and equipment as required by the Proposal conditions, No pleas of
ignorance by the vendor of conditions that exist or that may hereafler exist as a result of failure or omission on
the part of the vendor to make the hecessary exarminations and investigations, or failure to fulfill in every detail
the requirements of the contract documents will be accepted as a basis for varying the requirements of the City
or the compensation to the vendor.

(¢} Vendors are advised that City contracts arc subject to all legal requirements provided for in the City Charter
and/or applicable City Ordinances, State and Federal Statutes.

1.0 PREPARATION OF PROPOSALS. Proposals will be prepared in accordance with the following:

(a) All information required by the proposal form shall be furnished. For hand-delivered submittals only, the
vendor shall print or type the business name and manually sign the schedule. For electronic submittals, this
information shall be submitted electronically on the Cit-E-Bid systern.

(b) Unit prices shall be shown and where there is an error in the extension of price, the unit price shall govern.

(c) Alternate Proposals will not be considered unless authorized by the invitation for proposals or any applicable
addendum.,

(d) Proposed delivery time must be shown and shall include business days.

(¢) Vendors will not include Federal taxes or State of Texas limited sales tax in proposal prices since the City of
Laredo is exempt from payment of such taxes. An exemption certificate will be furnished upon request.

2.0 DESCRIPTION OF SPECIFICATIONS & SUBSTITUTIONS 1t is the responsibility of the prospective
proposer to review the entire invitation to proposal packet and to notify the City of Laredo if the specifications
are formulated in a manner that would restrict competition. Any such protest regarding the specifications or
proposal procedures must be received by the City of Laredo no Iess than seventy-(wo hours before the time set
for proposal opening, Vendors are required to state exactly what they intend to furnish, Otherwise, when
applicable, vendors will be required to furnish the items as specified.

3.0 SUBMISSION OF HAND-DELIVERED PROPOSALS

(a) Proposals and changes thereto shall be enclosed in sealed envelopes, properly addressed, and include the date
and hour of the Proposal opening and the material or services, The proposal shall be typed or written on the
face of the envelope. Unless otherwise noted on the Notice to Vendors cover sheet, all hand-delivered
Proposals must be submitted to:

City of Laredo, City Secretary’s Office,
City Hall Third Floor, 1110 Houston Street.

(b} Proposals forms can be downloaded and printed through Cit-E-Bid. Mailed Proposals (i.e. USPS, FedEx,

UPS), telegraphic, or facsimile proposals will not be considered.

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 Email ealdapefi'ci Jaredo.tx us
Page 3 of 29



CITY OF LAREDO
PURCHASING DIVISION

(c)
(d)
(e)

4.0
(a)

(c)
(d)

()

)

(g)

(h)
5.0
6.0

7.0
(a)

(b)

Samples, when required, must be submitted within the time specified, at no expense to the City of Laredo. If
not destroyed or used up during testing, samples will be retumed upon request at the Vendors expense.
Proposals must be valid for a period of one hundred and twenty (120) days. An extension to hold proposal
pricing for actual quantity proposals mnay be requested by the City.

The City shall pay no costs or other amounts incurred by any entity in responding to this RFP or as a result of
the issuance of this REP.

REJECTION OF PROPOSALS The City may reject a proposal if:

Vendor misstates or conceals any material fact in the proposal.

Proposal does not strictly conform to the law or the requirements of the proposal.

Vendor is in arrears on existing contracts or taxes with the City of Laredo.

If proposals are conditional. The vendor may qualify their Proposal for acceptance by the City on an "ALL OR
NONE" basis. An "ALL OR NONE” basis proposal must include all items in the specifications.

In the event that a vendor is delinquent in the payment of City of Laredo taxes on the day the proposals are
opened, including state and local taxes, such fact may constitute grounds for rejection of the proposal or
cancellation of the contract. A vendor is considered delinquent, regardless of any contract or agreed judgments
to pay such delinquent taxes.

No proposal submitted herein shall be considered, unless the vendor warrants that, upon execution of a
contract with the City of Laredo, the vendor will not engage in employment practices such as discriminating
against employees because of race, color, sex, creed, or national origin. The vendor will submit such reports as
the City may therefore require assuring compliance with said practices.

The City may reject all proposals or any part of a proposal whenever it is decrned necessary.

The City may waive any minor informalities or itregularities in any proposal.

WITHDRAWAL OF PROPOSALS Proposals may not be withdrawn after they have been publicly opened
unless approved by the City Council.

LATE PROPOSALS OR MODIFICATIONS Proposals and modifications received after the time set for the
submittal deadline will not be considered, Late proposals will be returned to the vendor unopened.
CLARIFICATION AND PROTEST PROCEDURE

It is the responsibility of the prospective proposer to review the entire invitation to proposal packet and to
notify the City of Laredo If the specifications are formulated in & manner that appears ambiguous. Any request
for clarification or additional information must be submitted in writing through email or the Questions &
Responses section on the Cit-E-Bid system no later than seven (7) days before the scheduled date for opening
to: CITY OF LAREDO INTERIM PURCHASING AGENT

Enrique Aldape III,

5512 Thomas Avenue,

Laredo, Texas 78041

ealdape@ci.laredo.tx.us

Any vendor submitting questions shall refer to a specific RFP number, section, page, and item of this
solicitation. Questions untimely submitted may not elicit a response. It is the bidder’s responsibility to follow
up and make certain that the request was received. In case there are changes, additions, and/or edits to the
original scope, an addendum will be issued by the Purchasing Agent to all vendors through the Cit-E-Bid
system under the Questions and Responses section to clarify any inquiries. The City will not be responsible for
any other interpretations of the proposal During the RFP process, the bidder, or any persons acting on their
behalf, shall not contact any City official or employee staff except those specifically designated in this or
another subsequent solicitation document. Pursuant to §4.03 of the City Ethics, non -compliance with this
provision may result in disqualification of the offer involved,

For solicitations for goods and non-professional services valued at more than $50,000, bidders will have ten
(10) calendar days before the time that the City Council formally considers the contract to submit a wriltten
protest relating to advertising of proposal notices, deadlines, proposal acknowledgment, and all other related
procedures under the Local Government Code, as well as any protests relating to alleged improprieties or

City of Laredo Purchasing Division, 5512 Thomas Ave,, Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 Email ealdape@ei.taredo.tx us
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ambiguities in the specifications. If the vendor does not file a written protest within this time, the vendor will
have waived all rights to formally protest the intent to award.

All protests regarding the proposal solicitation process must be submitted in writing by certified mail to:

CITY OF LAREDO INTERIM PURCHASING AGENT

Enrique Aldape 111

5512 Thomas Avenue

Laredo, Texas 78041

ealdape(@ici.laredo.tx.us

Within five (5} business days of receiving a timely protest, the Purchasing Agent shall provide a written
response to the protesting vendor of the decision following a review of the legitimacy and procedural
correctness of the procurement docurents. A protesting vendor may appeal to the Laredo City Manager if
dissatisfied with the decision of the Purchasing Agent. Only after exhausting all administrative procedures
through the City Manager is a protesting vendor then entitled to appeal the award of the contract to the Laredo
City Council.

VENDOR DISCOUNTS

Percentage discounts within a certain period will be accepted but cannot be used in REP evaluations. The
period of the discount offered should be sufficient to permit payments within such period in the regular course
of business by the City of Laredo.

In connection with any discounts offered, time will be computed from the date of receipt of supplies or service
or from the date a correct invoice is received, whichever is the later date. Payment is deemed to be made on
the date the check is mailed.

INTENT OF CONTRACT

ANNUAL SERVICE CONTRACT: The services are based on the best available information. The purpose of
this contract is to establish prices for the commodities or services needed, should the City need to purchase
these commodities or services. Since the quantities are estimates, the City may purchase more than the
estimated quantities, less than the estimated quantities, or not purchase any quantities at all. The needs of the
City shall govern the amount that is purchased and change orders shall not be applicable. The City's obligation
for the performance of an annual service coniract beyond the current fiscal year is contingent upon the
availability of appropriated funds from which payments for the contract purchases can be made. If no funds are
appropriated and budgeted during the next fiscal year, this contract becomes null and void.

AWARD OF CONTRACT The contract will be awarded based on (Best Value) and in accordance with the
provisions of Chapters 252 and 271 of the Texas Local Government Code.

Definition of the lowest responsive and responsible bidder as per the Institute for Public Procurement is:
"Lowest Responsive and Responsible Bidder: The bidder who fully complied with all of the bid
requirements and whose past performance, reputation, and financial capability are deemed acceptable, and
who has offered the most advantageous pricing or cost-benefit, based on the criteria stipulated in the bid
documents,”

If the awarded responder is unable to meet the requirements of the City, services/products may be purchased
from the next best available Vendor until 2 Vendor is found that can complete the requirements of the City.
This RFP shall not be construed by any party as an agreement of any kind between the City and such party,
The award of a contract shall be subject to the approval of the City Council. Following an award, City in its
sole option may elect to negotiate a formal agreement with the Vendor that will include by reference the terms
of the RFP and related responses. In the event an agreement cannot be reached with the selected Vendor, the
City reserves the right to select and negotiate with an alternate Vendor. The City reserves the right to accept
any item or group of items in the proposal specifications unless the Vendor qualifies its proposal by specific
limitations. The Vendor shall bear the burden of proof of compliance with the City of Laredo specifications.
When applicable, prices must be quoted F.O.B. Destination, Laredo, Texas, unless otherwise specified in the
invitation to the proposal. The place of delivery shall be outlined in the purchase order and/or formal contract
agreement when applicable,

City of Laredo Purchasing Division, 5512 Thomas Ave,, Laredo, Texas 78041 (956) 794-1733  Fax (956) 790-1805 Email ealdape@ei, laredotx.us
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®
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The City shall give written notice to the Vendor if any of the following conditions exist:

(1} Vendor does not provide materials in compliance with specifications and/or within the time schedule
specified in the proposal;

(2) Vendor neglects or refuses to remove materials or equipment which have been rejected by the City of
Laredo if found not to comply with the specifications; or,

(3) Vendor makes an unauthorized assignment, Upon receiving written notification from the City that one of
the above conditions has occurred, the Vendor must remedy the problem within seven (7) business days, to
the complete satisfaction of the City, or the contract will be immediately canceled.

PAYMENT & INVOICING

All invoices to the City of Laredo have a 30-day term from receipt of supplies or completion of services.

Discount terms will be computed from the date of receipt and acceptance of supplies or services. Payment

shall be deemed to be made from that date.

All invoices must show the purchase order number and invoices shall be legible. Items hilled on invoices

should be specific as to applicable stock, manufacturer catalog, or part number. All items must show unit

prices. If prices are based on discounts from the list, then list prices must appear on the proposal schedule.

All invoices shall be mailed to:

Accounts Payable Office

City Hall, P.O. Box 210,

Laredo, Texas 78042,

Electronic Funds Transfer (EFT) payments are also available; if electronic payments are preferred, an

Electronic Funds Transfer (EFT) Authorization form needs to be completed and returned via e-mail to:

jiolly@ci.laredo.tx.us

For more information please contact Mr. J orge Jolly, Accounts Payable Manager at (956) 791-7425.

INSURANCE REQUIREMENTS

If and when applicable or required by the contract, the successful bidder(s) shall furnish the City with original

copies of valid insurance policies herein required upon execution of the contract and shall maintain said

policies in full force and effect at all times throughout the term of this contract.

Commercial General Liability insurance at a minimum combined single limits of $1,000,000 per occurrence

and $2,000,000 general aggregate for bodily injury and property damage, which coverage shall include

products/completed operations ($1,000,000 products/completed operations aggregate) and XCU (Explosion,

Collapse, Underground) hazards. Coverage must be written on an occurrence form, Contractual Fiability must

be maintained covering the Contractors obligations contained in the contract. The general aggregate limit must

be at least two (2) times the occurrence limit.

Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum

limits of $1,000,000 each-occurrence each accident/$1,000,000 by disease each-occurrence/$1,000,000 by

disease aggregate.

Commercial Automobile Liability insurance at a mininmm combined single limits of $1,000,000 per

occurrence for bodily injury and property damage, including owned, non-owned, and hired car coverage.

Professional Liability, Errors & Omissions coverage, with minimum limits of $1,000,000 per claim/

$2,000,000 annual aggregate. This coverage must be maintained for at least two years afier the project is

completed. If coverage is written on a claims-made basis, a policy retroactive date equivalent to the inception
date of the contract (or earlier) must be maintained during the full term of the contract.

Any Subcontractor(s) hired by the Contractor shall maintain insurance coverage equal to that required of the

Contractor. It is the responsibility of the Contractor to assure compliance with this provision. The City of

Laredo accepts no responsibility arising from the conduct, or lack of conduct, of the Subcontractor.

A Comprehensive General Liability insurance form may be used in place of a Commercial General Liability

insurance form, In this event, coverage must be written on an occurrence basis, at limits of $1,000,000 each

occurrence, combined single limit, and coverage must include a broad form Comprehensive General Liability

Endorsement, products/completed operations, XCU hazards, and contractual liability.

With reference to the foregoing insurance requirement, the Contractor shall specifically endorse applicable

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956} 794-1733  Fax (956) 790-18035 Email ealdape@ci.taredo.tx.us
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insurance policies as follows:

1. The City of Laredo shall be named as an additional insured with respect to General Liability and
Automobile Liability.

2. All liability policies shall contain no cross-liability exclusions or insured versus insured restrictions.

3. A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers® compensation,
and all liability policies.

4. All insurance policies shall be endorsed to requirc the insurer to immediately notify The City of Laredo of
any material change in the insurance coverage,

5. All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- (60)
days’ notice before cancellation or non-renewal of the insurance,

6. All insurance policies, which name The City of Laredo as an additional insured, must be endorsed to read as
primary coverage regardless of the application of other insurance.

7. Required limits may be satisfied by any combination of primary and umbrella liability insurances.

8. Contractor may maintain reasonable and customary deductibles, subject to approval by The City of Laredo.
9. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo. The insurer
must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas Department of
Insurance.

All insurance must be written on forms filed with and approved by the Texas Department of Insurance.
Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent and
shall contain provisions representing and warranting the following:

1. Sets forth all endorsements and insurance coverage according to requirements and instructions contained
herein.

2. Shall specifically set forth the notice-of-cancellation or termination provisions to The City of Laredo.

Upon request, the Contractor shall furnish The City of Laredo with certified copies of all insurance policies,
Certificates of insurance are always subject to review and approval from the City of Laredo Risk
Management.

Specialty certificates and licenses must be inspected and verified for accuracy and validity before awarding the
contract.

(I) Awarded vendor is required to maintain current and actjve all: certifications, licenses, permits, and/or
insurance coverages, required to perform work, throughout this project/contract.

CONTRACT REQUIREMENTS

CODE OF ETHICS ORDINANCE 2012-0-126

Vendors doing business with the City of Laredo shall comply with all provisions of the City of Laredo’s Code
of Ethics.

PROHIBITED CONTACTS DURING CONTRACT SOLICITATION PERIOD

A person or entity who secks or applies for a city contract or any other person acting on behalf of such person
or entity is prohibited from contacting city officials and employees regarding such a contract after a Formal
Bid, Request for Proposal (RFP), Request for Qualification (RFQ) or other solicitation has been released, This
no-contact provision shall conclude when the contract is awarded, If contact is required, such contact will be
done in accordance with procedures incorporated into the solicitation document. Violation of this provision by
respondents or their agents may lead to disqualification of their offer from consideration,

NON-COLLUSIVE AFFIDAVIT (Attached)

The City may require that vendors submit a Non-Collusive Affidavit. The vendor will be required to state that
the party submitting a proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said
Bidder has not colluded, conspired, connived, or agreed, directly or indirectly, with any Bidder or Person, to
put in a sham proposal or to refrain from bidding, and has not in any manner, directly or indirectly, sought by
agreement or collusion, or communication or conference, with any person, to fix the bid price or affiant or of
any other Bidder, or to fix any overhead, profit or cost element of said proposal price, or of that of any other
Bidder, or to secure any advantage against the City of Laredo or any person interested in the proposed
contract; and that all statements in said proposal or bid are true.

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 {956) 794-1733 Fax (956) 790-1805 Email ealdaped@ei. laredo s
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CONTRACT DISCLOSURE FORMS ( Attached)
The City of Laredo requires the following forms to be completed as a part of this proposal for consideration;
Company Information Questionnaire,
Signed Price Schedule,
Contlict of Interest Questionnaire,
Non-Collusive Affidavit
Discretionary Contracts Disclosure
6. Certificate of Interested Parties (Form 1295) **Upon Award of Proposal Only**
CONFLICT OF INTEREST FORMS (Attached)
Conflict of Interest Disclosure:
A form disclosing potential conflicts of interest involving counties, cities, and other local government entities
may be required to be filed after J anuary I, 2006, by vendors or potential vendors to local government entifies.
The new requirements are set forth in Chapter 176 of the Texas Local Government Code added by H.B. No.

e e R

.914 of the last Texas Legislature.

TEXAS ETHICS COMMISSION (Form 1295, Attached)

Certificate of Interested Parties (Form 1295)

Implementation of House Bill 1295: To comply with state law the certificate of interested parties must be
filled out once a vendor has been granted a contract. All of this information can be found on the state of Texas
website, please use this link provided, htips:/fwww.ethics.state. tx.us/tec/1295-Info. htm.

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government
Code. The law states that a governmental entity or state agency may not enter into certain confracts with a
business entity unless the business entity submits a disclosure of interested parties to the governmental entity
or state agency at the time the business entity submits the signed contract to the governmental entity or state
agency.

The law applies only to a contract of a governmental entity or state agency that either (1) requires an action or
vote by the governing body of the entity or agency before the contract may be signed or (2) has a value of at
least §1 million. The disclosure requirement applies to a contract entered into on or after J anuary 1, 2016.

To comply with state law, the Certificate of Interested Parties (Form 1295) must be submitted to the Texas
Ethics Commission within 10 days upon receiving notice of award of contract. This form must be submitted
within the allotted time otherwise this will result in the cancellation of the contract.

DISQUALIFICATION & DEBARMENT CERTIF ICATION

By submitting this Statement of Qualifications, the firm certifies that it is not currently debarred or eligible for
debarment from the City of Laredo pursuant to Ordinance No. 2017-0-098 and that it is not an agent of a
person or entity that is currently debarred from receiving contracts from any political subdivision or agency of
the State of Texas. The contract parties are further prohibited from making any award at any tier to any party
that is debarred or suspended or otherwise excluded from or ineligible for participation in Federal Assistance
Programs under Executive Order 12549, “Debarment and Suspension.” By executing this agreement, the
Engineer certifies that it is not currently debarred, suspended, or otherwise excluded from or ineligible for
participation in Federal Assistance Programs under Executive Order 12549. The parties to this contract shall
require any party to a subcontract or purchase order awarded under this contract to certify its eligibility to
receive Federal funds and, when requested by the City, to fitrnish a copy of the certification.

Additionally, in accordance with Chapter 2270, Texas Government Code, a governmental entity may not enter
into a contract with a company for goods or services unless the contract contains a written verification from
the company that it: (1) does not boycott Israel; and (2) will not boycott Israel during the term of the contract.
The signatory executing this contract on behalf of the company verifies that the company does not boycott
Israel and will not boycott Israel during the term of this contract,

City of Laredo Purchasing Division. 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 Email ealdaped'ci.laredo,tx us
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8.B. 252 (V. Taylor/S. Davis) is a bill relating to government contracts with terrorists. The bill provides
that: (1) a governmenta] entity, including a city, may not enter into a governmental contract with a company
that is identified on a list prepared and maintained by the comptroller and that does business with Iran, Sudan,
or a foreign terrorist organization; and (2) a company that the United States government affirmatively declares
to be excluded from its federal sanctions regime relating to Sudan, its federal sanctions regime relating to Iran,
or any federal sanctions regime relating to a foreign terrorist organization is not subject to the contract
prohibition under the bill.

Byrd Anti-Lobbying Amendment (31 US.C. 1352)

Contractors that apply or bid for an award exceeding $100,000 must file the required certification. Each tier
certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or
organization for influencing or atternpting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also
disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award.
Such disclosures are forwarded from tier to tier up to the non-Federal award.

City of Laredo Purchasing Division, 3512 Thomas Ave, Larede, Texas 78041 (956) 794-1733 TFax (836) 790-1805 Email ealdapeidci.laredo. tx.us
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Request for Proposal
Professional Tennis Instructor
Parks & Recreation Department

15.0

15.1
15.2

15.3

154

15.5

16.0
6.1

16.2

Scope of Work

The City of Laredo is soliciting proposals, subject to the Terms and conditions of this invitation for bids and
other contract provisions, for awarding a three year contract for a professional tennis instructor for the Parks &
Recreation Department. Copies of the bid specifications may be obtained from the Finance Department —
Purchasing Division, 5512 Thomas Ave. Laredo, Texas 78041 or by downloading from our website:
www cityoflaredo.com or through Cit-E-Bid: https://cityoflaredo.ionwave.net/Login.aspx

All questions for this bid shall be submitted through Cit-E-Bid no later than, May 14, 2024 before 2:00 P.M.

Bidders are required to submit their bids upon the following expressed conditions:

Bidders shall thoroughly examine the specifications, schedule instructions and other contract documents.
Bidders shall make all investigations necessary to thoroughly inform themselves regarding the requested work.
No pleas of ignorance by the bidder of conditions that exist or that may hereafter exist as a result of failure of
omission on the part of the bidder to make the necessary examinations and investigations, or failure to fulfill in
every detail the requirements of the contract documents, will be accepted as a basis for varying the
requirements of the City or the compensation to the vendor.

Bidders are advised that all City contracts are subject to all legal requirements provided for in the City Charter
and/or applicable City Ordinances, State and Federal Statutes,

For questions regarding this bid please contact:
Parks Department Contact: Anita Stanley at 956-729-4610.

The contractor shall be required to guarantee it's workmanship to the full satisfaction of the City of Laredo,
Any work deemed unsatisfactory shall be redone at no additional cost to the City.

Scope of Work — Tennis Professional

The Parks & Recreation is soliciting competitive proposals from interested and qualified individuals/business
entities to provide Tennis Pro/Instructor Services to The City of Laredo through the Recreation Division.

Scope of Services to be Provide During the Contract:

16.2.1 40% of the Tennis Professional’s time should be focused on the development, planning and
supervision of the tennis program while 60% of the time should be focused on conducting lessons and
clinics.

16.2.2  Supervise all tennis play and proper charging of fees, and rental, if applicable, of equipment.

16.2.3 Initiates, directs and promotes tennis clinics, special events and programs in an effort to attract and
maintain members tennis interests.

16.2.4 Implement and develops beginning through advanced instruction and programs (private and group) for
all levels of players; children, juniors and adults.

16.2.5 Lessons and programs for children, juniors and adults.

16.2.6 Prepare a monthly calendar of events for promotion,

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1803 Email ealdapetaci.laredo.tx.us
Page 10 of 29



CITY OF LAREDO
PURCHASING DIVISION

16.3

16.4

16.2.7 Ensure proper inspection of the various courts/facilities on a weekly basis and ascertain that all
necessary maintenance has been performed and the courts are in a safe working order. Report any
maintenance problems to the department director, assistant director or Maintenance Manager.

16.2.8 Organize, manage, statf and coordinate all aspects of City’s Summer Tennis Program, hosted daily,
Monday through Friday, from June through August,

16.2.9 Coordinate, attend and participate in key City events that involve existing and new participants and
tennis-related activities, such as introduction to tennis events, tennis fun days, and other tournaments.

16.2.10 Accurately reporting lessons, clinics, special events, service fees and general attendance on a monthiy
basis,

16.2.11 Enforce all tennis rules and train on-court staff, as applicable on the application of those rules.

16.2.12 Generate and maintain a persistent on-court teaching presence, as well as a positive, healthy, inclusive
and infectious appreciation for tennis and for the Community.

Qualifications of the Professional Tennis Instructor:

16.3.1 Interested parties wishing to provide a qualification in response to the Parks & Recreation
Department’s solicitation shall provide the following minimum qualifications.

16.3.1.1 The bidder is required to have the following certifications/experience:
(a) PTR Certification
(b) USPTA Certification
{c) 4.5 or higher of USTA Level of Competition (NTRP)

16.3.2 The Tennis Professional shall be required to undergo a criminal history background check.

16.3.3 The Tennis Professional shall have at least five years’ experience as head tennis professional with

proven capability and experience teaching and coaching tennis players of all ages and levels, from
beginners to advanced players.

16.3.4 Prior experience on similar contracts will be taken into consideration in determining the award of the
contract,

16.3.5 Evidence of unsatisfactory work performance shall be sufficient cause for disqualification of any
bidder. Any and all decisions of the City in determining the award of the contract shall be considered
final.

Equipment & Supplies:

16.4.1 The bidder shall supply all equipment necessary to perform the quality needed to offer professional
instructional tennis as described for in this proposal. Equipment shall include but not be limited to the
following:

16.4.1.1 Shall supply an adequate number of regulation tenais balls that can be utilized on
hard courts as well as cones, tennis carts and other tennis equipment as needed.

16.4.1.2° An assortment of tennis rackets shall be available to be utilized by the students.
These rackets shall be standard aluminum for use on hard courts, and for various levels of
playing skill.

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956} 790-1805 Email ealdapeiici. laredg.tx.us
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16.6

17.0

18.0

19.0

16.4.1.3 Shall supply racquet stringing machine and be able to provide stringing service to public.

16.4.2 Quantities of equipment needed shall be based on enrollment and instruction to student ratio of 1-1, as
needed.

The City of Laredo shall provide the Contractor with the following:

16.5.1 Use of tennis courts with a net separating them from the other courts located within the City. The
City’s Tennis Professional will designate the court.

16.5.2 The following the tennis facitities have been designated:
(a) Cigarroa Tennis Courts.
(b) Haynes Tennis Courts.
(c) Pappas Tennis Courts.
(d) Fr. McNaboe Tennis Courts.
(e) Sanchez Ochoa Courts.
(f) And any other tennis facilities acquired.

16.5.3 Restroom facilities.
16.5.4 Trash & recycling receptacles.

Rates & Fees

Minimum Rates & Fees Established by the City for Tennis Instruction permitted to be charged to the
Participants during a calendar year:

Description of Services Provided Contractual Rates & Fees.
Commission to be paid to the City on classes/concessions sold.
Hourly rate to be charged to the City for Tennis instructional classes.

Termination

This RFP may be canceled at any time and any and all proposals may be rejected in whole or in part when the
City determines such action to be in the best interest of the City of Laredo.

Right to Waive Minor Irregularities
The Evaluation Committee reserves the right to waive minor irregularities. The Evaluation Committee also
reserves the right fo waive mandatory requirements provided that all of the otherwise responsive proposals

failed to meet the same mandatory requirements and the failure to do so does not otherwise materially affect
the procurement. This right is at the sole discretion of the Evaluation Commiittee.

Required Submittals
The City of Laredo will be utilizing best value evaluation criteria to select the contract vendor (s}. You are

asked to respond to the following questions and provide concise responses to these questions. Do include

boilerplate marketing brochures or informational documents with your responses. Documentation shall be
uploaded on to Cit-E-Bid.

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 {956) 794-1733 Fax (956) 790-1805 Email ealdape@cilaredo.tx . us
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20.0  Section I: Qualifications {upload onto Cit-E-Bid) 50Points

Qualifications: Introductory letter, to include the name of the instructor and contact information.
Documentation required as per 16.0.

*Raul Ramos DBA Tennis Professional
*Cel.Phone 956-775-3629

*25 Years of Coaching Experience

*| have USPTA Certificate as Professional

*PTR (Professional Tennis Registry) Certification

*ITF (International Tennis Federation) workshops

*Member of USRSA (United States Raquet Stringer Association)
*10 & Under training by USTA

*USTA Level 1 Workshop

*USTA Sanction Tournament Director for Jr. and Adults

*USTA Roving Umpire

*USTA JTT (Junior Team Tennis) Area League Coordinator

* UTR Verified Tournament Organizer

** Please see Curriculum Attached**

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 Email ealdapef@ci laredo. tx .us
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211

21.2

213

Section IT: Rates & Fees (upload onto Cit-E-Bid)- 20 Points
Commission to be paid to the City. (10 Points)

[ Description Discount Percentage
Commission to be paid to the City on 10 %
classes/concessions sold.

Hourly Rate to be charged. (5 Points)
Description Hourly Rate
Hourly Rate to be charged to comumnunity for 520
tennis instructional services.

Hourly Rate to be charged pending Parks & Recreation Approval. (5 Poinis)

Description Hourly Rate
Hourly Rate to be charged to for private $_60
tennis instructional services.

Company Name:Raul Miguel Ramos

Owner/President Name: Raul Miguel Ramos

Company Address: 3204 Wingate Ct.

City, State, Zip Code: _Laredo, Texas 78045

Company Authorized Representative’s Signature;

Company Representative’s Name: Raul Miguel Ramos

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956} 796-1805 Email
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22.0  Section III: The bidder’s past relationship with the City of Laredo (upload onto Cit-E-Bid) 30 Points —

Prior history and references: List of prior contracts with other government municipalities and a minimum of
three references.

Prior Contracts;

City Of Laredo Parks & Rec from 2006-2024

References:

- Bobby Cantu USTA South Area Coordinator 956-472-7683 (McAllen, Texas)

- Josue Montovya LISD Cigarroa High School Tennis Coach 956-286-2231
-Ben Espitia UISD Alexander Assistant Tennis Coach 956-898-5315

City of Laredo Purchasing BXivision, 512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 Email ealdaper@ci.laredo.tx.us
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23.0

24.0

Selection Process

Based on the Evaluation Committee or outside Consultant's review, it is expected that several firms may be
short-listed for further consideration, and may be required to submit supplemental information. Additionally,
after review of the findings of the committee or the outside consultant, firms may be required to make a formal
public presentation before the selection committee, The City’s obligation for performance of this proposal is
contingeni upon the availability of funds from which payments for the contract purchases can be made. If no
funds are appropriated and budgeted during the next fiscal year, this informal bid becomes null and void.

Evaluation Process

An evaluation committee will review all proposals utilizing the evaluation criteria noted below. A final
recommendation will be submitted to City Council for future consideration by the full body. In determining
the best value for the City of Laredo the following factors shall be considered in accordance with the
corresponding weights, in evaluating the proposals:

Section Criteria Max Points
I Qualifications Requirements, as per scope 50
16.0
IT Rates & Fees 20
I Prior History & References 30
Total 100

Percentage Rating for point Method

% Rating Definition
0 Unsatisfactory Does not satisfy criteria in specifications,
10 Very Poor to Unsatisfactory
20 Very Poor Meets elements of some criteria minimally.
30 Poor to Very Poor
40 Poor Meets some criteria at minimum acceptable level.
50 Average to Poor
60 Average Adequately meets most criteria.
70 Good to Average
80 Good Exceeds minimum criteria,
90 Very Good Provides benefits to the entity in addition to all
required criteria.
100 Excellent Exceeds all required criteria and provides additional
benefits in most areas.

Evaluation Form (Example)

Section Criteria Max Points Weighted % | Points x Weijght
I Qualifications Requirements, as per scope 50 70% 35.00
16.0
11 Rates & Fees 20 80% 16.00
111 Prior History & References 30 90% 27.00
Total Score 78.00

City of Laredo Purchasing Division, 5512 Thomas Ave,, Laredo, Texas 78041 (956) 794-1733 Fax {956) 790-1805 Email caldape(@cilaredo tx.us
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25.0

260

27.0

27.1

Payment and Invoicing
All invoices must show purchase order number and invoices should be legible. Payment is deemed to be made

on the date the City of Laredo, Accounts Payable Department mails checks. All invoices have a 30-day term
from receipt of order.

Insurance Requirements

The successful bidder(s) shall furnish the City with original copies of valid insurance policies herein required
upon execution of the contract and shall maintain said policies in full force and effect at al] times during the
term of this contract. Said insurance policies shall comply with all requirements set forth in section 12.0 of
these specifications. Contractor(s) shall keep a current certificate of insurance in the City of Laredo Purchasing
Division at all times and shal} immediately report any changes to the Purchasing Office Administration.

Award of Contract
The contract will be awarded based on (best value criteria) as follow and in accordance with the provisions of
Chapter 252 and 271 of the Texas Local Government Code.

Definition of best value criteria as per The Institute for Public Procurement is:

"Best Value: 1. A procurement method that emphasizes value over price. 2. An assessment of the return
that can be achieved over the useful life of the item, e.g., the best combination of quality, service, time,
price”

Annual Supplv/Service Conract: This contract does not commit the City to purchase the quantities indicated.
The quantities are estimates and are based on the best available information. The purpose of this contract is to
establish prices for the commodities or services needed, should the City need to purchase these commodities or
services. Since the quantities are estimates, the City may purchase more than the estimated quantities, less
than the estimated quantities, or not purchase any quantities at all. The needs of the City shall govern the
amount that is purchased and change orders shall not be applicable,

Disclosure of Interested Parties

Section 2252908 of the Texas Government Code requires & business entity entering into certain contracts with
a governmental entity to file with the governmental entity a disclosure of interested parties at the time the
business entity submits the signed contract to the governmental entity. Section 2252.908 requires the
disclosure form (Form 1295) to be signed by the authorized agent of the contracting business entity,
acknowledging that the disclosure is made under oath and under penalty of perjury. Section 2252.90% applies
only to a contract that requires an action or vote by the governing body of the governmental entity before the
contract may be signed or has a value of at least $1 million. Section 2252.908 provides definitions of certain
terms occurning in the section.

Section 2252.908 applies only to a contract entered into on or after Jan. 1, 2016. (Only if awarded contract is
approved by City Council). The form must be submitted electronically through the Texas Ethics Comrmission
website. Once the form is submitted and given a unique registration number, the business entity must manually
sign the form and have it notarized. The form should be sent to the government entity which will then verify
the form on the Texas Ethics Commission website.

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 Email ealdape(@ici.laredo.tx ug
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28.0

28.1

29.0

30.0

301

31.0

Term of Contract

The term of this contract shall be for a period of three (3) years beginning as of the date of its execution. The
contract may be extended for one, additional three (3) year period. Should the vendor desire to extend the
contract for the additional three-year period, it must so notify the City in writing no later than sixty (60) days
before the expiration of the prior term. Such notification shall be effective upon actual receipt by the City.
Renewals shall be in writing and signed by the City's Purchasing Manager & City Manager or his designee,
without further action by the Laredo City Council, subject to and contingent upon appropriation of funding
therefore. All annual contracts shall bound by the terms of the bid documents. The City shall also have the
right to extend this contract under the same terms and conditions beyond the original term or any recnewal
thereof, on a month to month basis, not to exceed 3 months. Said month to month extensions shall be in
writing, signed by the City's Purchasing Manager & City Manager or his designee, and shall not require City
Council approval, subject to and contingent upon appropriation of funding therefore. The City reserves the
right to renew or rebid this contract, if the appropriated funds initially approved by City Council are exhausted
before the contract expiration date.

This contract shall be the responsibility of and administered by the vendor and the City of Laredo Parks &
Recreation Department.

Price Adjustment®***%*

During the period of this contract, prices may be increased and decreased. The City of Laredo will allow unit
price adjustments upwardly or downwardly when correlated with an industry wide adjustment, Any request for
reasonable price adjustments will be considered. Justification for the requested adjustment on original fixed
pricing must have mutual consent from both parties and be supported by appropriate documentation. The City
will not take action to intentionally delay legitimate manufacturer unit price increases. The City of Laredo
reserves the right to cancel the contract if the price increase is deemed excessive; a new contract vendor will be
selected on the basis of competitive bids. Documentation may be emailed to ealdape(@ci.laredo.tx.us

Termination of Contract

This contract shall be for an initial period of two years or twenty four months from the commencement date.
Either party will have the right to terminate the contract by giving written notice to the other party at least 3
months before the end of the initial period of the contract or at least 30 days at any point after the end of the
initial period. '

Either party may terminate this contract by written notice to the other at any time if the other party:

Commits a breach of this contract and, in the case of a breach capable of remedy, fails to remedy the breach
within 10 days of being required to do so in writing; or becomes insolvent, or has a liquidator, receiver,
manager or administrative receiver appointed.

Required Format and Contents of Bid Submission

For a bid to be considered it must contain the following information:
Company Information Questionnaire

Signed Price Schedule

Conflict of Interest Questionnaire
Non-Collusive Affidavit

Discretionary Contract Disclosure
Certificate of Interested Parties {Form 1295)

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 Email valdape@ci, laredo.tx.us
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32.0  Bidder Information Questionnaire

Bidder Information/Business Questionnaire:
Please complete all information requested below and submit with your bid package

“The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, firm,
partnership or individual has not prepared this bid in collusion with any other bidder, and that the contents of this bid
as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee or
agent to any other person engaged in this type of business prior to the official opening of this request. By submitting
this bid the vendor agrees to the City of Laredo specifications and all terms and conditions stipulated in the proposed
document.  That I, individually and on behalf of the business named in this Business Questionnaire, do by my
signature below, certify that the information provided in the questionnaire is true and correct .

Name of Offeror (Business) _Raul Miguel Ramos

Signature — Date s / 25 / 2072 (-‘
of person authorized to sign bjd” / 7 ’

Print Name Raul Migue] Ramos
of person authorized to sign bid

Title: Professional Tennis Instructor

Business Address: 3204 Wingate Ct

City, State, Zip Code: _Laredo, Texas 78045

Telephone Number: 956-775-3629 Fax Number:

Contact Person Email Address: egotennislaredo@hotmail.com

Federal Tax ID Number: _631-44 7€ 5§

Bidders Principal/Corporate Place of Business Address: 3204 Wingate Ct Laredo, Texas 78045

Indicated Status of Business:
Corporation Partnership Sole Proprietorship X Other;

If other state business status:

State how long under its present business name: 18 vIs

If applicable, list all other names under which the Business identified above operated in the last five years,

Will bidder/proposer provide a copy of its financial statements for the last two years, if requested by the City of Lare dn No

Has the business, or any officer or partner thereof, failed to complete a contract? Ves /

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax {956) 790-1805 Email ealdape@ci.laredo. tx.us
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Is any litigation pending against the Business?  Yes /

Is offeror currently for sale or involved in any transaction to expand or to become acquired by another business entity? Yes /
If yes, offer need to explain the expected impact both in organizational and directional terms,

Has the Business ever been declared “not responsive” for the pur ose of any governmental agency contract award? Yes /%
P purp Y

Has the Business been debarred, suspended, proposed for debarment, suspended, proposed for debarment, declared ineligible,
voluntarily excluded, or otherwise disqualified from bidding, proposing, or contracting? ~ Yes /

Are there any proceedings, pending relating to the Business responsibility, debarment, suspension, voluntary exclusion, or
qualification to receive a public contract? Yes /

Hs the government or other public entity requested or required enforcement of any of its rights under a surety agreement on the
basis of default or in lieu of declaring the Business in default? Yes /

Is the Business in arrears in any contract or debt?  Yes / @
Has the Business been a defaulter, as a principal, surety, or otherwise? Yes / @

Have liquidated damages or penalty provisions been assessed against the Business for failure to complete work on time or for any
other reason? Yes /

State if company is a certified minority business enterprise:
Historically Underutilized Business (HUB): Yes Disadvantaged Business Enterprise (DBE): Yes @

Small Disadvantaged Business Enterprise (SDBC) Yes @ Other: Please specify

This company is not a certified minority business: [

The above minority information is requested for statistical and tracking purposes only and will not influence the amount of
expenditure the City will make with any given company

City of Laredo Purchasing Division, 5512 Thomas Ave.,, Laredo, Texas 78041 (956) 794-1733  Fax (956) T90-1805 Email ealdaperiici.iaredo.tx.us
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33.0  Conflict of Interest Disclosure

A form disclosing potential conflicts of interest involving counties, cities, and other local government
entities may be required to be filed after January 1, 2006, by vendors or potential vendors to local
government entities. The new requirements are set forth in Chapter 176 of the Texas Local Government
Code added by H.B. No. 914 of the last Texas Legislature,

Comipanies and individuals who contract, or seek to contract, with the City of Laredo and its agents may
be required to file with the City Secretary's Office, 1110 Houston Street, Laredo, Texas 78040, a Conflict
of Interest Questionnaire that describes affiliations or business relationships with the City of Laredo
officers, or certain family members or business relationships of the City of Laredo officer, with which

such persons do business, or any gifts in an amount of $250.00 or more to the listed City of Laredo officer
(s) or certain family members.

The new requirements are in addition to any other disclosures required by law. The dates for filing

disclosure statements begin on January 1, 2006. A violation of the filing requirements is a Class C
misdemeanor.

The Conflict of Interest Questionnaire (Form CIQ) may be downloaded from
http://www.ethics,state.tx.us/whatsnew/conflict forms. hitm,

The City of Laredo officials who come within Chapter 176 of the Local Government Code relating to
filing of Conflicts of Interest Questionnaire (Form CIQ) include:

Mayor
Council Members
City Manager
Members of the Fire Fighters and Police Officers Civil Service Commission.
Members of the Planning and Zoning Commission.
Members of the Board of Adjustments
Members of the Building Standards Board
Parks & Leisure Advisory Committee Member,
Historic District Land Board Member,
10. Ethics Commission Board Member,
11. The Board of Commissioners of the Laredo Housing Authority
12. The Executive Director of the Laredo Housing Authority
13.  Any other City of Laredo decision making board member
If additional information is needed please contact Enrique Aldape I11, Interim Purchasing Agent at 956-794-
1733

VXN AN~
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X
HAVE READ THIS FORM AND ATTEST TH E 1S NO CONFLICT OF INTEREST THUS NO VIOLATION OF SECTION 176.006,
LOCAL GOVERNMENT CODE EXISTS. ' ? . .
Raul Miguel Ramos 0 s—/ek)f 2704 [
Name Sigtfatufe Date
CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor or other person doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., OFFICE USE ONLY

Regular Session. Date Recaived

This questionnaire is being filed in accordance with Chapter 176, Local Government
Cade by a person who has a business refationship as defined by Section 176.001 {1-a) with a
local governmental entity and the person meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not iater than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.008, Local Government Code.

A person commits an offense if the persan knowingly violates Section 176.006, Local
Government Cade. An offense under this section is a Class C misdemeanor.

1 Name of person who has a business relationship with local governmental entity,

N/A
2
[ ] Check this box if you are filing an update to a previously filed questionnaire.
(The law requires that you file an updated compieted questionnaire with the appropriate filing authority not later than the
7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)
3

Name of local government officer with wham filer has employment or business relationship.

NiA,
" Name of Officer

This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has
an employment or other business relationship as defined by Section 176.001(1-a), Leca! Government pages to
this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income, income, other than investment
income, from the filer of the questionnaire?  [__| Yes [x_INo

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction of the local government officer named in this section AND the taxable income is not received from the local
governmental entity? Yes No

C. Is the filer of this guestionnaire employed by a corporation or other business entity with respect ta which the loca)
government officer serves an officer or director, or holds an ownership of 10 parcent or more? Yes [y [No

D. Describe each employment or business relationship with the local government officer named in this section.

Signature of person doing business with the govemmenta) enfity Date

City of Laredo Purchasing Division, 5512 Thomas Ave,, Latedo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 or E-mail ealdape@ci.laredo.1x.us
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340 AEFFIDAVIT
Project:
Form of Non-Collusive Affidavit
AFFIDAVIT

STATE OF TEXAS  {}
COUNTY OF WEBB  {}

Being first duly sworn, deposes and says:

That he/she is Raul Miguel Ramos
(a Partner of officer of the firm of, ete.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or
shame; that said Bidder has not colluded, conspired, connived or agreed directly or indirectly, with any
Bidder or Person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or
indirectly, sought by agreement or collusion, or communication or conference, with any person, to fix the bid
price or affiant or of any other Bidder or to fix any overhead, profit or cost element of said bid price, or of
that of any other Bidder, or to secure any advantage against the City of Laredo or any person interested in the
proposed Contract; and that all statements in said proposal or bid are true.

Signature of” /

Bidder, if the Bidder is an individual
Partner, if the Bidder is a Partnership
Officer, if the Bidder is a Corporation

=h
Subscribed and sworn before me this / é’ day of /)()fitl .20 9? ‘)L

Notary Public

My commission expires:

: f
0 3 »[) é, - 9—2 [79? g .\\\\\\\\‘gg\"{;z'gfﬁwj .,

N e S

Y, R ‘L
/// /ff 03- O 6 -20\\\\\\)
g ey
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35.6  Discretionary Contracts Disclosure

City of Laredo
Discretionary Contracts Disclosure

Please fill out this form online, print completed form and submit with proposal to
originating department. All questions must be answered.

For details on use of this form, see Section 4.01 if the City’s Ethics Code.
*This is a _X New Submission or —Correction or ___ Update to previous submission.

*1. Name of person submitting this disclosure form.

Raul M Ramos

First M.I. Last Suffix ]
*2. Contract Inforimation.

a) Contract or Project name(s): Professional Tennis Instructor

b) Originating Department(s): Parks & Recreation Department

|

_*3 Name of individual(s) or entity(ies) y5eking a contract yith the city (i.e. parties fo.the contract) -

Raul M. Ramos

Name (Print) Sifinattire Name (Print) Signature

Name (Print) Signature Name (Print) Signature

Name (Print) Signature Name (Print) Signature

Name (Print) Signature Name (Print) Signature ]

entity listed in Question 3

| *4. List any business entity(ies) that is a pértner,_parent_,‘su_l;ls:id.iaryjb'psingss.el_}t'i_ty(ies) of the individual or

X Not applicable. Contracting party(ies) does not have partner, parent, or subsidiary business entities,

U Natne of partner, parent, or subsidiary business entity(ies):

L

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 or E-mail caldaped@cr. lareda tx. us
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t"S. List any individuals or entities that will be subcontractors on this contract.
¥ Not applicable. No subcontractors will be retained for this contract.

[} Subcontractors may be retained, but have not been selected at the time of this submission.
U List of subcontractors;

_ N

*6. List any attorneys, lobbyists, or consultants.that have been retained to assist in secking this contract,
Not applicable. No attorneys, lobbyists, or consultants that have been retained to assist in seeking this contract,

L] List of attorneys, lobbyists, or consultants that have been retained to assist in seeking this contract:

*7. Disclosure of political contributions.

List any campaign or officeholder contributions made by the following individuals in the past 24 months totaling more
than $100 to any current member of City Council, former member of City Council, any candidate for City Council, or
to any political action committee that contributes to City Council elections,

a) Any individual seeking contract with the city {Question 3)

b) Any owner or officer of entity seeking contract with the city (Question 3)

¢) Any individual or owner or officer of any entity listed above as partner, parent, or subsidiary business
{Question 4)

d) Any subcontractor or ownet/office of subcontracting entity retained for the contract (Question 5)

e} The spouse of any individual listed in response to (a) through (d) above

f} Any attorney, lobbyist, or consultant retained to assist in secking contract (Question 6)

X' Not applicable. No campaign or officeholder contributions have been made in the preceding 24 months by these
individuals.

U List of contributors:

Updates on Confributions Required
Information regarding contributions must be updated by submission of a revised form from the date of the submission
of this form, up through the time City Council takes action on the contract identified in response to Question 2 and
continuing for 30 calendar days after the contract has been awarded.

_

*8. Disclosure of conflict of interest

Are you aware of any fact(s) with regard to this contract that would raise a “conflict of interest” issue under Section
2.01 of the Ethics Code for any City Council member or board/commission member that has not or will not be raised
by these city officials?

City of Laredo Purchasing Division, 5512 Thomas Ave, Latedo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 or E-mail caldape@cilaredo.tx. us
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X! L am not aware of any conflict(s) of interest issues under Section 2.01 of the Ethics Code for members of City
Council or a city board/commission,

U Tam aware of the following conflict(s) of interest:

*Acknowledgements

X! Updates Required

[understand that this form must be updated by submission of a revised form if there is any change in the information
before the discretionary contract is the subject of action by the City Council, and no later than five (5) business days
after any changes has occurred, whichever comes first. This include information about political contributions made
after the initial submission and up uniil thirty (30} calendar days after the contract has been awarded,

Kl No Contract with City Officials or Staff during Contract Evaluation

T'understand that a person or entity who seeks or applies for a city contract or any other person acting on behalf of that
person or entity is prohibited from contracting city officials and employees regarding the contract after a Request for
Proposal (RFP), Request for Qualifications (RFQ), or other solicitation has been released.

This no-contract provision shall conclude when the contract is posted as a City of Laredo Council agenda item. If
contact is required with city officials or employees, the contact will take place in accordance with procedures
incorporated into the solicitation documents. Violation of this prohibited contacts provision set out in Section 2.09 of
the Ethics Code by respondents or their agents may lead to disqualification of their offer from consideration.

*Conflict of Interest Questionnaire (CIQ)

Chapter 176 of the Local Government Code requires contractor and vendors to submit a Conflict of Interest Form
(CIQ) to the Office of the City Secretary.

I acknowledge that I have been advised of the requirement to file a CIQ form under Chapter 176 of the Local
Government Code.

*Qath

I swear or affirm that the statements contained in this Discretionary Contracts Disclosure Form, including any
attachments, to the best of my knowledge and belief are true, correct, and complete.

Raul M. Ramos

Name (Print) Signawdte / Title
Tennis Professional 05 / 27, / o2y
Company or DBA Date

Please fill this form out online, print and submit completed form with proposal to origination depariment. All questions
must be answered. If necessary to mail, send to:
City of Laredo
P.O. Box 579
Laredo, TX 78042-0579

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 7804t (956) 794-1733 Fax (956) 790-1805 or E-mail caldape@ici.Jaredo.tx.us
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36.6  Certificate of Interested Parties (Form 1295)

In an effort to comply with state law the certificate of interested parties must be filled out once a vendor has been
granted a contract. All of this information can be found on the State of Texas website, please use this link provided,
https://wwiw.ethics.state.tx.us/tec/1295-Info.htm.

Implementation of House Bill 1295

36.1  Certificate of Interested Patties {Form 1293):

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252908 of the Government Code. The
law states that a governmental entity or state agency may not enter into certain contracts with a business entity unless
the business entity submits a disclosure of interested parties to the governmental entity or state agency at the time the
business entity submits the sigred contract to the governmental entity or state agency. The law applies only to a
contract of a governmental entity or state agency that either (1) requires an action or vote by the governing body of the
entity or agency before the contract may be signed or (2) has a value of at least $1 million, The disclosure requirement
applies to a contract entered into on or after J anuary 1, 2016,

The Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the disclosure of
interested parties form, and post a copy of the form on the commission’s website. The coramission adopted the
Certificate of Interested Parties form (Form 1295) on October 5, 2015. The commission also adopted new rules
(Chapter 46) on November 30, 2015, to implement the law. The commission does not have any additional authority to
enforce or interpret House Bill 1295.

36.2  Filing Process:

Staring on January 1, 2016, the commission will make available on its website a new filing application that must be
used to file Form 1295. A business entity must use the application to enter the required information on Form 1295 and
print a copy of the completed form, which will include a certification of filing that will contain a unique certification
number. An authorized agerit of the business entity must sign the printed copy of the form. The completed Form 1295
with the certification of filing must be filed with the governmental body or state agency with which the business entity
is entering into the contract.

The governmental entity or state agency must notify the commission, using the commission’s filing application, of the
receipt of the filed Form 1295 with the certification of filing not later than the 30th day after the date the contract binds
all parties to the contract, The commission will post the completed Form 1295 to its website within seven business
days after receiving notice from the governmental entity or state agency.

Information regarding how to use the filing application will be available on this site starting on January 1, 2016.
Additional Information:

HB 1295

Certificate of Interested Parties (Form 1295}

New Chapter 46, Ethics Commission Rules:
46.1. Application
46.3. Definitiong
46.5. Disclosure of Interested Parties Form

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas 78041 (956) 794-1733 Fax {956) 790-1805 or E-mail ealdape@ci.laredo.tx.us
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CERTIFICATE OF INTERESTED PARTIES FORM 1295
OFFICE USE ONLY
Complete Nos. 1 - 4 and 8 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and & if there are no interested parties,
1 MName of business entity filing form, and the city, state and cauntry of the business
entity’s place of business.
Raul Miguel Ramas Laredo, Texas USA
2 Name of governmental entity or slate agency that is a party to the contract for
which the form is being filed.
City of Laredo Parks & Reg
3 Provide the identification number used by the governmental entity or state agency to track or identify the contract,
and provide a description of the goods or services to be provided under the contract.
FY24-070
4 .
N fne rod Part Sity, State, Country Nature of Interest (check applicable)
ame of Interested Party (place of business) .
Controlling Intermediary
5 Check only if there is NO Interested Party. m
5 AFFIDAVIT I swear, or affirm, under penalty of perjury, that the above disclosure is true and correct.
Signature agent of contracting business entity
AFFIX NOTARY STAMP / SEAL ABOVE
Sworn to and subscribed before me, by the said . this the day
of . 20 » lo certify which, witness my hand and seal of office.
Signalure of officer adrministering oath Printed narme of officar administering cath Title of ofticer administering oath
ADD ADDITIONAL PAGES AS NECESSARY
Form provided by Texas Ethics Commission www.ethics state,tx.us

Adopied 10/5/2015

RkxER**Rorm does not need to be notarized®**x¥#%
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37.0

Vendors Instructions:

Hand delivered Proposals will be received at the City Secretary Office, 1110 Houston St., 3™, floor, Laredo,
Texas 78040 until 5:00 P.M. on May 28, 2024; and all proposals received will be publicly acknowledges at
10:00 A.M. at the Office of the City Secretary on May 29, 2024.

Hand delivered proposals are to be submitted in a sealed envelope clearly marked:

Bid: Professional Tennis Instructor — Parks & Recreation Department
EY24-070

Proposals can be downloaded and submitted through Cit-E-Bid:; https://cityoflaredo.ionwave.net/Login.aspx

or

Hand Delivered:
City of Laredo - City Secretary
C/O Mario Maldonado JIr.
City Hall - Third Floor
1110 Houston Street
Laredo, Texas 78040

City of Laredo Purchasing Division, 5512 Thomas Ave,, Laredo, Texas 78041 (956) 794-1733 Fax (956) 790-1805 or E-mail ealdape(@ci.laredo.tus
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United States

Professional Tennis Association

Hereby certifies that

Raul M. Ramos

has successfully completed ali requirements, including an extensive
examination of teaching, playing and business skills, necessary for the rating of

Professional

Membership No. 61751

Chief Executive Officer <N~mQ H’ﬂ@ﬂm—ﬂ U@ﬂ- MHu NQN&
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United States Professional Tennis Association, Inc.

Elevating the standards of tennis-teaching professionals and coaches

May 3, 2024

Mr. Raul M. Ramos
5237 $ Lake Dr

Laredo, TX 78043-9760
United States

Dear Raul,

This letter will confirm that, as a certified member of the United States Professional Tennis Association
(USPTA), you have liability insurance as outlined below. This USPTA liability policy covers applicants
who are being processed, and certified and certain honorary members in the United States, its territories
or Canada, and nonmembers who are insured through a certified member's policy.

THE USPTA TLIABILITY POLICY INCLUDES $6 million liability insurance, while on court, for
bodily injury to others, and for damage to property not in the tennis professional’s care, custody or
control. It does not cover injury to the tennis professional, or damage to his/her property. The accident
must have taken place on court, and arisen from the tennis professional's playing, practicing, teaching or
officiating in tennis, pickleball, padel, and/or platform tennis.

Policy Number: SI8ML01641-231

Effective Period: 5/1/2024 - 12/31/2024

For questions or to USPTA World Headquarters
report an accident, 11961 Performance Drive
eontact: Orlando, FL 32827

Telephone: 407-634-3050 %105

If we may be of further assistance, please do not hesitate to contact us.

Sincerely,

UNITED STATES PROFESSIONAT. TENNIS ASSOCIATION, INC.

-

Linda Gorden

~ This coverage is null and void if the. member is not a citizen of or does not legally reside and work il _tﬁ_g:_
o s ~ United States, its térritories or Canada. . U - '

3ZNZ - SNCW - TPCP - 9Y5A

11961 Performance Drive = Orlande, FL 32827

USPIA.

407-634-3050 » uspta@uspta.org uspta.com
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ACORD CERTIFICATE OF LIABILITY INSURANCE 0212005

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisicns or be endorsed,
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s),

PRODUCER SANIACT Michele Reitz
Correll Insurance Group of Hitton Head m&q £y (843) 785.7733 [ E{;é Nol:
PO Box 6869 ADDREss: Mreiz@corralibhlcom
INSURER(S) AFFORDING COVERAGE NAIC #
Hilton Head Island SC 29938 INSURER A: Fhiiadelphia indemnity 18058
INSURED . ) . INSURER B :
Professional Tennis Registry, inc. INSURER G :
P. . Box 4739 INSURER D -
INSURER E :
Hikton Head Island SC 20938 INSURER 7
COVERAGES CERTIFICATE NUMBER: 23-24 PTR REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLIGIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABQVE FOR THE POLIGY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITICN OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TOWHICH THIS

IR TYPE OF INSURANCE INSD | Wop PALICY NUMBER (DY) | (S LIMITS
2| COMMERCIAL. GENERAL LIABILITY EACH OCCURRENGE § 1.000,000
[ DAMAGE 10 RENTED
j CLAMS-MADE OCCUR PREMISES (Ea occurrenge) $ 100,000
MED EXF (Any one person} g Excluded
A PHPK2584296 US/01/2025 | 0910112024 | pepoomat g oy maury | 5 1.090,000
GEN'LAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 3.000,000
X roucy I:I s D Loc PRODUCTS - CoMPPAGa | 5 3.000.000
OTHER: §
AUTOMORILE LIABILITY COMBINED SINGLE LIMTT Py
ANY AUTO BODILY INJURY (Pef person) | §
QWNED SCHEQULED -
AUTOS ONLY AUTOS BODILY INJURY {Per accident) | §
HIRED NON-OWNED PROPERTY DAMAGE Py
AUTOS onLy AUTOS ONLY {Pei accident)
$
| 2¢| umerertatiag [ D oeoun EACH OCCURRENCE s 5/000,000
A EXCESS LIAB CLAIME MADE PHUB&75223 09/0112023 | 08/01/2024 [, oo s 5,000,000
DED I XI RETENTION 510,000
WORKERS COMPENSATION PER OiH-
AND EMPLOYERS' LIABILITY Yin [Shure I | &
ANY PROPRIETOR/PARTNER/EXECUTIVE E L EACHAGGIDENT 5
OFFICER/MEMBER EXCLUDED? D Nia
{Mandatary In NH) EL DISEASE - EA EMPLOYEE | §
If yes, describe under
DESCRIPTION OF OPERATIONS balow E.L DISEASE - FOLCYLIMIT | s
DESCRIPTION OF OPERATIONS / LOCATIONS IVEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space Is required)
Raul Ramos
Member # 65468
Effective Through: August 31, 2024
CERTIFICATE HOLDER CANCELLATION
— = =221
Raul Ramos SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE GANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL EE DELIVERED N
GCORDANCE WITH THE POLICY PROVISIONS.
Laredo, TX ACCORDAN i v

AUTHORIZED REPRESENTATIVE

. Oluasggre Brppt

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MAEDDIYYYY)
09/01/2023

THIS CERTIFICATE IS ISSUED AS A MATTE
CERTIFICATE DOES NOT AFFIRMATIVELY
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTI
REPRESENTATIVE OR PRODUGER, AND THE CERTIFICATE HOLDE

R OF INFORMATION ONLY AND CO
OR NEGATIVELY AME

NFERS NO RIGHTS

R.

ND, EXTEND OR ALTER THE COVERAGE AFFORDED 8Y
TUTE A CONTRACT BETWEEN THE 1SSUING INSURER(S),

UPON THE CERTIFICATE HOLDER. THIS
THE PCLICIES

AUTHORIZED

IMPORTANT: i the certificate holder is
the terms and conditlons of the policy,

an ADDITIONAL INSURED, the poiicy{ies) must be endorsed.
cettain policies may require an endorsement,

A statement on this ceriificate does not confer rights to the

If SUBROGATION IS WAIVED, subject to

ceriificate holder in lieu of such endarsement(s),
- CONTAGT :
PRODUCER | mame:  Mark H. Lincoln
e, | Vertthuneoln T —
InsureWorkforce, LLC BC Moy 194087780 R N
104 Woodmont Blve S mIincolg_@irgg&f:ze_wclflgfgrg_elggm - ]
Ste 219 ... INSURER(S) AFFORDING COVERAGE . paica
e ... Mashvite TN 37205 —. —jisurer a; United States Fire Insurance Company b21113
WSURED | NsURER B ; N
Professional Tennis Registry INSURER C ; e B 4_ |
4 Office Way JNSURERD: e
Ste 200 INSURERE: S R
Hillen Head SC 29928 299 INSURER F - J
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSUR
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDTION OF ANY CONTRACT OR OTHER
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AEFORDED BY THE POLICIES DESCRIg

ED HEREIN IS SUBJECT TO AL THE TERMS.

ED NAMED ABOVE FOR THE POLICY PERIOD
DOCUMENT WITH RESPECT TO WHICH THIS

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,
—_— e g a2 SHOWN MAY HAVE BEE s : el e
R | TYPE OF INSURANCE isewvn POLICY HUMBER DBy (DO LT LIMITS
| BENERAL LIABILITY S : ‘ P EACH OCCURRENCE |3
‘*" ; DAMAGE TORENTED " i -
oo COMMERCIAL GENERAL LIABILITY ; | PREMISER (Baocoumance)  [$
i t

]

oo CLAMSMADE | oCoUR | [ MEDEXP (Aryoneperson) s |
S S B B ; | PERSONAL 8 ADV INJURY &
ed D | e N PO
| GEAL AGGREGATE uMTAPeLESPER. L] } ; | PRODUCTS - COMPIOPAGG ;8 ]
L drouer; 1 EF D o Ll ; 3
| AUTOMOSILE LiagILTY P ' B P
ANY AUTO ) P BODILY INJURY (Per person) | 5 _
B g | e
HIRED AUTOS AUTOS [ : Peraceident) "

YIN !
1 i
NIA
:{Mandatory in MH) )
it Ecs, descube urder :

|DESCRIPYION GF DFERATIONS baiosr : {

T
. fUMBRELLALIAB | [ aenie EACH OCCURRENCE s ]

. | EXCESSUAR ¢ CLAIMS MAGE AGGREGATE s

DED } ] RETENTION & | $
WORKERS COMPENSATICN : ! WC STATY- | OTH-
{AND EMPLOYERS' LIABILITY | . .Imarmrr‘sjﬁ__fai,__. e
(ANY PRDPRIETORJFARTNERIEXEGUTNE : E L. EACH ACCIDENT =1
{OFFICERMEMBER EXCLUDES? T T e

{ EL. DISEASE - EA EMPLOYEE §
i I

: EL DISEASE - POLICY LIMIT | §
a  Accident Only insurance ! US1833802.09 L 09/01/2023 | 60101 12024 Accider‘!t Medical Expense Limit  $25,000
: : . ! { Deductible §100
DESGRIPTION OF OPERATIONS { LACATIONS f VENICLES {Attach ACORD 10%, M&f:lonsi Remarks Schedule, Il more space fs. required) o
Prirmary Excess Medical Expense is first $100 or eligible expenses subjeci o deductible amount.
Additional Expenses paid only when expenges are in excess amounts payable by any other Health Care Plan,
Accidental Death Maximum Benefit; $10.000
Accidental Dismenberment & Paralysis Maximum Benefits: $10,000
CERTIFICATE HOLDER GANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THE
AGCORDANCE WITH THE POLICY PROVI

REQF, NOTICE WILL BE DELIVERED iN

SIONS.

AUTHORIZED REPRESENTATIVE

© 1988
The ACORD name and logo are registerad marks

ACORD 25 (2010/05)

-2010 ACORD CORPORATION. All rights reserved.
of ACORD
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PROFESSIONAL TENNIS REGISTRY

cerlifies that according io the guidelines and stzndards

Raul Ramos

has completed all requirements and is PTR Certified as

Level 1 - Certified Tennis Coach

This Certification is valid thru

August 31, 2024

Kat 4 _ e Ry~

Karl Hale, CEQ PTR Chair




